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Khi doc qua tai ligu nay, néu phét hién sai s6t hoic noi dung kem chat luong
xin hdy thong bdo de chding toi stra chira hoac thay thé bang mot tai liéu clng
chu dé cua tac gla khac. Tai li¢u ndy bao gom nh1eu tai liéu nho co cung chu
dé bén trong nd. Phan ndi dung ban can c0 thé nam 6 giira hodc & cuoi tai lidu
nay, hiy st dung chirc nang Search dé tim ching.

Ban c6 thé tham khao nguon tai liéu duoc dich tir tiéng Anh tai day:
http://mientayvn.com/Tai_lieu da_dich.html

Thong tin lién hé:
Yahoo mail: thanhlam1910 2006 @yahoo.com

Gmail: frowrthes@gmail.com

Theo yéu ciu cia khich hing, trong mdt nim
qua, ching t6i di dijch qua 16 mén hoc, 34
cubn séch, 43 bai bio, 5 sb tay (chua tinh céic
tai liéu tir nim 2010 tré vé truéc) Xem & diy

DJCH VU Chi sau moét lan hién lac, viéce

DICH dich duoc tién hanh
TIENG

ANH
CHUYRN Gia ca: cé thé giam dén 10

A L L —
NH.ANH

NHAT VA Chat lu'(_)'ng:Te}.o dung niém tin cho

CHINH kh’éch hang bang c6ng nghé 1.Ban

XAC thay duoc tog‘tn bé ban dich: 2.Ba’n

NHAT danh gia chat luong. 3.Ban quyét
dinh thanh toan.
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Cach 1:

Microsoft Excel 1a chwong trinh chuyén xir ly va quan ly cac bang tinh,
nhwng ciing c¢6 nhirng tinh niing rat manh ca vé biéu dd hién thi. Véi mot
bang s6 liéu pham vi hep, ban cé thé chuyén né thanh mét biéu d6 dé dé quan
sat va so sanh hon. Theo mic dinh, khi mét sé liéu trong 6 nao dé cia bang
tinh thay doi, thi biéu dd ciing can phai lap tic tw dong phan anh s thay doi
dé, nhwng néu ban bé sung nguén dix liéu méi bang cach thém hang hoic
thém ct thi cdng thi dwong nhién biéu dé sé khong tw cap nhat dwec. May
man thay, diéu ndy c6 thé dé dang thuc hién dwoc ddi véi Excel 2007 va Excel
2010, veéi cac bwéc thuc hién trinh bay sau day, si dung phwong thic bang -

table:

Cach nay kha don gian khi sir dung tinh ning bang c6 sin trong Excel 2007 hoic
Excel 2010. Trudc tién ban md tng dung va tao mot bang dit lidu tly y, néu da co

roi thi hy kéo chon pham vi chua dir liéu réi thue hién nhu sau:
- Tur thanh Menu chinh chon thé Insert.

- Tai nhom Tables dau tién, bAm vao biéu tugng Table.



- Excel s& hién thi ctra s6 tao bang voi $6 hang dugc chon, ban co thé thay
d6i lai thong s6 nay. Trong trudong hop bang cua ban khong c6 Headers thi phai bo

chon trudc dong chit My table has headers.
- Bam OK d¢ hoan tat.

Nhu vay 1 bat ky biéu d6 nao twong tmg cho bang dit liéu nay déu 1a biéu
d6 dong. Dé tao biéu dd, chi don gian 13 ban chon bang rdi sau d6 bAm vao mot
Kiéu biéu dd bat ky trong nhom Chart tir thé Insert. Bay gior hiy thir bd sung thém

mot hang dit liéu trong bang, 1ap tirc ban sé& théy biéu dd duogc cap nhat theo.
Céach 2
Tao biéu do dong

Khi ban thuc hién tao biéu ddng cho mét day so liéu thi mdi khi ban thay doi
cac thong sé trong day sé liéu nay thi lap tic biéu do sé tu dong diéu chinh dé
phl hep véi s6 liéu tai vang dix liéu @& chon. Tuy nhién trong trueong hep ban
thém méi hodc giam bét vang dir liéu thi biéu dé sé khdng tw dong diéu chinh
ma thay vao d6 ban phai thuc hién lai thao tac tao biéu dé trén ving dir liéu

maii.

Trong Excel 2007 va Excel 2010 ban c6 thé dé dang thiét 1ap dé biéu dé tw

dong diéu chinh. Cach lam nhu sau:



Tai trang bang tinh hién hanh, ban tién hanh quét khéi ving dir liéu dinh tao

biéu do.
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Cheon thélnserttrén thanh menu, tiép theo chon biéu twongTabletrong nhém

|énh dau tién.
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Tiép theo ciing trén thélnsert, lwa chon kiéu biéu d6 can hién thi trong nhém

cong cuChart.
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Ban déu, Excel sé tao ra biéu dé dwa trén sé liéu cia vung dix liéu d4 chon ban

dau.
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Tuy nhién, néu ban thém mét hang méi lién ké vung dir liéu ban diu thi lap

tirc biéu dd ciing sé tw dong diéu chinh dé thém cac s6 liéu ban vira thém vao.
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1.

2.

CHUONG 4 : BIEU PO - PO THI TRONG EXCEL ( 2 TIET )

M¢ dau :

Excel ¢6 mot chiic niang rat dic biét, chinh 1a chiic ning vé céc biéu do, do thi
tir chubi s6 liéu c6 trong bang tinh. Chic nang nay trong Excel cho phép nguoi dung :
- V& nhanh chéng céc biéu d6 chudi s6 liéu;
- V& chinh xdc céc d6 thi tir chudi so liéu;
- Nhanh chéng xdc dinh dugc tuong quan gitta cdc dai luong trong d6 thi bang phuong
phép thong ké toan hoc.

C6 thé néi day 1a 1 chic niang rat quan trong cuia Excel, chinh nho 1 trong nhiing
chitc nang nay ma hién nay Excel khong c6 doi thu canh tranh.

Trinh tu xéc lap biéu do :

O Thiét 1ap chubi s6 lieu dé vé biéu do :

Mu6n vé& biéu d6 phai c6 chudi so liéu. Cac s6 liéu nay ngudi dung cé thé nhap truc
ti€p, cling c6 thé so liéu 1a két qua cua 1 qud trinh tinh todn nao d6. Cac s6 liéu nén bo
tri gan nhau trong ciing 1 trang tinh.

® Nhap biéu d6 :

Excel yéu cdu nguoi dung nhap biéu d6 theo 4 budc ( Step ). Trong timg buéc nhap
biéu d6, Excel luon c6 cdc hd trg va vi du minh hoa vé biéu dé6 mdi khi ngudi diung
thuc hién mot thao tic nén ngudi dung rit dé nhap biéu do.

© Hiéu chinh biéu do :

Cac bi€u do sau khi nhap xong c6 thé chua dat yéu cau vé vi tri, kich thuéc hoac
céc doi tugng cuia biéu d6. Lic nay ngudi dung phai hiéu chinh timg muc cho phu hop
v6i muc dich str dung.

O Xac dinh cac tuong quan gitra cac dai luong ;

Khi muén tim hiéu twong quan giita cdc dai lugng v& méi thuc hién trinh tu nay.
Lic nay Excel cho phép nguoi dung xac dinh phuong trinh dudng xu hudng, hé so
tuong quan cta cac dai luong trong do thi theo ding cac phuong phép trong 1y thuyét
xac suat — thong keé.

Nhap biéu do :

Dé nhanh chéng hiéu & thuc hanh chuong nay, trudc hét can nhap chudi so liéu dé
v& biéu d6 vao trang tinh nhu hinh duéi :

Al | =| X
A B C D E F G H I I K
1] X -4p5| -312| -230| -109] 02| 107 201] 318] 4,11
2| Y [ 1890] 830 410 140 023 121| 455) 989 1513
3
4

Dé goi chiic nang nhap biéu do, do thi trong Excel tién hanh nhu sau :

Goi Menu Insert — Chart hodc nhin vao nit 1énh | §li| trén thanh cong cu chuén.
Excel yéu ciu ngudi diing nhap biéu dé theo 4 Step :
Step 1 : Chon loai biéu do, do thi;
Step 2 : X4c lap dia chi chudi s6 liéu vé biéu do;
Step 3 : X4c dinh tinh chat cdc d6i tuong cua biéu do;
Step 4_: X4c dinh vi trf hién thi clia biéu do.

Nhan cdc phim NEXT & BACK dé t6i Step trude hodc Step sau. Cu thé :
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Step 1 : Chon loai biéu do, do thi :

Dung chuot chon loa biéu
d6 trong Chart type &
chon kiéu biéu dé trong
Chart sub-type.

Trong céc loai biéu
d6 hinh bén, chi co loai
XY (Scatter) s& cho hién thi
biéu dé dudi dang 1 d6 thi
trong hé truc toa do Deé-
cac. Céc loai khic thuong
khong ¢6 hoac chi ¢6 1
truc gia tri, truc con lai
thuong dé hién thi cdc
nhan clia biéu do6.

Sau khi da chon
xong & Stepl, nhan Next dé
chuyén sang Step2.

Chart Wizard - Step 1 of 4 - Chark Type x|

Standard Types | Cuskom Tvpes I

Chart type: Chart sub-tvpe:
M Zolurmnn - . .

B Bar *
|t Line . "o,
@ Pie

(Scatker)

|‘ Area
i Doughrat
il Radar
.@ Surface

®: Bubble

Lﬁ;ﬁ_ Skock,

Scatter with data points connected by
smoothed Lines,

Press and Hold to Yiew Sample |

Cancel | = Back | Mext = I Finish |

Step 2 : Xac lap dia chi chubi so6 liéu v& biéu do.

Trong Data Range
nhap dia chi ving 6 tinh c6
chita céc s6 lieudé vé biéu
d6. Ciing c6 thé nhép
chudt vao trong vung Data
Range sau d6 dung chuot
chon vung dit liéu chira 6
tinh trén trang tinh.

Trong Series in
chon Rows dé xdc dinh
viéc phan tich dit liéu vé
theo hang ( nhu trong vi du
bién x nidm trén 1 hang,
ham y nam trén 1 hang )
hodac chon Column dé xdc
dinh viéc phan tich dit liéu
v€ theo cot.

Sau khi da chon
xong & Step2, nhan Next
dé chuyén sang Step3,
hoic Back dé quay vé
Stepl.

Chart Wizard - Step 2 of 4 - Chart Source D 2=

Daka Range | Series |

T
2 "
\ o *
5 - i
i o 7
— > ==
5, = -
o a &
5,00 '4:0:' 'Z.Il:l:l B [afu sl 2.":':' ‘.'I:l:I 5,00
Datarange: | SEEVTYSRSIE
Series in: % Rows
™ Columns

Zancel < Back | Mext = I Einish
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Step 3 : Xac
dinh tinh chat
cac doi tuong
cta biéu do :

Titles : xac
dinh céc tiéu dé
ctia biéu do:

- Chart title
tén cua biéu do;
- Value(X) axis :
tén cua truc X;

- Value(Y )axis -
tén cua truc X;

Axes : xac dinh
viéc hién thi cac
truc. Bat hoac
tat viéc hién thi
cac truc & hop
kiém tra.

Axes : xac dinh
viéc hién thi céc
duong giéng ( 6
lu6i ). Bat hoac
tat viéc hién thi
cac duong giong
0 hop kiém tra.

-Major gridline:
duong giong
chinh;
-Minor gridline:
duong giong
chinh;

Chart Wizard - Step 3 of 4 - Chart Options d
Titles | fes I aridlines I Legend I Data Labels I
Chart kitle:
[Bidu @4 x-v Bidu 46 XY
Walue (X)) axis: o 48y
ITrEu: x Y - ¥
_ T 7
Walue (%) axis: b L - i
5 5 e 7 B
Troc Y o
I : x\ ;’J
Second cakegory (%) axis: .
I g i
Second value (Y] axis: HOD RO T 000 00 400 &3
I Trip =
I@: Cancel | < Back. | Mext = | Finish |
Chart Wizard - Step 3 of 4 - Chart Dptions ed |
Titles | . F'- XES | aridlines I Legend I Cata Labels I
Primary axis
v walue () axis Eidu 46 %Y
% sukomatic i,
" Category *I". s
" Time-scale h s J,.n’*
v alue () axis b L - Fi
5 = 7 =
N 7
LNl B
e s
5,00 -4\:':':! -Z.ICIZI B [k 1] Z.ll:l:I 4.":0 5,00
e s
Zancel | < Back | Mext = I Finish |
Chart Wizard - Step 3 of 4 - Chart Options ed |
Titles I Axes | Legend I Data Labels |
Yalue (%) axis
[ Major gridlines Bidy 4§ XY
™ Minor gridiines &
* e
Walue (%) axis I'HL " ;"?
v Major gridlines N T A2 7
™ Mincr gridlines 5. Y 7 [+1]
K (R 7
LN 7
o s
-5, 00 -4:':':! -Z.Il:l:I B 000 Z.ll:l:I o, 00 5,00
Tripx
Zancel < Back | Mexk = I Finish
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Legend x4c
dinh viéc hién
thi hoac khong
hién thi chd giai
cho cidc duong
d6 thi bang
céach bat, tat hop
kiém tra Show

legend.

Xdac dinh
vi tri ctha chd
giai trong
Placement :
Bottom — bén
duéi biéu do;
Corner — gobc

trén bén phai. . .
Data Labels

xdc dinh viéc
hién thi hoic
khong hién thi
cdc nhan bang

cich chon 1
trong cic tuy
chon. Thong

thudng cac gia
tri s€ duoc bat
(Value).

Cuoi
cung nhan Next
dé qua Step4

Step 4_: Xéc dinh vi tri hién thi ctia biéu do.

Néu

muon
biéu do ding doc lap
trong 1 trang in chon
As new sheet; Cach
nay Excel thuong s€
tu dong can chinh
biéu d6 cho vira van
1 trang in nén d& mat
thoi gian dinh dang
lai biéu do. Song néu

Chart Wizard - Step 3 of 4 - Chart Options d
Titles I Axes I Gtidlines | Data Labels I
v Show legend
Vg d Bidu 46 XY
Placement
9 Bokkam 48;
*
" Carner L = ¥
" Top ]l".l - jf"
i H L
O et 5 P 7 =
" Left A v 7
e ry
e £
6,00 -4:':':! -Z.Il:l:I K 000 Z.IIII 4.":0 6,00
Trig»
Cancel | = Back | Mewxt = I Finish |
Chart Wizard - Step 3 of 4 - Chart Dptions d
Tikles I Axes I Gridlines I legend  DataLabels |
Data labels
Eido &6 XY
4 15,30 ‘;
' 15,13
" Show |abel II'HL a0 J,.n’*
" Show label and percent p Y - Fi
" show bubble sizes E ‘.,:'“' s j"r [==7]
S Fass
N
L2l
[ Legend key next to label T 8 i — T
6,00 -, 00 2,00 000 2,00 &, 00 6,00
Trige x
Zancel < Back | Mext = I Finish
Chart Wizard - Step 4 of 4 - Chart Location d
Flace chart:
all ™ As new shest: IChartl
O

' as ohject in:

Cancel

R
< Back | Mexk = | Finish I

biéu d6 bét budc phai hién thi cling v6i cac noi dung tinh todn trong trang tinh thi chon

As object in.

Cu6i cting nhan Finish d€ két thic viéc nhap biéu do.
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Vidud.l:

Nhap d6 thi ¢6 so6 liéu nhu da néu & trén dé c6 két qua nhu sau :

0

True ¥

B¥udd XY
Chart Area i
4 16,50
\ |# 15,13
AT
\ 4
k.70
\ 4,66
410 _1_,
\\{40\ Hﬁ/t{ 21

-5,00 -4.00 -3,00

-2,00

-1,00 0,00 1,00

True x

2,00 3,00 4,00

5,00

4. Hiéu chinh biéu dé :

4.1.Hiéu chinh vi tri, kich thudc :
Chon bi€u do can hiéu chinh, s& thdy quanh biéu d6 xuat hién 8 niit mau den nhu
hinh trén. Dua trd chudt vao 1 ving tring bat ky trong biéu do, giit nit trdi chuot &
diéu chinh géc trén bén trdi clia biéu do6 ding vi tri; Pua chuot dén nit & géc dudi bén
phai ctia bi€u do, giit nit trdi chudt trong qué trinh thay déi kich thuée ctia biéu d6 cho
dén khi dat yéu cau. Pay la cach hiéu chinh vi tri & kich thugc nhanh nhat, it mat thoi

gian nhat.
4.2.Hiéu chinh cac
déi  tuong cua
biéu do :

Nguyén tac chung :
muon hiéu chinh doi
tuong nao, ré chuot
dén doi twong do,
nhan nit phai chuot
roi chon Format . ..
4.2.1. Hiéu chinh cdc
tiéu dé : hop thoai
hiéu chinh tiéu dé
nhu hinh bén. Dinh
duong  vién  bao
quanh tiéu dé trong
Border; chon mau
nén cho tiéu dé trong

H | Faonk I Alignment I
~Border —Hrea
i Aukomnatic o Aukornatic
¥ Mone f+ Mong
£ Custom EEEEEENEN
G [—— ||| WEENENEE
- EEEEENENEN
Color: I Automatic vI HO(RONNC
e | ) )
 chadow EECOCONEND
EECCNENEN
- FillEffects. . |
(a4 I Cancel
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Area, tron mau nén trong Fill Effects; dinh lai ki€u chit, ¢& chit trong Font, x4c

dinh phong céch trinh bay chit trong Alignment.

4.2.2. Hiéu chinh cdc chi gidi : tuong tu nhu hiéu chinh céc tiéu dé.

4.2.3. Hiéu chinh cdc duong giong :

ChOIl ki€u dll’()'l]g Furmal: Grldllnes e

giong trong Style; Mau
dudng giong trong Color; | iF
Chiéu day dudng giéng | [Line
trong Weight. Néu trong " awtkomatic
qud trinh nhap biéu do F_N':'”E
) N <2 ~ . Cuskam
cac duong giong da bi
tdt, muén hién thi cédc Shyle: I:,
dudng giéng c6 thé quay _
trd lai Step3 bing cich: coori [ automatic =]
Pua tro chudt vao 1 wieight:
viing trong cua biéu do,
nhap phai chuot dé goi
menu rdt gon nhu hinh
dudi :
Chon Chart Options
dé quay lai Step3. Muon

| Scale I

—Sample

quay vé Stepl chon Chart
Type; quay vé Step2
chon Source Data; quay

2k I Zancel

vé Step4 chon Location.

Trong menu rit gon nay, néu chon Format Plot Area s€ cho
phép dinh dang lai dudng vién ( Border ) va nén ctia viing vé biéu Chart Type...

do.
4.2.4. Hiéu chinh cdc nhan & gid tri :

= O
Format Data Labels el B

Patterns I Fant | Aligrirment |

Cakeqgory: amnple

E—

Currency Decimal places: |2 E‘
Bccounting

Dake

Time [™ Use 1000 Separator .
Perce-:ntage MNegative numbers:

Fraction

Scientific

Text 1234,10

Special -1234,10

Custom = |-1z34,10 =l

¥ Linked to source

Murmnber is used For general display of numbers, Currency and Accounting
affer specialized Farmatting For monetary value.

(0.4 I Cancel |

Format Plok Area. ..

Source Data, ..
Chart Options. ..

Lacakion, ..

b I (=TT
Zhark Windaw

Clear

Cac noi dung : Patterns,
Font, Alignment tuong tu
nhu khi hiéu chinh céc
tiéu dé. Muc Number cho
phép hiéu chinh kiéu
dinh dang dir liéu clia cac
nhan & gid tri. Cach lam
twong tu khi dinh dang
dir liéu trong 0 tinh.

Bai giang EXCEL - GV Th.S Nguyén Bién Cuong

- Trang 60 -



4.2.5. Hiéu chinh cdc duong biéu do :

Trong Pattern |QQEDEEELGEE

cho phép hiéu
chinh nét vé cua
cic dudng do6 thi

Series Order I

—Marker
' pukomatic
" Mone
™ Cuskom
Skyle: I +* vI

Size: |5 5‘ pts

(Line): Chon kiéu 'L;'_“_E _

nét v& trong Style; -~ el e

Mau nét vé trong -~ tlone

Color; Chiéu day Custam

nét v&  trong Style: |— vI
Weight. Cic niut _
clia a6 thi Colar: I Autarmatic VI
(Marker) duoc Weight: |— vI
hlf’u Chf(r.ll} bé}O ¥ Smoothed line

gém icu cac

diém cham (Style), | [Pk

mau nét vién xung .

quanh diém chidm

[ shadow

Qptions
X Error Bars I

Foreground: I.ﬁ.utu:umatic vI
Background: I.ﬁ.utumatic 'I

(Foreground), mau

Y Error Bars

2l

nén cha diém
cham(Background) ok | cancel |
kich c& diém
cham (Size).
4.2.6. Hiéu chinh cdc truc :

Patterns cho phép T 2]
hiéu chinh nét vé clia |

truc trong Lines; Kiéu
ctia cac diém chidm chinh
trén truc trong Major
tick mark type : khong
chdm (None), cic diém
chdm quay ra ngoai
(Outsize), quay vao
trong (Insize), & chinh
gitra (Cross).

Kiéu cha cdc diém
cham phu trén truc trong
Minor tick mark type
khong chdm (None), cac
diém cham quay ra ngoai
(Outsize), quay vao
trong (Insize), & chinh

Patternsl Sicale I Fork | Murmbey I Alignrment |
—Lines —Major tick mark bype
f* Aukomatic ™ Mone ' Cutside
" Mone " Inside " Cross
™ Cuskam
Shyle: Iﬁ ~Tinor tick mark bype
* None " Cutside
Color: I Autormatic vI ™ Inside " Cross
Weight: ~Tick mark labels
" Mone " High
~Sample i Low % Mexk bo axis

gitra (Cross). ok I Cancel
Xéc dinh vi tri hién

thi c4c gia tri trén truc trong Tick mark type labels.
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Scale cho phép
hiéu chinh gid tri nho
nhat cta truc (Minimum)
, gid tri 16n nhéat cua truc
(Maximum), khoang
céach gifta cdc diém chdm
chinh ~ (Major  unit),
khoang cach gilta cac
diém cham phu (Minor
unit), s6 diém chiam
chinh cua truc. Ngoai ra :
néu chon Logarithmic
scale truc s& chuyén tir hé
thap phan sang hién thi
truc logarit, chon Value
in reverse order dé déi
chiéu chua truc, Value
axis crosses at maximum
vaulue dé dit truc & vi tri
I6n nhat cua truc kia

Patterns | Fanit | Murnber I .ﬁ.lignmentl
Malue (%) axis scale

Auka
v Minimum: |-5

|5

I 1

Minar unit; 0z

Mazirmum:

v
v Maijor unit:
v
v

Value () axis

Crosses akl ||:|
IN.:.ne vI ¥ Show display units label on chark

™ Logarithmic scale

Display units:

[ walues in reverse order
[ Yalue (%) axis crosses at mazximur walue

o ]

Zancel

(thong thuong truc duoc dat & gia tri nho nhat ).
Cac dinh dang con lai tuong tu cac dinh dang da biét khac.
Vi du 4.2 : Hiéu chinh dé thi & Vi du 4.2 dé c6 cac két qua nhu sau :

] []
BIEU PO X-Y
Chart Area |
.
I R e A I e e e LR RO SEEECFRCERES® £-1. 1 | EELERREREEEREE
=
1,210 :
o ‘ ‘
4,50 4,00 .3,50 3,00 2,50 2,00 1,50 1,00 0,50 0,00 050 1,00 1,50 2,00 2,50 3,00 3,50 4,00 4,50 500
Truc x
7] ]
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I []
BIEU DO X-Y
True x
Chart Area
4,50 4,00 .3,50 3,00 2,50 200 1,507, a0 0,0 050 1,00 1,50 2,00 2,50 300 350 400 450 500
i ] ] ] 2830
AT
T 7 N
5 . . 7 ™
H i i A HE "
v | \ 7 [
—Z -
II 1 \\
- By R
N B N
R ' ﬂIEIUU ; LN
o Y4 6AD
: ! i

3
TOORY

5. Xac dinh tuong quan giira cac dai luong vé biéu dé :
Muén tim duoc dudng xu huéng clia cdc dai lugngve, diéu kién dau tién 1a biéu do
phai dugc chon 1a kiéu XY(Scatter) khi nhap. Chon dudng do thi can tim hiéu tuong

quan, nhap phai chuot dé hién thi menu rit gon nhu hinh bén.

Chon Add Trendline dé tim dudng xu huéng.

Formak Data Series. .,

Chart Tvpe...
Add Trendline ed B 20urce Data. .
5 Add Trendline. ..
i | Options I
~Trend/Regression kvpe Clear
Drder:
H ;’L/ = Chon kiéu dudng xu
Linear Logarithmmic Polynomial hlfé'ﬂg trong Type :
: - Linear - dudng thang;
J _ f S - Logarithmic — logarit;
e i R - Polynomial - da thiic;
Paowyer Exponential Mowing awerage - Power — ham mﬁ;
Based on seties: - Exponential — ham e
P - mi;
- Moving average —
= dang binh quan dong (
khong c6 phuong trinh ).
oK I Cancel |
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Zancel
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duong xu huéng ( duong nét dam ), phuong trinh dudng xu huéng

a s€ co
tuong quan nhu hinh duéi :

9

Két qu
¢ sO

A

&h

BIEU £0 X-Y

09447x2 - 00382% +0,1224

¥ =

09349

Ri=

1,50 2,00 2,50 3,00 350 4,00 4,50 500

1,00 .0,50 0,00 0,50 1,00

4,50 4,00 3,50 3,00 2,50 2,00 .1,50

Truc x
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Bai tdp 4.1 : St dung dit liéu & Bai tap 1.4, vé do thi tuong quan dung trong - do 4m
ctia mau dat thi nghiém nhu hinh dudi :

A | B ¢ | p  E | F | ¢ | H | I
1 BANG TINH EET QUA THINGHIEM PAM NEN TIEU CHUAN
2 |Don vi dé nghi : C.ty cong trinh d6 thi Da Ning Fhurong phap T @ AASHTO T180-I
3 |Cong trinh : Pudng khu dan cu Hoa Hai
4 |E3 hieu miu : CFEBL MNgay nhan miu: 15022003
5 M3 ta o cip phil dit i mao ndo dd lAn 350 san Mzhy thirmiu 16022003
8 |Tituchudn dimnén : AASHTO T180-D Burdng kinh khudn 15,21 [erm)
7 |PPchudn bimdu: kha Chigu caokhuen 11,69 (cn)
8 |Phuong phdpsir dungrdy ; Liplai The tich khugn V¥ 2124,0 (e’
9 |ELrdu ban ddu(kg): 50,00 |Ehailyang khudn Gk 5,48 (k)
10 |Lydng trén sang 1% (kg 4,20 |Khai liidng chiy dim . 4,54 (kg
11 |Harm liong teén sdng 19 wen (%) 840  |Chifu caoroi cla chiy dim : 45,7 (er)
12 |Cai ddm nén - A6 20 chay dim/1 ldp: 56 chiy
13 |Ti trong dat (gfem™: 2,72 |3 1dp dim : 5 18p
14 Két qua thi nghkm
15 |Lin ddm nén i 2 K] 4 5 B
16 |KL dat + khuon M1 (kg) 10655 | 10958 | 11252 | 11480 | 11461 11335
17 | Dung trong arm Yo (gfem) 1965 | 2,108 | 2246 | 2348 | 2,345 2285
15 (B dm W [%) 10773 1370 | 16,14 1956 2221 2520
19 (Dung trong kho "k [g.u"mf]l 1,775 1854 | 19534 1963 1914 1845
20 |Ketqui thi nghigm ) ) o,
21 | Wo (% ): 19,66 BIEUE:Q QUaN HE p{ CHAT - ) AM
2,000
22 | Yemaxiglen’) 1,963 } } HHA
23 T %5 naii L
24 E l’gnn ¥ i -
§ g
25 E poin AT 2
E |00
25 E B T
27 A
28 1,700
29 I 10,00 13,00 14,00 |2 00 1E00 0,00 3100 2400 =00
30 B4 dm (o)
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Bai tdp 4.2 : V& biéu do thanh phan hat ctia dat theo s6 liéu nhu hinh du6i :

A B c D E F

G H

I

I K

M

N o

20 10 3 2 1 0.5

025 0.1

00570

00477 00339

00216

00129

00091| 00084

0,0046

wopo| 9700 9spn] 9ipo| s3] 8379

8104] 7100

86,00

5500 4200

3500

23000

1700 12700

401

BIEU PO THANH PHAN HAT

a0

30

20

Ta

“

G0

A mE,

5

50

Plok Area

40

Him higez loi

0,001 0,01

0,1

1

Logaril dwdns Link kai dii, mm

1o

Bai tdp 4.3 : Dung chiic nang d6 thi, xac dinh phuong trinh tuong quan giita V-D
trong biéu d6 nhan t6 dong luc clia xe Zin-150 & tit cac cdc chuyén so.

Tir d6 lap bang tinh dé tu dong xac dinh nhan t6 dong luc D ca xe khi biét toc
do , chuyén s6 clia xe va bang tinh nguoc lai : biét D s& tu dong x4c dinh van téc can
bing t6i da clia xe c6 thé dat dugc trén dudng.

Két hop véi chitc niang Solver, 1ap bang tinh dé tinh to4n chinh xadc chiéu dai
tang toc & ham xe cua 6 to6 trong doan duong dang tang toc ma xe lai chay vao duong
cong nam c6 han ché téc do xe chay.
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Microsoft excel 2013 : Tao biéu do

Khém pha biéu dd trong Excel va phét hién ra rang biéu dd ban chon khong thich

hop v6i dir liéu ctia ban chi con 1a chuyén qua khi! Hay thir 1énh Biéu dé Dé xuat

trén tab Chén dé tao nhanh mét biéu db phu hop vai dir liéu cua ban.

1. Chon dit liéu ma ban muén dung dé tao biéu do.

2. BAm Chén > Biéu dd Dé xuit.

- | I r : - ‘i\' - ]
i oSl
Biduds o o " PivotChart
khuyén ding L AR -
Bidu di a

3. Trén tab Biéu dé Pé xuit, hdy cuén qua danh sach biéu d6 ma Excel dé xuét
cho dit liéu ctia ban va bAm vao bat ky biéu d6 nao dé xem dit liéu cta ban

tréng s& nhu thé nao.



Thay 8 Loai Bséu 85 ¥ =]

| BlFudElm.;yéndl'.;r;g Mg Bidy 38

...... €4t dugc Xép ching
= Tiéu 0é Bibu ad
- g
E 100
e APl o sbeomg .
A omed -
e 3 P
o — . -
————— wood
bl = 00
ot - L Brd Thyg Tog o5 L H
- TR o S oie W THE o i o o §dog £ i g W g i il
= el a _ :
= - Bifis 45 cdt néip ehBng dunt ding &F 1o 1inh che phin tha mét tdng the,
= i l i I My ddng nd A€ hifn thi cich it phiin khide obs 1Eng thé thay Adi theo
G whdi gish.

[ox ] [niyna ]

Meo Néu ban khong nhin thdy biéu d6 ban thich, hiy badm Tat ca Biéu do dé
xem tt ca kiéu biéu do kha dung.

4. Khi tim thiy biéu d6 ban thich, hdy bdm vao n6 > OK.

5. Dung c4c ndt Thanh phan Biéu d6, Kiéu Biéu dd va Bj loc Biéu do ké

bén gdc trén bén phai ctia biéu d6 dé thém céc thanh phan biéu do nhu tiéu

dé truc hodc nhan dit liéu, tly chinh giao dién biéu d6 hodc thay dbi dit liéu

hién thi trong biéu dd.



Chart Title +
VND725760 v
VND622080
WND518400 . p— T

[
VND414720 -
WNDIL1040 .
VND207360
VND1035680 l
S.
Jud Aug Sep Oct Now

B Advertising @ Digital Marketing mEvents m Public Relations B Promotions

Poi mau hoic kiéu cia bi¢u do

C6 thé ban d4 tao mot biéu d6 va thdy "can phai co thém thir gi d6" dé no trong an

z 2 A 0 4% ) A S A AA
tugng hon. Luc nay Kiéu Bieu do < a trg thu dac luc ctia ban. Bam vao bi¢u do,

x 4o A 1A iAo A 2 s A LA S N S U
bam <" nam ké bén bicu do & goc trén bén phai, ro6i bam vao mat tuy chon trong

bo suu tap Kiéu hoic Mau.
P6i mau cia biéu do
1. B&m vao biéu d6 ma ban mudn doi.
2. O goc trén bén phai ké bén biéu do, hdy bim Kiéu Biéu d6 |

3. Bam Mau va chon bang phdi mau ma ban muén.



- KIEU | MAU
Y Sacsa —
X HEE HE

| HHEN
— d NEEE
JN EEN

Thg 12 Bon sac

Lam céch nao thay déi dugc nhimg
mau nay?

Meo Kiéu biéu do (két hop céac tiy chon dinh dang va bd tri biéu dd) s& dung
cac mau cua chu dé. Dé doi bang phdi mau, hdy chuyén sang mot chu dé khac.
Trong Excel, bam B6 tri Trang, bam nat Mau, rdi chon chia d& mau ma ban mudn

hodc tao mau chu dé cua riéng ban.

TEP TRAMNG DAL CHEM BG TRI TRAMNG

o | B 130 - @ ¥ b
.Phnng* P D D Ij

L8  Hwdng Kich Vong 1

ﬂﬂé* DH'E"' ing ~ M - cd= In
Chi d& Thiét 1ap Trang
Biuddl Je

Déi kiéu biéu dd

1. B&m vao biéu d6 ma ban mudn doi.



2 S A a2 A lm, WA . X . X A
2. O goc trén bén phai ké bén biéu do, hdy bam Kiéu Biéu do < .

3. Bam Kiéu va chon tlly chon ma ban muén.

+
| G K
Y L s -
) ,rr h
PP A A
N A LT\ N~
DANTE THU HAMG TRLAN
; Aol oR
ThE L. P—xa\ F’..' t/ _GI \y -
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_.-'" W I'h .\_ (_,r‘n __
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Khi ban cudn xuéng trong bd suu tap, Xem trudc Truc tiép s& hién thi cho ban biét

dir li¢u cua biéu do trong ra sao voi ki€éu ma ban dang chon.

6. Dé truy nhap vao céc tinh ning dinh dang va thiét ké b6 sung, hdy bam vao
bat ky chd nao trén biéu dd dé thém Cong cu Biéu do vao ruy-bang, rdi bam

vao nhiing tly chon ban mudn trén c4c tab Thiét ké va Pinh dang.



COMNG CU BIEU BO
THIET KE BINH DANG
Meo Néu ban dang st dung Office Professional Plus, ban ciing c6 thé sir dung
Power View dé tao biéu do. Dé tim hiéu thém vé Power View, hdy xem Biéu do va

cac cOng cu truc quan hda khac trong Power View.

Biéu dd va cac a0 hoa khac trong Power View

Trong Power View trong SharePoint 2013 va trong Excel 2013, ban c6 thé nhanh
chong tao ra nhiéu o hoa dir liéu khac nhau, tir cac bang va ma tran cho dén thanh,
¢t va biéu dd bong bong va cac tap hop nhiéu biéu d6. Pbi véi mbdi dang 4o hoa
ban mudn tao, ban bit dau trén mot trang tinh Power View béng cach tao bang ma
sau d6 ban dé dang chuyén doi thanh dang 4o hoa khac dé tim ra minh hoa t6t nhat
cho dir li€u cua ban.

« Dé tao bang, hiy badm vao mot bang hodc trudng trong danh sach trudong
hodc kéo mot truong tir danh sach truong vao dang xem. Power View vé
bang trong dang xem, hién thi dit liéu thuc té cua ban va tu dong thém dau
dé cot.

« Dé chuyén d6i mot bang thanh dang 4o héa khac, hiy bam vao kiéu ao hoa
trén tab Thiét ké. Tuy thudc vao dit liéu trong bang cua ban, Power View bat
va tat cac kiéu 4o hoa khac nhau dé mang dén cho ban minh hoa tot nhét cho
dir ligu do.

Meo Pé tao mot kiéu ao hoa khac, hay bat dau mot bang khac béng cach bAm
vao dang xem trong trudc khi chon truong tir phan trudng ctia danh sach truong.
Pay 1a mot ndi két dén mot bai viét cung cap nhiéu thong tin trén Nhirng cich

thue hanh t6t nhét vé Ao héa Dir liéu.

Lwu s6 1am viéc vao Web



Luu vao Web gitip ban khong phai ban tim nhd xem ban d3 luu s6 1am viée & dau.
T4t ca nhitng gi ban can 1a mot ndi két toi né khi ban & bat ky noi ndo, voi bat ky
thiét bi nao ban mudn. Va ban c6 thé chon cach chia sé ndi két d6 voi dong nghiép,
ma nhu vAy c6 nghia 13 tit ca moi ngudi ¢ thé lam viée trén ciing mot tép, thay Vi

phai giri email qua lai cac phién ban khac nhau va tong hop lai sau.

Dé luu vao Web, ban s& can mot tai khoan Microsoft. Néu ban dung Hotmail,
Messenger hodc Xbox Live, thi ban da c6 tai khoan roi. Néu ban chua c6 tai khoan,

ban c6 thé tao tai khoan khi ban Iuu s6 lam viéc cia minh.

1. Bam Tép > Luu Nhuw.
2. BiAm Thém Ché.

©
Théng tin LLIU ﬂhu

M

M w SharePoint

Ly

f@ SkyDrive

Luu nhu

In T Maytinh

+ Thém Vi tri

Chia s&

Kudt

Bong

3. Duéi Thém Chd, bAm SkyDrive.



Luu nhu

Sharefaint I Office 385 Sharefoim

SkyDrive

+ 0 p 2

Thétm ' trl

4. Bam Tai khoan Microsoft dé dang nhap bang tai khoan Microsoft cua ban.

5. Nhap tai khoan va mat khau Microsoft cua ban réi bAm Ping nhap.

s Pl
bang nhap
Tai khodn Microsoft Bay 13 gi7

someone@example.com

Mat khiu

tang nhap

Khéng thé truy cap tai khoan cla ban?

Ban chua c6 tai khodn Microsoft? Béing ky ngay

Quyén riéng tu & Cookie | Digu khoan

22013 Microsoft

Meo Néu ban dung Hotmail, Messenger hodc Xbox Live, thi ban da c6 tai khoan
Microsoft r61. Néu ban chua c6 tai khodn, hady bam Pang ky ¢ cudi ctra s6 dé tao
tai khoan Microsoft méi. Ban c6 thé phai cudn ctra s6 xuong dé nhin thay tuy chon

Pang ky .



6. Ngay khi ban dang ky, SkyDrive cta ban sé& hién thi dugi Chd. Hiy chon né,
sau d6 dudi Thu muc Gén day, chon thu muc Tai liéu SkyDrive. Néu ban
khong nhin thiy thu myc d6, hiy bAm Duyét Thém Thu muc.

7. Nhap tén cho tép va bam Luru.

Budrc tiép theo dé chia sé so lam viéc ciia ban

Sau khi d Iuu s6 1am viéc vao SkyDrive, ban c¢é thé chia sé né véi nhirng nguoi
khac.

1. Bam Tép > Chia sé.
2. Chon kiéu chia sé ma ban mudn. Vi du, dé giri email cung véi ndi két t6i s6

lam viéc ctia ban, hdy bAm Email, rdi bAm Giri Noi két.



Huwéng din tao biéu do

trong Office Excel 2007-
2010




Tao biéu do trong Office Excel
Biéu do 1a céch trinh dién s lidu rat hidu qua trong cac chuong trinh tinh
toan hoac théng ké, dic biét 1a Microsoft Excel. Trong bai huéng dan dudi
day, LMTGROUP s& trinh bay nhirng thao tac co ban dé tao biéu do tir bang
dir liéu trong phién ban Excel 2007 hodc 2010.

Trude tién, chlng ta can 1 ban thong ké dit liéu tinh theo % nhu hinh duéi:



@ H9-o-s Book

Home ! Insert Fage Layout Formulas Data
Bl X | |calibn -1 r = = %] =¢  General
j%*ﬂfﬂ* Ay EE=EE- S8 -

I | &A == | W

Clipboard = ! Font T Alignment a ! Mumb

4 A | B e | B
1 r r r

2 _ Causes of Computer Problems ' |

3 ~ |Hardware Failure 15%| |
4 ~ |Hardware Incompatibility 10%| |
5 _ |Poorly Written Software 13%| |

6 ~ [(IUE) Individual User Error 45%| |

7 ~ |Power Surges /[ Loss 7| |

8 . |Viruses & Malware 10% |

9 Causes Covered 100%

Chon nhiing phan thong tin ndo can liét ké trong biéu o, ban co thé chon
tirng thanh phan riéng biét, nhung hay nhé 1a khong dugc chon phan tong.
Sau d6, nhan nut Insert > Pie, tai day chung ta sé€ c6 lya chon riéng biét gitra

biéu d6 dang 2D va 3D:



@9l Bookl - Microsoft Py ol com
M | View
=] B ' FIE ¥ shapes - o —:.l
==
ﬁ‘.’. = ﬁSmarbﬁ.rt =
FiwotTable Table  Pidure Cip . C Snarklinasr.  ry
. Art [z Screenshot ~
Tables Dlustrations
P | @3
1 ]
| 2
3
Bl
| 5|
M
drd
_2_ :_;’ 4 * Ali Chart Types...
_ia_
T —

Don't Select
The Totals
(SUM)

Ngay sau do, biéu d6 sé& hién thi trén vin ban. Viéc can 1am tiép theo 1a thay
d6i hodc tly chinh 1 sé thiét 1ap dé ting thém tinh hiéu qua. Cac ban chon
biéu dd vira tao va nhan Chart Tools, bao gdbm 3 muc chinhDesign, Layout,

va Format:



I"i'“uq_ty.h. Bookl - Microsoft Excel G

anme Insert = Page Layout | Formulas | Data | Review
il g FE e W
Change Save As Switch Select Cruick Quick Moave
Chart Type Template FRow/Column Data Layout ~ Styles ~ Chart
Type Data Chart Layouts Chart Styles Location
4 A B C o | F+l & |

4 Hardware Incompatibility 10%
|5 Poorly Written Software | 13%
| 6. (IUE) Individual User Error 45%

i |Power Surges / Loss ™

B Viruses & Malware 10%

) Causes Covered 100%
n 1
12

14 ® Hardware Faillure

1]; m Hardware incompatibility
17| ® Poorly Written Software |
18 ® (U} Individual User Error |
1_9 W Power Surges | Loss
20 H Viruses & Mabware
£

23

m ] i}
|

WM PENTLE ST |

Ty VAo ting bang dir liéu va y mudn trinh dién, cac ban hdy chon thiét 1ap

sao cho vira . Tat nhién, trong nhitng 1an thuc hanh dau tién thi két qua s&



chua dugc nhu mong mudn. Dudi day 13 hinh mau bai thir nghiém cia

ching ta:

CAUSES OF COMPUTER PROBLEMS

H HARDWARE FAILURE

m m & HARDWARE
10% ]

INCOMPATIBILITY

& POORLY WRITTEN
SOFTWARE

W (WUE) INDIVIDUAL USER
ERROR

& POWER SURGES / LOSS

[

i VIRUSES & MALWARE
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Vi bang dir liéu trén. Néu ta mudn thé hién trén biéu d6 s6 cau da tra 101 va sé
cdu chua tra 101 1a bao nhiéu va qua d6 ta cling thdy dugc tong sb cau hoi cia mdi
thang va sé cau d4 tra 1o chiém bao nhiéu % so véi tong s6 cau hoi. Khi d6 ta nén
st dung biéu do két hop giita cot - dudng, va cot trong trudng hop ndy sé 1a kiéu

cot chong, va bi€u do can thé hién c6 dang nhu sau:

BIEU DO KET HOP COT DUONG

12

10

|

oOTy 18 %
=] @ S& cdu chua tra 1&i
O S8 cdu di tra 1

4

2

o r T

Thang 1 Thang 2 Thang 2
Thang

Bay gid ching ta s& tim hiéu cu thé vé cach v& biéu d6 két hop cot - dudng c6 dang

nhu trén:



Buéc 1: Chon dang biéu do
Nhap chudt vao biéu tuong (Chart) trén thanh céng cu hoic vao Insert -> Chart
Khi d6 xuét hién hop thoai Chart Wizard — Step 1 of 4 — Chart Type. Khi d6 ta

chon dang biéu d6 can vé& 13 dang biéu dd cot chong

Chart Wizard - Stop 1 of 4 - Chart Typar

taradand Typess Clitom Tyoe

=y SRt i [yoe:

i T ~
: Har
ot e
@ e
-
: ;;T:H'n_: B‘ " Il [EI :]!ll I
* Radar P
g Surfnse -
- Bobhbie - e
Stacoed Colamn. Compares e

contnbntion of ead vakie B8 tolsl Soroes
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[ #vess ars ricid 1o T 2evcle ]

[Cconed ] e v enall &

Tiép theo nhan Next dé chuyén sang budc tiép theo.

Buwéc 2: Chon viing dir liéu cho biéu d6
Trong budc ndy ta ¢ thé chon ving dir liéu bang cach chon 16p Data Range hoic

l6p Series.

« Chon vung dir liéu bang cach sir dung 16p Date Range



Ta chon ving dix liéu bao gdm 6 liéu s cau d4 tra 101, sé cau chua tra 10i va ty 18

%.

Chart Wizard - Stop 2 of 4 - Chart Source Data

Data Rarge e g

"

& @ &

Data range:

)
Series in: & Bows

{0 Colurms

[Ceenea ) [=ee= I 'Eﬁ;i‘%@ﬁd

Chon ving dit liéu bang cach str dung 16p Series: Trong 16p ndy ta chi y mot sb

Mmuc sau:
Add : Thém cot dir liéu vao biéu db.
Remove: Loai bo cot dit liéu trén biéu dd.
Name: Chon vung dir liéu chira tén chi thich cho cot dir liéu.
Values: Gi4 tri ctia ving dit liéu can tao cot.

Category (X) axis labels: Vung dir liéu chu thich cho truc X.
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Nhan Next dé chuyén sang budc tiép theo
Buwée 3: Tao thdng tin chd thich cho biéu d6.
Trong hop thoai Wizard — Step 3 of 4- Chart Type ta chi y mét sé muc sau:

Chart Wizard - Step 3 of 4 - Chart Options

Titles | Axes | Gridines | Legend | Datalabels || Dats Table |

Chart ttle:

| KET HOP COT DUONG | BIEU DO KET HOF COT DUONG
Category (X) axis: i

!Tharn; |
Yalue () axis: ot B %

® 52 chu chus brll 120
o 52 chu 26 il iz

Thing 1 Thing 2 Thing 2
e | Thang
1

|  cancel ] | = E-:lv:k_]

« Titles: Tiéu dé



+ Chart Titles: Dat tiéu dé cho biéu d6 .
+ Category (X) axis: dat tiéu dé cho truc X

+ Value (Y) axis: Pat tiéu d@& cho truc Y
o Primary Axis: Tryc chinh

+ Category (X) axis:
Automatic: Ty dong
Category: Ngang.

Time scale: Chéo
« Gridline: Ludi nén.

+ Category (X) axis:
Major Gridline : Ludi don.
Minor Gridline: Ludi doi.
+ Value (X) axis:
Major Gridline : Ludi don.

Minor Gridline: Ludi doi
« Legend: Chu thich

+ Show Legend: Hién thi hay khong hién thi

+ Placement: Sép Dit vi tri cha thich .



« Data Labels: Nhan dir liéu.

+ Labels Contains:
Series Name : Tén nhan cot
Category Name: Tén truc ngang

Values: Gia tri cot
« Data table: Bang dir liéu

+ Show Data table: Hién thi hay khong hién thi bang dir li¢u.

+ Show Legens Keys: Hién thi khoa chu thich.

Buéc 4: Chon vi tri dit biéu do.
Nhan chudt vao nat Next trén hop thoai Wizard — Step 3 of 4- Chart Type

Wizard — Step 4 of 4- Chart Type Xuat hién.

Chart Wizard - Step 4 of 4 - Chart Location

Place chart:
pr———

|.| () As new shest: Chart1

e

E ® Asbjectin: | ETNN

[ Cancel | [ <gsck |




« As new sheet: Trang tinh méi.

« Asobject in: Trang tinh hién hanh.

Khi d6 ta d4 tao duge biéu d6 dang nhu sau:

BIEU DO KET HOP COT DUONG

12

i H

=
OoTy 1& %

a8 ; B S& edu chua tra I&i
O S8 cAu da tra I

4

2

o v .

Thang 1 Thang 2 Thang 2
. needz

Bay gid viéc tiép theo 1 ta phai chuyén ty 1& % sang dang dudng thing va duoc

dong theo truc Y thir 2 bang cach.

« Chuyén ty 1é % sang dang duong thang



BIEU DO KETHOP COT - DUONG

12 Nhay phaichuét

10 -

8 - ﬁ Format Data Series...
Chart Type...

6 RTR DA b trd 1o

- P Fa &

Clear

2

U 1

Thang 1 Thang 2 Thang 3
Hang needz

Xuat hién hop thoai Chart Type. Khi d6 ta chon dang biéu do Line ( Biéu do

duong thang)

Chart Type

Standard Types | Custom Types |

Chart type: Chart sub-type:

(R Seharne -~ |
Ear

¢ I
» P

o XY (Scatter)

ly ==

@ Doughnut

'ﬁ Radar

@ Surface

®: Subble L

Options
Line with markers displayed at each data

[+] apply to gelection IBE,:I i S

[[] pefault formatting

Sat ag default chart ]




Nhan chon OK. Khi d6 ta duoc dang biéu d6 nhu sau:

BIEU DO KETHOP COT - DUONG

ok
[ =]

w56 cdu chua trd &
E=mSécauditalei |
Ty 16 %

L]
=T R L - T T - - T -2

Thang

neeﬂz_

- Chuyén biéu dd dudng thé hién ty 18 % duoc dong theo truc Y thir 2

Nhay phai chudt vao vi tri duong thé hién ty 1é % va chon Format Data Series

BIEU DO KETHOP COT - DUONG

-
f=]

S5 cdu chua tra I&i
== 54 cdu 45 trd 1&

O < N W ok m @ < @ W




Khi d6 xuét hién hop thoai Format Data Series. Chon 16p Axis

Muc Plot series on: Chon Iua chon Secondary axis

Format Data Series

| Patterns f ¥ Error Bars | Data Labels | Senes Order | Cotons |

Plot gesies on
£ Brivaary .
@ [Fecondary axis]

EED DO KET HOPF COT - DUORG

o 000K
LR

BODE o T <l ol rd 1
SO0t o= 52 e 28wl 0
40005 s

FLY

o0

ﬂ.puu-lu-}u-puﬁ

Nhan chon OK ta dugc dang biéu dd sau:

BIEU DO KETHOP COT - DUONG

10 5 120.00%

g B

g 100.00%

f L 50 00%

] . 56 cdu chua tra &
5 - 60.00% |emmS6 cdu db ta o

4 Ty 18 %

3 <+ 40 00%

‘ L 20 00%

1

] - 4% 0.00%

Thang 1 Thang 2 Thang 3
Th -
ana needs




Sau khi vé& xong, ta c6 thé dinh dang thém mot sé dinh dang khac cho biéu do.

Vi dy nhu ta c6 thé thém sd liéu trén cot, hay hién bang dir liéu, v mot sd dinh

dang khac
BIEU DO KETHOP COT-DUQNG
120.00%
B0 00%
£ I o |SE cdu chua ted i
E 16000% 2 |EmmShchu ddte 6
8 - 40.00% LS

] Thing 1 Thaing 2 Thang 3

i ciu chuatatei| 1 2 0

|56 cu & v b 8 3 8
[ Tyj% BB | e000% | 100.00%
Thang h
need »z

Thong thuong Hinh cot dé biéu didn vé khéi luong, va dudng dé biéu thi phan trim

(%) hoac ti 1€

Ta c6 bang dit liéu thé hién ké hoach dé ra trong mdi ngay, thuc té dat duoc va



tdng ké hoach, tong thuc té. Vi muc dich thé hién nhu trén thi ta cé thé sir dung
biéu d6 két hop cot dudong. Trong ké hoach va thuc té s& dugc thé hién dudi dang
cot va duge dong theo truc Y thir nhat, con tdng ké hoach va tong thuc té dugc thé

hién dudi dang duong thiang va dugc dong theo truc Y thi 2.

Npivsinmeat JREA | 8 [1]2] 3] £ ] 5| & $ | ¢ |
K hoach abl  [119033] o] of o] sas0l sean)] sad o] s485] san2] sam
Thare té 8 [116466] o o]ses] sneo] ssoe] 5393 0] se14] s43] s
Chénh lich El 2567 0] 0] -553 &350 [ 57 143 = ] =18}
Téng 5o ki hogch |stE B3t NI EREER I EEDF v ST EESETE
Téngséthperéi | EHBEH ¢l o]3425] so08 |15 [0 o [ i |
TEHMmmﬁmImﬁa ol ol s3] curl ciss]l 2T i ol 5

Va day 1a dang biéu ¢6 ma ta can thé hién:

Blau do the hien san luong giua ke hoach va thuc te
1000 x 40,000
g L - 1 35,000
e 2000 B
. 5 (8 iy E i hoach
£ ERL e
3 1008 4 o E‘ :ﬂr’-q-:-..‘.rf-i‘nlz.:h
i 1 o 2 Thng i thu 34
100 $ 4 5400
112 g 7| @ .
- o[ 0| ¢ 545 5T,
= There 1 '] ] CE A ]
Ting sb il heach | 0 LR .35 0 27020 2T HAS. T X5 T30 BT
Thanshmaretd | 0 | 0 |3.008 (9808 [16 a0 soTa0 10Tpd 02 {30 4uEIE T
thgay Lmnmaeacqd 7

Céch tao ra biéu do két hop dudng cot trén nhu sau:

Buéc 1: Chon dang biéu d6 can vé



Nhap chuét vao biéu twong Chart trén thanh cong cu hoic vao Insert -> Chart
Khi d6 xuit hién hop thoai Chart Wizard — Step 1 of 4 — Chart Type. Ta chon

I6p Custom Types va chon Line — Column on Axes.

Chart Wizard - Stop 1 of 4 - Chart Typao

Stanelneet Types
ot B

Chart Svpe: e
m Column - Ares ~
|l SEumng with Depth
i Coes
: Flaating Bars
|t Lie ~ Cobunwn
[t Cob oy ot A oosE g
‘ﬁ Lmed &% = SuBE
I.l_..-i Lagaritnmmeg
= Sutdoor Bars
¢ P Explogion ~
Selpct from ..
O sardefned Clapsc combinaton cnart, Columnes are

plotted on primary axis, nes are Slotted
= il =iy By Secondar ¢ s,

7
[ Cmriel ] 1m‘ . L ‘_ﬂh‘.l. '?

Nhan Next @ chuyén sang budc tiép theo.

Bwoc 2: Chon vung dir liéu

Trong truong hop nay ta nén chon ving dit liéu bang cach sir dung 16p Series
Add : Thém cot dit liéu vao biéu do.
Remove: Loai bo cot dit liéu trén biéu dd.
Name: Chon vung dir liéu chaa tén chi thich cho cot dir liéu.
Values: Gi4 tri cua ving dit liéu can tao cot.

Category (X) axis labels: Vung di liéu chu thich cho truc X.
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Tuong ty ta add thém céc cot dit liéu con lai nhu: thuc té, tdng ké hoach va tong

thuc té.

Soasrode Data

L) ST
e A%, 000
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Nhan Next @ chuyén sang buéc tiép theo:



Buéc 3: Tao thdng tin chd thich cho biéu db

Chart Options

Tites Aves || Grlirees | Legend | Dats Labels | Daza Table
Chart pite: |
13 ciua ke beack va thus e Efiru dis iher hien 2an bleong gies ke
koach wa thus te [
;an_m.cx-.- 0C) B

[nger
Vo () auctsz
o huseg
Second categery (K} ads:

Second value {1} aos:
Tong san fuong

Nhan Next @ chuyén sang buéc 4

Budc 4: Chon vi tri dit biéu d6

Chart Wizard - Step 4 of 4 - Chart Location

Place chart:

|_|_I_ (" As new sheet: |Chart1

T

(¥} As ohiectin: F'rudl

[ Canicel ][ < Back J

Nhan Finish dé két thdc.
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Biéu do pareto - Excel 2007
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V& biéu do thé hién tan suat xuat hién va ty 1& % cua cac 15i xay ra.

Ta c6 biéu @b hoan chinh nhu sau:

L3ighirn BEng ki Hintap S3cnhon Sal mau  Hodn Wtk
thign = A
= Tan sudt  —- T % tich 10y noecadz

Dé vé& duoc biéu dd nhu trén ching ta phai thu thap dit liéu va tao ban nhu sau:

Loai léi | Tin suit| Tin suat tich liv| Tilé % [Tilé % tich liy
L&i ghim 332 332 41% 41%
Bang ki 265 597 33% T4%
Han tap i 675 10% 34%
Séc nhon 58 733 % 91%
Sai miu 45 ik 6% 97%
Hodn thidn 15 793 2% 9%
Vet ban 12 g05 1% ?—‘\ 100%

Chne ool

Pé V& biéu d6 dang nay ching ta phai sap xép cac dbi tuong (Loai 15i) giam dan



theo tan suat,

Sau d6 chiing ta tinh tan suét tich Iy, ty 1é % cua tirng loai 13i so vai tong tan suat
tich Iy, tir ty 1é % ching ta chuyén sang Ti I¢ % tich Idy.

Vi du ti 16 % cua L3i Ghim 1a: 332/805x100% = 41% va ty 1¢ phan tram tich liy
cta L6i Ghim 1a 41%,

L3i Pang ki: = 265/805x 100% = 33%, va Ty 1& % tich Ity 1a = 41% + 33% = 74%

Tiép tuc phuong phap trén cho dén loai I5i cudi cing c6 ti 18 % tich lity 1a 100%.

Sau khi ¢6 bang dit liéu, ching ta tién hanh v& biéu do véi céc buéc sau:

Step 1: Choose data source & Chart Types.

Chung ta gitt phim Control + Left Mouse dé chon 3 cot mau xam & bang trén (

Loai Ldi, Tan Suat, & Ti lé % Tich Liy)

Sau d6 ching ta vao Insert/Chart/Column.

S& di chon 3 ¢cot d6 vi trén bicu do ta chi can thé hién 3 noi dung do thoi
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Step 2: Change Chart type from Column into Line for Ty 1€ % Tich lay.

Budc nay nham muc dich chuyén doi cot % tich liy vé dang duong - Line

["Changa Chart Typs |5 ] |
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Ta duogc két qua nhu sau:
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Sau khi chon truc toa do Y2 cho dudng % tich lily, ta duwoc mot biéu do trong

gidng biéu d6 pareto nhu sau.
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0%

+ 0%
Hos
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Ldc nay Truc Y (Primary Y) s& bidu di&n tan suat va Secondary Y biéu dién Ti I&

% Tich Liy.

Bay gio ching ta quay lai Biéu do d& hoan thanh & dau trang, Ching ta thiy rang
Puong biéu dién Ty 1é % Tich liy xuat phét tir Toa do 0(0,0), va di qua goc bén
phai cua cot dau tién (LSi ghim) va tién vé mdc 100%.

Pé lam duoc diéu do, ching ta lam cac thao tac sau:

Click chon biéu dd, roi chon Tab Layout trén thanh Ribbon. Sau d6 chon thanh

Axis / Second Horizontal Axix/Show Left to Right Axis nhu hinh Vg,
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Va ta dugc két qua nhu sau:

Lhm.-,g-iénik;u:imw‘t

ghim ki %= neoe mau tHn Sén
asq i 1zom
ama ¢ I 100%
i | o
a | | i sl
| s
1 i —E-Ti 1% tich Dy
1 | [4
| 1
1
}

Tiép theo ching ta Right Click vao secondary horizontal axis, va chon Format

AXIS



R

i

O trudng Position Axis, ching ta tick chon On Tick Marks, dé dua diém mut cua
Line v& nam trén truc Y.,

Két qua nhu sau:



[Cabbriite 10 v A T e e TF e o
— Im r e
L3 Bdng HEn Sk Sal Fhoan VL EFIA -
ghm ki e rhon miu thén bin
ret a Ddeie
= I | Aeset o kgl Sy
A Bank.
2 :
g ] Bl <reng: Cnan Toe.,
5L ssea i,
120 = sﬂ
201 ftation
] A0 Msor Griaknes
i i :I_]_ A Mg e
e | S Earn ki

154 Bdng rén Sk Sei Hoin Wb
ki ke rhon mau tien kin

e )
o | g Cotlons

Hursher tntarval ubween bk mark: | L
ra trémrval batese labals:
Liva B it

& goectvimierad i [L
™ Categurias inrerse onder
Shadon: Labal gt o wn: | 100
3Oromat | | AveType:

f % Autzratodly sdect hamcan dats
0 Tedl gy
T Dubwage
o tdrainge [Wee |
i labate: Wt bJa'El
verteal wocs arsan
D Autpmabe
o aratgorvwbs [T
@ Akraacroun calegay
P b Aoy

T Batpen bk

L ooe {w a = all >

Bay gio ching ta bo Axis label ¢ truc X thir 2 di.

Hin =k Sl Hain Wt
b rhon  mau  théin  kin

TR it
==Ti b % Hch Ky

l . 20%
-

L& Bdng HEn Sk Sal Hoan Wt

ghim kit rhon mau thian kin [ TR EE R 4




Cong viéc tiép theo 1a phai dua vé& Toa do O(0,0),
Chung ta chén 1 Row ngay duoi row tiéu dé, va dién 0% & cot Ty 18 % tich liy, va

chon lai vung dir liéu:
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Ta chi chon lai cot Ty 1€ % tich Ity thoi nhé
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Mot diém leu v 14 trong biéu d6 Pareto c4c cot phai lién nhau, ta tién hanh diéu

chinh Gap Width nhu sau:

Chon Coumn Tan Sut,
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Vi sao lai chi 6 95%? Vi duong biéu dign Tan Suat % Tich Liy van chua di qua

duong chéo cua Column dau tién (tham khao hinh mau)

Dé 1am dugc viéc ndy chdng ta xem lai bang dix liéu.

Chng ta thdy rang Tong tan sé tich lity 1a 805, Nhung & biéu d trén Max value



ciia Y Axis 1a 350 don vi, do d6 chung ta tién hanh néi rong chiéu dai truc Y vé 1
dai lugng gan véi Tong tan sé tich Iy, con sb nay khong cé dinh do d6 cac ban
phai thtr 1an luot cho dén khi nao duong Ty 1é % Tich Liy, O ddy toi chon 830 1a

gia tri max thich hop nhat.

Cac budc nhu sau,

Right Click vao Truc Y /Format Axis
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Bay gid chlng ta chon vao biéu db vira V&, sau d6 chon Tab Design trén Ribbon dé

chon kiéu wa thich cua minh.

Chuc céc ban thanh cong
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1. Lam thé nao dé tao mot biéu dd trong Excel 2007

a. Tao biéu d6 trong Excel 2007

Trong Excel 2007, ban c6 thé tao ra mot biéu do trong 10 gidy. Sau khi ban
tao ra mot biéu d6, ban c6 thé d& dang thém cac yéu t6 méi vao né nhu tiéu
dé hodc thay d6i cach trinh bay cua biéu do. V&i Excel 2007 ban ciing biét

cach bién cac con sb va text thanh noi dung ctia mot biéu do.

b. Céch tao biéu dd

Tao mot biéu dd béng cach nhép chudt vao mot trong cac loai biéu dd

nhém Charts, trén tab Insert.

T 9 -0
e
Home Insert Page Layout Formulas Data Review View Design

EREE SRR =T T =1 1

PivalTable Table Picture Clip Shapes SmartArt | Cobump) Line Fie Bai ArEn - Seatber
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(gl =8| 98 |
|\AU | |IE2E ,
3-D Cobumn
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¥
2

Kotas 150 180 195 Cylinder




Hinh trén 1a mot worksheet cho thay tinh hinh kinh doanh ctia Cong ty
Northwind Traders Tea theo dang bao céo con s6 va ban ¢ thé chuyén

sang dang biéu d6 dé dé dang so sanh tinh hinh kinh doanh.

1. Chon dix liéu ma ban mudn tao biéu do, bao gém cac cot tiéu dé (thang

mot, thang hai, thang ba) va tén ctia nhan vién ban hang.

2. Sau d0, click vao tab Insert, va trong nhom Charts, click vao nat
Column. Ban ¢6 thé lya chon mdt loai biéu do, nhung biéu dd cot thuong

duogc st dung d¢ so sanh.

3. Sau khi ban click vao Column, ban sé& thdy mot s loai biéu dd cot dé
lya chon. Click vao Clustered Column, cot dau tién cta biéu trong danh
sach 2-D Column. Mét ScreenTip hién thi tén biéu d loai khi ban ngimg
con tro vao bat cir biéu d6 ndo. Cac ScreenTip ciing sé cho ban thay thong

tin cia timg loai biéu do.

Néu ban mudn thay ddi céc loai biéu do sau khi ban tao biéu do cua ban,
nhap chudt vao bén trong cac biéu do. Trén tab Design, duéi Chart Tools,

trong nhdm Type, bim vao Change Chart Type va chon mét loai biéu d6



khac.

c. Lam thé nao dé dir liéu worksheet xuét hién trong biéu d6

A B C (¥} E F G H i
1

2 January February March

3 Giussani 0 160 300

4 | Cencinl 175 420 290

5 Kotas 150 130 195
G
7
8
9

10 - e
11 - i
12

13

14 -

Trong biéu do trén, dit liéu tir mdi worksheet cell 1a mot cot. Hang tiéu dé
(tén nhan vién kinh doanh) 1a nhitng biéu dd ghi cht van ban bén phai, va
tiéu dé cot (nhitng thang ctia nim) & dudi cling cua biéu d6. Trong biéu dd,
Cencini (dai dién boi giira cot cho mdi thang) ban duoc nhiéu nhét san
pham tra (tea) trong thang mot va thang hai, nhung c6 d4 bi qua mat boi

Giussani trong thang ba.

Dit liéu cho mdi ngudi kinh doanh xuat hién trong ba cot riéng biét, mot

cot cho moi thang. Chi€u cao ciia moi biéu do twong irng dén cac gia tri



trong cell ma n6 dai dién. Biéu d6 hién thi cho ban biét 1am thé nao dé

nhitng nhan vién kKinh doanh so sanh v&i nhau theo tirng thang.

Mdi hang dit liéu ctia nhan vién kinh doanh ¢ mot mau khac nhau trong
biéu do. Biéu dd ghi chu tao ra tir cac hang tiéu dé trong worksheet (t&n
nhitng nhan vién ban hang), mau sic ma dai dién cho cac dit liéu cho mdi
nhan vién kinh doanh. Vi du dir liéu ciua Giussani la mau xanh dam va la

cot bén trai ctia tirng moi thang.
Cot tiéu dé tir worksheet, thang Giéng, thang Hai, va thang Ba, bay gio
dang & dudi cling cua biéu dd. O phia bén tréi cua biéu d6, Excel dé tao ra

Mot ty 1& cua s6 dé gitip ban giai thich cot chiéu cao.

Bat ky thay doi dit liéu trong cac worksheet sau khi biéu d6 dugc tao ra,

ngay lap tirc biéu d ciing thay doi.

d. Tim hiéu vé Chart Tools

Khi ban tao mot biéu dd, Chart Tools xuét hién trén Ribbon, trong d6 bao

gom cac tab Design, Layout va tab Format.



Chait Tools

Dats Review

Degign Layout Format

Ban nén biét vé Chart Tools, trudc khi ban tim hiéu vé biéu dd. Sau khi
biéu dd duoc chén vao worksheet, Chart Tools xuét hién, v4i ba tab:
Design, Layout va Format. Trén nhirng tab ndy ban s& tim thdy nhiing

lénh can thiét dé 1am viéc véi biéu do.

Khi ban hoan thanh cac biéu d6, nhap chudt bén ngoai biéu db. Chart

Tools s& bién mét, dé nd xuat hién trd lai, thi click vao biéu dd.

e. Thay doi biéu do
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Ban c6 thé tao biéu do ctia ban so sanh dit liéu ctia nguoi khac bang cach
nhap chudt vao mot nat dé chuyén biéu d6 xem tir loai ndy sang loai khac.
Dé tao biéu dd, click vao Switch Row/Column trong nhém Data trén tab
Design. Trong biéu d bén phai, dit liéu duoc nhom theo cac hang va so
worksheet cot. Ban co thé chuyén biéu do tro lai xem ban gbc bang cach

click vao Switch Row/Column lan nita.

Pé giir ca hai lan xem, chon biéu d6 view thi hai, copy né va sau d6 paste
no trén worksheet khac. Sau do, chuyén vé xem ban gdc ciia cac biéu dd
bang céch click vao trong biéu db ban dau va click vao Switch

Row/Column.

f. Thém tiéu dé cho biéu dd



Ban c6 thé cung cap mot tiéu dé cho chinh biéu d6 chinh ciing nhu dé biéu
dd truc do va mo ta dit liéu biu do. Diéu ndy cé hai biéu d6 truc. Mot &

phia bén trai 1a truc chiéu doc (cOn goi 14 gié tri hodc truc y). Truc ndy la ti
& ctia cac s ma ban c6 thé giai thich cot chiéu cao. Nhirng thang ctia ndm

& dudi cing 14 trén truc ngang (ciing duoc biét dén nhu 1a cac thé loai hodc

truc x).
B - dﬂ'ﬂJ W
Fea oyt
A B I D E F G H |

1 r ; :
5 MNorthwind Traders Tea
3 i

+ S
3 B 200 s
5 8 o .
7 I - J
g Farst Quarter Sales 3

Ti€éu dé bieéu do mo ta thong tin vé biéu do6 cua ban

Pé thém tiéu dé biéu dd mot cach nhanh chéng bang cach click chudt vao
biéu d6, sau d6 dén nhém Chart Layouts trén tab Design, click vao nat
More T dé xem tt ca cac layout (trinh bay). Mdi su lya chon hién thi mdi

layout khac nhau c6 thé 1am thay doi nhirng yéu t6 ctia biéu do. Trong biéu



do trén:

1. Tiéu dé cho biéu dd nay 1a Northwind Traders Tea, tén ciia mot san
pham.
2. Tiéu dé cho céc truc doc bén trai 1a Cases Sold.

3. Tiéu dé cho cac truc ngang & dudi cing 1a First Quarter Sales.

Mbt cach khac dé nhap tiéu dé 1a trén tab Layout, trong nhom Labels, ban

c6 thé thém tiéu dé bang cach click chudt vao Chart Titles va Axis Titles.
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1. Do thi trong Excel 1a gi?

D6 thi trong Excel 1a mot trong nhitng cach trinh cac s liéu kho khan thanh céac
hinh anh truc quan, d& hiéu. B4 thi duoc 1ién két v6i dir liéu cua nd trong bang tinh
Excel, do d6 khi thay d6i dit liéu ctia n6 trong bang tinh thi lap tirc do thi sé& thay
d6i twrong tng theo. Tir phién ban Excel 2007 tr¢ di viéc v& do thi chua bao gio dé
dang va dep nhu thé. Microsoft Excel c6 rat nhiéu kiéu dd thi khac nhau phuc vu
cho nhiéu muyc dich khac nhau cta rat nhiéu loai ddi twong sir dung bang tinh, bai

viét ndy s& trinh bay diy du chi tiét cach v& d6 thi trong Excel

Po thi trong Excel - HocExcel.Org

1000

E5an pham A
E5an phimB

kd5an phamC

Nam 2010 Nam 2011 Nam 2012




Hinh @nh minh hea vé Pé thi trong Excel

Revemue

Orders

15,000
10,000

5,000 I I I I:[

T T T B B I B I B - I |
P e T T e I L I
£ A £ & & £ = & A f# & 0D
E 2 3o s 53T ¥ 8 5
= FLEST xw0=A

W Revenue

BN Revenue = Return Rate

Hinh d@nh minh hga mét sé dang dé thi trong Excel

Nhitng d thi biéu dién nhu trén,chi can vai ci Click chudt 1a ban d4 c6 thé tao ra

duoc.

Pic biét trén phién ban tir Excel 2007 tro di, viéc v& db thi, chinh sira dd thi, thiét

lap thong s6,... trd nén d& dang hon céac phién ban Excel 2003 tré vé trudc.

2. V& d6 thi trong EXCEL



Duéi day 1a bang Dir liéu can v& dd thi. Yéu cau: V& do thi biéu d6 hinh cot trong
Excel md ta san luong ctia cac san pham xuét khau trong cac nim 2010, 2011,

H9 - I
A B L D E

-9 BANG THONG KE SAN LUQONG XUAT KHAU

5 Ném 2010 | Nam 2011 | Nam 2012
3 Sén phim A 200 300 250
4 Sin phim B 520 800 670
5 San phimC 340 456 600
2012. ©

Pé vé& dugc db thi trong Excel cho bang Dt li¢u trén ta lam nhu sau:
Buéc 1: Quét toan bo khdi Dir liéu trong Bang Dit liéu da cho

Buéc 2: Chon Insert —> Column Chart —> Chon 1 Chart Style ma ban muén Sau

khi ban click vao Column, ban s& thiy mot sb loai biéu d6 cot dé lya chon.

Click vao Clustered Column, cot dau tién cia biéu trong danh sach 2-D Column.
Mot ScreenTip hién thi t&n biéu d6 loai khi ban ngirng con tré vao bit ctr biéu dd
nao. Céc ScreenTip ciing s& cho ban thiy thong tin cta ting loai biéu d6. (Gia sir &

day minh chon 1a 2-D Column)
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Két qua thu dwoe nhw sau:



Chart 5 v e |
d A | B | c | D | E F |
; BANG THONG KE SAN LUQONG XUAT KHAU
L Hootacel .Org
" \I N&m 2010 | Nam 2011 | Nam 2012
e Sanpham A | 200 300 | 230
5 |Sanphimc | 340 456 600
6
L7
8
i
10
1k
E_ B 5an phEm A
—]'—3-- B 5an phémB
14 R
r— ¥ 5an phamC
15
16
e
5 _ _ |
= Mam 2010 Mam 2011 Mam 2012
20 i
21

Trén Excel 2007, Excel 2010, Excel 2013, viéc thay ddi cac kiéu d6 thi rat dé dang

va truc quan duoc thé hién ngay trén thanh Ribbon. Ban c6 thé thay dbi Style dé

dang vé6i 1 do thi da veé.




Trong phan Chart Tools, Ban chon Design —> Chart Style—> Chon kiéu Style ma
ban thich (Gia st & ¢y minh chuyén tir Style 2- D Column sang Style 26), két qua

nhu sau:

T TR

Home i Insert | Page Layout | Formulas | Data | Review | View : ABEYY FinEReaderll

. . :
!n_[z“ il 9 - el CHART - Microsoft Excel

#E IR S L[kl

| Chart Type Template Row/Column Data Layout =

hd b

Type Drata Chart Layouts| Chart Styles
Chart 5 - (= 5 |
4 A | B | ¢ | o | E | | 6 | BH |
l 900
1 ook scel . Org
800
2
D 700
3 c00
i 500 @5an phim A
] 3 400 W5an phé’mB
II|_5_ 200 - W5an phamC
Il 7
|8 200
2] 100 -
10 o -
L ¥l Mam 2010 Mam 2011 Mam 2012
|12 J

Va ban ciing d& dang chuyén doi qua lai gitra hang va cot dir liéu trong Excel thé

hién trén D6 thi, béng cach:



Trong Chart Tools chon Desgin —> Switch Row/Column.

Change Save As
| Chart Type Template

\u-u\ué

Type [ Data | Chart Layouts | Chart Styles

4 A | B | C D E | F | 6 | H |
- :
Hook pcel . Org
800
F00
600
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3.Hiéu chinh a6 thi Excel

Hiéu chinh Ti¢u dé Po thi



Pé chén Tiéu dé cua Do thi, trong Chart Tools ban chon Layout —> Chart Title

va chon kiéu hién thi

« Centered Overlay Title: Title caa D6 thi s& dugc hién 1&n trén va khdng cho
phép thay d6i kich ¢& cua d6 thi.
« Above Chart: Title ctia dd thi s& duoc hién thi & phia trén ving d6 thi va c6

thé thay d6i kich ¢& cua d6 thi.
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Hi¢u chinh cac truc

Khi 1am viéc v6i Db thi, don vi chia (khoang cach chia) trén tryc tung s& 13y gia tri

mac dinh. Dé thay ddi gia tri don vi chia trén truc tung, ban lam nhu sau:
Click chudt phai vao cot gia tri trén truc tung, chon Format Axis

F [ 6 [ 8 | 1 [ 3 [ x [ ¢
== | CalibrifE~ 10 ~ A‘ A Vertical [Value) -

=TT i - [ » AT e
B I EEE4A-a Z- 7 P xuatkhiu
Boo |
I Delete
&7 Resetto Match Style
o0 -
A Font.
600 - :
-_— jill Change Chart Type... B 5an pham &
ﬂ -
hoo | Hml Seled Data.. M 52n phim B
200 - i 53n phamC
boo | | Add M@r Gridlines
100 4 Format Wlajor Gridlines...
o 1% Format Axis...
o

MNam 2010 MNam 20711 Mam 2012

Cira s6 Format Axis hién ra, tai muc Major Unit ban chon 200.
MinimumXac dinh gia tri nho nhét trén tryc (gia tri khoi dau)
Maximum Xac dinh gia tri 16n nhat trén truc (gié tri két thic)

Major unit Xac dinh gia tri cac khoang chia chinh trén tryc.



Minor unit Xac dinh gia tri cac khoang chia phu trén truc.

Gia st trong trudng hop ndy, chon gia tri 16n nhét trén truc 12 1000 va khoang chia

chinh trén truc 1a 200 don vi.

- — 2 2 =7
Format Auxis M

- - = =
T s ol T Axis Options

Mumber Minimurm: i@ Auto ) Fixed |0.0

Fil Maximum: = Auto @ Fixed |1000

Line Color Major unit: @) Auto @ Fixed |68

Line Style Minor unit: @ Autg () Fixed [2n.0

[7] values in reverse arder
Shadow

[ Logarithmic scale Base: :1IZI

Glow and Soft Edges —
Display units: | None EI

30 Format [] show display units label o chat

Alignment Major tick mark type: ;Dutside E[
Minaor tick mark type: j:Nnne EI
Axis labels: f_Next to .ﬁ.xis.m

Horizontal axis crosses;
@ Automatic

) Asds value: |0.0

(71 Maximum axis value

i HocExcel.Org

r

Két qua nhw sau:



Théng ké san lwong SP xuit khau

1000

ESan pham A

ESan pham B

kSan phamC

200 1

Mam 2010 MNam 2011 MNam 2012

HocExcel.Org

Hiéu chinh chi thich, tiéu dé truc hoanh va truc tung,...

Tuy theo kiéu do thi dang xtr Iy ma Excel cho phép ban hiéu chinh céc loai tiéu dé

cta kiéu dd thi do.

« Dé thém tiéu dé cho truc hoanh (hay truc tung) vao Chart Tools—>

Layout —> Labels —> Axis Titles —> lya chon kiéu tir danh s&ch
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rat nhiéu loai do thi trong Excel:

Column: B6 thi Dang cot
Line: B4 thi Dang duong
Pie: Biéu d6 hinh tron
Bar: Biéu d6 thanh

Area: Biéu do ving mién



XY (Scatter): Biéu 6 XY (Phén tan)
Stock: Biéu d6 ching khoan
Bubble: Biéu d6 bong bong

Radar: Biéu do radar

Pé thay doi dugc Loai d6 thi biéu dién, trén thanh Chart Tools , chon Design —>

Chon Change Chart Type —> kiéu d6 thi .
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Thong ké san lwong SP xuét khau
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Di chuyén dé thi trong Excel

« Do thi 1a Embedded Chart, nhap trai chudt 1én d6 thi ving Chart Area dé
chon db thi di chuyén, khi d6 dau con tro chudt c6 thém ky hiéu miii tén 4
chiéu.

« Giir trai chudt va di chuyén do thi dén noi khac.
Thay déi kich thwée dd thi trong Excel

« Do thi 1a Embedded Chart, hhdp trai chudt 1én do thi ving Chart Area dé
chon d thi can thay ddi kich thudc, khi d6 xung quanh db thi xuat hién 8

nut nam.



o Di chuyén chudt vao cac nat nay, gitr trai chudt va kéo hudng vo tdm do thi

dé thu nho va huéng ra ngoai dé phong to.
Sao chép dd thi trong Excel

« Chon db thi, dung t6 hop phim <Ctrl+C> dé chép dd thi vao bo nhd, roi di
chuyén dén mot 6 nao d6 trong bang tinh va nhan <Ctrl+V> dé dan d6 thi

Vao.

Xéa do thi Excel

« Chon d6 thi sau d6 nhan phim Delete dé x6a do thi. Bé x6a Chart Sheet,
truéc tién hdy chon Chart Sheet, sau d6 nhap phai chudt va chon Delete tir

thuc don ngir canh.
In do thi Excel

- In d5 thi ciing giéng nhu in cac d6i tugng khac ciia Excel luu ¥ Print Preview

trudce khi in dé dam béo trang in dugc tron ven ndi dung.

- Néu ban mubn in d6 thi thanh mot trang riéng thi hay chon db thi va nhap nut

Print dé in, khi d6 Excel chi ra 1énh in do thi ma ban dang chon
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va 4 cach tao biéu do

Biéu d6 1a cach trinh dién sé liéu rat hiéu qua trong cac chwong trinh tinh
toan hogc thong ké, dic biét 1a Microsoft Excel. Trong bai huéng dan dudi day,
chdng t6i s& trinh bay nhitng thao tac co ban dé tao biéu db tir bang dir liéu trong

phién ban Excel 2007 hoac 2010.

Trudc tién, ching ta can 1 ban théng ké dit lidu tinh theo % nhu hinh dudi:

Ellid -~ = Boak)
m Home Insert Paige Layout Farmislas Cata

|

&4 Calibri -1 - e gl S General |

I - B J O~ A EEE G- ¥ -9

F i - A &= e =B 2% ]

! A B = o |

1

| 2 Couses of Computer Problems |

| = Hardwara Failura 159 I

| @ Hardware Incompatibihity 103 I

5 Poorly Written Software 13%

] [TUE) Indrwideal sar Errar A5% |

| = Power Surges [/ Loss T |

| & Viruses 8 Malware 105 |

== Causes Cowerad 1D |

10 I

Chon nhiing phan thong tin ndo can liét ké trong biéu dd, ban co thé chon timg
thanh phan riéng biét, nhung hay nhd 1a khéng dugc chon phan tong. Sau d6, nhan
ndt Insert > Pie, tai day chung ta s& c6 lya chon riéng biét giita biéu dd dang 2D

va 3D:



9= Bookl - Microsoft Exc&lF 00y P ost e
m_Home I’ Insert Page Layout Data Review View
= ER FrerrEE @Shapes - LA - —
e |-!—|L— cad| HE] ) smartart @ E = =| =
PivotTable Table | Picture Clip .., ; - - enarklinacl _ciear | Hypep
- Art @t Screenshot - 2-D Pie |
Tables Hlustrations g | A | er Linf
A B [ ,|'-\E & |@-® | e
1 , _: ‘ .
|2 Sauses of Computer Problems, | 7y
3 Hardware Failure I 159§ |
4 Hardware Incompatibility 10%| | | E——
S Poorly Written Software 13%| | | —
6 (IUE) Individual User Error 4s%| | | Ei‘ e Q o)
7 |Power Surges / Loss 7‘3«@ | =
8 Viruses & Malware 10%| ; fn'i All Chart Types...
9 Causes Covered 100% — 1
10

Don't Select

The Totals
(SUM)

Ngay sau d6, biéu d6 s& hién thi trén vin ban. Viéc can 1am tiép theo 1a thay do6i
hoic tly chinh 1 sé thiét 1ap dé ting thém tinh hiéu qua. Cac ban chon biéu dd vira

tao va nhin Chart Tools, bao gdm 3 muc chinh Design,Layout, va Format:



| Ho-~- = Bookl - Microsoft Excel
Home | Insert | Page Layout | Formulas | Data | Review | Vi
i = ; 7,
al o = B W
Change  Save As Switch Select Quick Quick Move
Chart Type Template | Row/Column Data Layout = Stylas = Chart
Type | Data | Chart Layouts| Chart Styles| Location |

[IEAT B L & | b E O G i
2| Hardware Incompatibility | 10%
5 | Poorly Written Software _13%
6 | (IUE) Individual User Error | 45%
7| Power Surges / Loss 7%
8| Viruses & Malware 10%
9 | Causes Covered 100%
i —
11
]
13|
14 | B Hardware Failure
15

| B Hardware Incompatibility
L]
17 H Poorly Written Software
18 - M {IUE) Individual User Error
13 B Power Surges [ Loss
= B Viruses & Malware
21|
2
23 |
24
25 T T T T T T

i G i)

Céc chirc nang tuong ung trong phan Chart Tools:

mulas Data | Review \newl 'D'ziugnlltl.mul metl o @ Chart Tools o @8 1 d_E,MH Rl

- L‘ '} ’E Seen Crou ey I:.a e cE B leview v\m[ Design | ayout Fomat' 6 @ = @ B2

Quick Quick Move 6? A % @ %‘J lp E

Layout = Styles+ | Chart E & = Quick | Move
o =] - Quick Amange  Size Styles =
et = | re ; 2

@ F G Styles =/ 4
W Apii A

ol
W

M{UE) INONOUR USeT Error
P S

i



Ty VAo ting bang dir liéu va y mudn trinh dién, cac ban hdy chon thiét 1ap sao cho
vira y. Tat nhién, trong nhiing lan thuc hanh dau tién thi két qua s& chua dugc nhu

mong muébn. Dudi day 13 hinh mau bai thir nghiém cta chung ta:

CAUSES OF COMPUTER PROBLEMS

HHARDWARE FAILURE

m INCOMPATIBILITY

& POORLY WRITTEN
SOFTWARE

 (JUE) INDIVIDUAL USER
ERROR

H POWER SURGES / LOSS

i VIRUSES & MALWARE

ARG A G GG o

Chuc céc ban thanh cong!



Bon budre tao biéu dé Excel

Viéc tao 1ap bang la diéu hoan toan dwong nhién trong Microsoft Excel, tuy
nhién tir nhirng thdng tin trong bang dé dwa ra mat két qua phan tich méi 1a

diéu dang noi. Bai nay sé hwéng din cac ban 4 buédc dé tao mét biéu dd Excel

dwa vao trinh Wizard.

Chung ta sir dung timg budc trong Chart Wizard dé tao mot biéu d6 thé hién két

qua bai Kiém tra cua sinh vién doi v&i cac mon English, Science, Mathematics

A,

B

C

D

Buéc 1: Loai biéu do

- Kich vao mét 6 dir liéu bat ky c6 chira thong tin ban mudn dwa vao biéu do, hoic

bo1 den chinh xac dit li¢u can hién thi trong bi€u do.

- Kich vao biéu tuong Chart Wizard trén thanh céng cu Standar. Hop thoai Chart

Wizard hién thi:

1 Exam result - Subject score marks

2 |Student Name | English | Science |Mathematics
3 [Carol 70 75 58

4 |John 52 b5 74

5 [Samantha 26 53 42

6 |Edward 52 53 76

7




Chart Wizard - Step 1

Qh_alt Eype:

! Bar

ke Line

» Fie

i_ B (Scatter)
‘ Area
| @y Dowghnuk
ﬁ- Radar

:@ Surface

| @ Bubbie

Standard Types | Custom Types |

e E—

of 4 - Chart Type

Eh_ar*‘t ELbi.!;‘.!'j:.u!:.

= =

b A8
5 N AR AR

Chustered Column, Compares wallses across
cabegories,

| Press and Hold to yiew Sample |

[ net> || FEiish |

- Tir Chart type: Lya chon kiéu biéu d6 ban mudn tao

- Sau d6 tir Chart sub-type: Lua chon dang thirc ding y&u cdu ban mudn ap dung

cho kiéu biéu dd

- Bé thdy dugc cach lya chon biéu d6, kich vao Press and Hold to View Sample

trong hop thoai. Trong vi du trén, chung t6i dé Iya chon d6 1a mic dinh

- Kich vao Next dé hién thi trang tiép theo ctia hop thoai - Chart Source Data.



Buéc 2: Nguon dir liéu

- Data Range cho phép ban chi dinh dir liéu mét cach chinh xac dé hién thi trong

biéu do

- Ban c6 thé chon cach dé hién thi Series in Rows hay Columns. Trong trudng hop

dir liéu & vi du trén, 6 hai két qua duge minh hoa. Chon Series in Rows.

Chart Wizard - Step ? of 4 - Charf Source Dats 7 E| Chart Wizard - Step 2of 4 - Charf Source Dala ?Fl
Dby Hangs  Sarier Dby Range  Sases
L] L]
= =
L &
o "0 Tluom i - Johard e
s 5 st Kl
= = i
il 0 et e
= = s Ml
a o
w0 w
o o

prans ST QBTG St MR 0B [l
Sariad i Ao Serimiin: ) Rrwes

1 Cohunne (3 o

Cowel | [ <pece [ pat> | [ Erwh Corcel || cpak | Bt | [ Eewh

- Kich vao nat Next, hop thoai Chart Options xuit hién

Buwéc 3: Cac tiy chon cho biéu do

Tir hop thoai Chart Options, ban c6 thé Iya chon céc tab Titles, Axes, Gridlines,



Legend, Data Labels, Data Table va tao nhung thay ddi can thiét

Thém tiéu deé biéu do

- Trong muc Chart title: dit t&n cho biéu db (vi du Exam results).

- Trong muc Category (X) axis: nhap tiéu dé cho truc X (vi du Subject)

- Trong muc Category (Y) axis: nhap tiéu dé cho truc Y (vi du Mark score)

- Vi du trén dugc minh hoa nhu sau:

Chart Wizard - Step 3 of 4 - Chart Oplions

Tes: [isioms 3 entines ) dege 3 Riats tatie § Dot Tk |

Cheart Litle:
Exam results Exam results
Cabegory () ads: 'i
Subject ]
* = o ==
Salus () axis: L L} |
Mark score] =0 B | r—
t I . i |[BEdwwd
o0 e
o o
o - -
Enghish Sownie  [Phtbematics
Fabjeet

[ concal || <poc || Mext> ][ Enih |




Diéu chinh truc biéu do

- Tr hop thoai Chart Option, kich chon thé Axes

- N6 cho phép diéu chinh céc truc hién thi, ban c6 thé chon hay khong chon truc

nao d6 trén vao hop chon dé thay két qua trén biéu do

Diéu chinh gridlines biéu dé

- Tr hop thoai Chart Option, kich chon thé Gridlines

- Ban c6 thé lya chon dé hién thj truc X va Y 16n hay nho bﬁng cach kich 1én hop

chon

Diéu chinh chii thich biéu do

- Tir hop thoai Chart Option, kich chon thé Legend

- Ban c6 thé Iya chon dé hién thi hay khong hién thi chu thich biéu d6 va sap dat vi

tri cac chu thich trong biéu db bang cach kich vao nt radio.



Diéu chinh nhan cho di ligu

- Tr hop thoai Chart Option, kich chon the Data Labels

- Ban c¢6 thé chon dé hién thi hay khong hién thi nhan dit liéu bang cach kich vao

nat radio

Hién thi dit liéu bing

- Tr hop thoai Chart Option, kich chon tab Data Table

- Ban c6 thé lya chon dé hién thi hay khong hién thi dir liéu bang ctia biéu d6 bang

cach kich vao hop chon

- Kich Next dé tiép tuc, khi d6 trang cudi ctia hop thoai xuat hién — Chart Location

Buwéc 4: Vi tri dit biéu dd

Xdc dinh vi tri biéu dé



- Ban c6 thé chon dé dit biéu dd 18n bang tinh nhu mot dbi twong, hodc dat biéu dd

& mot bang tinh madi. Co6 hai lya chon sau:

« As new sheet: Biéu d6 duoc dit & mot bang tinh moi

« Asobject in: Biéu d6 duoc dit & bang tinh hién hanh

Chart Wizard - Step 4 of 4 - Chart Location

Place chart:
M () A v shest: | Chartl
e
E () hs chiect in: HIT RSN SESNEE -
[ Cancel |[ <ok | Einish

- Kich vao Finish dé két thuc, khi d6 biéu d6 dugc tao s& nhu trong qua trinh Chart

Wizard.



Chart Toals

Design

Layout

MS Excel - Biéu d6 trong Excel 2007

_ = ¥ Biéu d6 cho phép ban trinh bay thong tin trong bang tinh theo
mot dinh dang d6 hoa. Excel cung cap khé nhiéu kiéu biéu do6

W.n X . 2 A N . 2 T . R A 1.3 \ < 2
Fomat Y- " T hao gom: biéu do dang cdt, biéu do dong, biéu d6 hinh tron, biéu

do dang thanh, biéu d6 vung, biéu do ki€u tan xa va mot so biéu

, 0 b khac,
I I I I _ || Moue

" | Chat
Chart Stles oo D€ xem céc biéu do, chi can kich vao tab Insert trén ving
* Ribbon

Tao méjt biéu do

Dé tao mot biéu do:

« Lua chon 6 chtra dit 1iéu ma ban mudn st dung trong biéu d6
* Kich tab Insert

* Kich vao loai biéu d6 ban muon dé tao

41

Bookl - Microsoft Excel

Insert Page Layout Formulas Data Review View Developer Ad

bal B8 [P 2 ) M @ 5l [0 Q)

Picture Clip 5hapes SmartArt | Column  Line Pie Bar Area  Scatter Other
Art - - - - - - - Chartsv

Mustrations Charts L

Chinh sira biéu db
M3di mot 14n ban tao mdt biéu do, ban co thé thuc hién mét sb viéc khac nhau dé chinh sua
Pé di chuyén biéu do:

« Kich véo biéu dd ban di tao va kéo né t6i vi tri khac trén cung mot bang tinh, hoac
» Kich vao nit Move Chart trén tab Design

* Chon vi tri thich hop (c6 thé & mot sheet mdi hodc sheet hién tai trong workbook)



Chart Tools

Design Layout Format @ =

Chart Styles

A

I . I . == Move

Chart
Location

Dé thay d6i dir liéu trong biéu dd

* Kich vao biéu do

* Kich nut Select data trén tab Design

D)\ 9 & )°
by
Home Ingert Fage Layout Formulas Duats Rewiew View: Developer Adddns Design

sl
ey

MoK, =

Type Data

| — -
.- 0.

Select Datla Seuree W
A2 il —
| A B Crsrt gt ronge: | EETTITEVERENE] s
1 -------------------------
2 'Monda x| F
: ] Sygtch Riow fColumn
3 {Tuesds 3 4
4 'Wednesday 4E Legersd Entries (Series) Horizontal (Category] Aods Labels
5 E'I'hursdaqr & 7 add = Eet |[ '.'l(gm-f | ® = et
] :Frldav 3: : i " "
7 :Salurdaj' 4:
8 ‘Sunday 5 :
9 IMonday 3 ke 4
10 Tuesday z .
11 iWednesday 6 i X
R esdny L | [eten and Emoty cels o] [Come ]
13 JFriday k.

Chart Tea

Pé dao nguoc dit liu dugc hién thi trong dong va cdt:

* Kich vao biéu do

+ Kich nat Switch Row/Column trén tab Design



41

ul'fﬁﬂ Lg D
L

Home Insert Page Layout

W oW & E

_| Change S5awve As Switch Select
Chart Type Template || Row/Column Data
Type Data
| Chart 4 - £ |

Pé chinh stra cac nhan va tiéu dé:
« Kich vao biéu db
* Trén tab Layout, kich nat Chart Title hoac Data Labels

« Thay d6i tiéu dé hodc nhén va kich Enter

ilas Data Review View Developer Add-Ins Design Layout
v I = | .l - Ha | & Chart wall
.ii:_u| — '1—|| ,rIri| ﬂg| ﬂi!| \lnge| || | o
' & Chart Floor
Chart  Axis Llegend Data Data Awes  Gridlines Plot i )
Title = Titles= = Labels = Table = - r Area~ 3-D Rotation
Labels Axes Background

Ciac cong cu biéu do (chart tools)

Céc cong cu biéu dd xuit hién trén ving Ribbon khi ban kich vao biéu db da tao. Cac cong cu
duogc dat trén 3 tab: Design, layout, Format

Trong tab Design, ban c6 thé di¢u chinh kiéu bi¢u do, cach bo tri, kiéu dang va vi tri cua biéu do.

ﬁ._‘ I S Sookl - Mioosoft Excel (et Tosh -

o
¥ Hems et Pigalayout  Famests Dats s Wiew  Dwwlapaw i Denign  Layot Tormat W -

R RHA AT I I Y

Chad Typr Bemplsly  Aos
!

1 Lk it

Trong tab Layout, ban c6 thé quan 1y viéc chén anh, hinh va cac hdp vin ban, nhin, truc, nén
phu va phan tich cho biéu do.

) 7 E Bookl « MTorof Exce ruet Touh - =
- o e P L Fikmakin L] Brvirw View Dareriopar Add-in Druign Loy Parmil -
:.mm Satbetion B T T Iy Y P IR ] )

Palwr Shiges  Fod Barl kot Legend Oata  Dals Sari Gogenei Pl Tierdieny Prosarci
B g e 1 A Sy - £ 2 " : i Bum *
=1 b * . Bea e = Tihis = . Ak A hiva - = " -

e aber Bari Bl prawnd degiyra



Trong tab Format, ban c6 thé chinh stra kiéu déng hinh, kiéu dang chit va kich thudc biéu do.

i el = i1 = ok h (hart Tosh =0
. - .
” Hosmp " eadd T Frura rbn Ctwrainpds FEE i Lyl Format Lo

Onaet Aiks . é]l ’ .: I_.“ - 28 hape P A - L 2 nlE
Sao chép mot biéu d6 sang Word

« Lwa chon biéu d6

« Kich vao Copy trén tab Home (hogc 4n t6 hop phim Ctrl+C)

. Chuyén sang tai liéu Word, va kich chudt vao noi ban mubn dit biéu dd

« Kich Paste trén tab Home (hodc an t6 hop phim Ctrl+V).

o) =
i
i Hom
i #
7 3

s R;W :
Cifpboard ™

_ MS Excel - Bai 11: Dinh dang bang tinh D61 khi ban muén tach
| ' Genenl dir liéu trong mot 6 thanh hai hodc nhiéu 6. Ban c6 thé thuc hién
£ & (5% 0% viéc nay m(f)j[ cach dé dang bang cach st dung Convert Text to

- Columns Wizard.
Alignment |28 Merge & Center

._'.—EI Merge Across
1 Merge Cells
& Unmerge Cells

=
o

MS Excel - Bai 10: Biéu dd trong Excel 2007

« Chon c6t ban ma ban muén tach di liéu

* Kich nat Text to Columns trén tab Data

* Tich chon Delimited thi dir li€u s€ dugc tach thanh ting cot theo su phan tach boi dau phéy
hay dau tab (Vi du: ban c6 1 ¢4t dir li¢u “Jonh, Jane”, sau khi tich Delimite thi ¢t dit li¢u do s€

duoc tach thanh 2 cot 1an luot ¢ tén 1a Jonh va J ane).

. Néu tich chon Fixed Widths thi sy phan tach dit liéu s& dugc thiét 1ap theo mét kich thude cu
thé.



. |ta] Connections 5l j ? j_I E m =

= %f properties ¥ Reapply e — [

g Refresh i 1 Sort Fitter v, Textto Remove .
tions || An- == Edit Links .7 Advanced || Columns Duplicates =}

Connections Sort & Filter Data To

Convert Text to Columns Wizard - Step 1 of 3

The Text Wizard has determined that your data is Fixed Width.
If this |5 correct, choose Mext, or choose the daka bype that best describes your data,

Criginal data bvpe

Choose the file type that best describes your data;
: i - Characters such as commas or tabs separate each field.

G Fixed ﬂldth - Fields are aligned in columns with spaces between each Field,

Preview of selected data:

Z Bmith, John A
Les, Tom
ones, Sarah

A r

o | oo ) Cenmh

Chinh swra font chir

Chinh stra font chir trong Excel s& cho phép ban nhan manh tiéu dé va cac heading. Dé chinh stra
font:

* Lya chon 6 hodc mot s6 6 ban muon font dugce ap dung

* Trong nhom Font trén tab Home, chon kiéu font, kich thugc, in dam, nghiéng hay gach chan
hoac chon mau sac.
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|f’fII!n a9 -
Wil
| Home Insert Page Layout

For
® ||/ cCaibri »111 - [
S| ————
Paste B £ O ||| S A
- J =
Clipboard Font e
PR . ( £ | Smitt
A B c
1 [Smith ] sohn
2 |Lee Tom

Hop thoai dinh dang 6

Trong Excel, ban ciing c6 thé ap dung cach dinh dang cu thé cho mot 6. Bé 4p dung cach dinh
dang cho mét 6 hay nhom céc 6:

* Lya chon 6 hoac céc 6 ban muon dinh dang

* Kich vao miii tén Dialog Box trén nhom Alignment cua tab Home



= —T s T :I T I.-I
211 = §||-§}"_| = General }QEI; :L%
A-|IE==iEE |- ||% - % »|/%8 3% Conditional Format
= ! - = 02 Eormatting = as Table * 5
P Alignment P Mumber ] Styles

| Fonk Border Fill iF‘r-:utectiu:un-

| Mumber |

Text alignment Orientation

Horizontal: o

|General w | Ini *

Wertical: | 0 -

| Bakkarm w |

Ll e (R |

Texk conkrol e
D Wrap text =
[ shrink ta fit 0 3 |Dedrees
[ ] Merge cells

Right-to-left

Texk direction:

Conkext w |

K, ] [ Cancel

C6 mot sb tab trong hop thoai nay va chiing cho phép ban chinh sira cac thudc tinh cia cac 6
Number: cho phép hién thi cac kiéu s6 khac nhau va sb thap phan

Alignment: Cho phép ban dinh huéng van ban theo chiéu ngang va doc, su thut Iti van ban, tron
cac 0 va hudng cua van ban.

Font: Cho phép diéu chinh font, kiéu dang font, kich thudc, mau sac va thém cac tinh nang
Border: Cac kiéu va mau sac dudng vién
Fill: D6 mau sac cho 6

Thém dwdng vién va mau sac cho 0



Pudng vién va mau sic c6 thé duge thém cho 6 theo cach thong thuong hodc sir dung cac Styles.
bé thém duong vién theo cach thong thuong:

« Trén nhém Font cua tab Home, kich chon mili tén xudng phia bén biéu tugng Borders

« Chon dudng vién thich hop

Home Insert Page Layout Formulas Data
* Calibri AN | A
-4
7 BT U- | O-A (EEEE
d F: Borders
Al - = Bottom Border
A 5 | Tog Border
o ul Lensore
_.—--n ]| Right Border
es 5 HNo Barder
| BH | Al Borders
| B | outside Barders
| O Ihick Box Border
—  [EBottom Double Border
- | Thick Bottom Border
T Top and Bottom Border
—  Top and Thigk Bottom Border
: Top and Doyble Bottom Border
| Draw Borders
| (% Draw Border
| %y | Draw Border Grid
| &2 | Erase Border
| g | Line Color ’
| Lime Style ¥

|_.

Mare Borders...

Dé ap dung mau sic theo cach thong thuong:
« Kich vao miii tén xubng ciia biéu tugng Fill trén nhom Font ciia tab Home

* Chon mau thich hop



| Home l Insert Page Layout Formulas Data

:‘ 'étannri |A ||§ = EHE
Fllf—— ——— =
o o e o
rd @] | Font Theme Colors
5 my H EEEEEEN
A —|n ' _
& T
§ Standard Colors
L= :Il“ Sy EEEEN
D Mo Fill
;_;}. More Colors...

T T

Pé ap dung duong vién va mau sic sir dung Styles:
* Kich Cell Styles trén tab Home

» Chon mdt style hoac kich New Cell Style

@-| S Generl : —ti.é E E"'Inurl" - ﬁf A

I Delete
! |l2g- . = Conditignal Format | Cel . Son& Find&
m *I ﬁ % %o | ‘ -#l. Formatting = as Tabile = WH b G__lI_F_W .IH. % ua Filter = Select =

Gﬂlﬂ‘.”'ﬂ Huli'd
| Normal Bad Good Meutral

| Dats and Model

| Calculation |m Explanatory Input I Linked Cell Note

Tithes and Headings
Headinz 1 Heading2 Heading 3 Heading 4 Title Total
Themed Cell Styles

20% - Accentl 20% - Accent? 20%- Accentd  20% - Accentd  20% - AccentS  20% - Accentb
40%- Accentl  40%-Accent2  40%- Accentd  40%- Accentd  40%- AccentS  40% - Accent

Comma Comma [0] Currency Currency [0] Percent

[ Mew Cenl Style...
i) Merge Styles...




Thay d6i do rong ciia cdt va dd cao ciia dong
pé thay doi do rong cua cot hay do cao ciia mot dong:

* Kich nut Format trén nhom Cells cta tab Home.

« Théng thuong diéu chinh do cao va rong bang cach kich vao Row Height hoic Column Width
« Dé sir dung tinh ning AutoFit, kich vao AutoFit Row Height hoic AutoFit Column Width

3= Insert ~ X T =
: 5. o7 &

I Delete ~
_— Sort & Fir
[ZlFormat+||| 2+ Fiter~ sel

Cell Size

L RowHeight...
AutoFit Row Height
=3 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide b
Organize Sheets
Rename Sheet
Move or Copy Sheet...
Tab Colar L4
Protection
&)y Protect Sheet..
Lock Cell

i.lj
ff* Format Cells...

An hoic b 4n dong hay cot

Pé an hodc bo an dong hay cot

* Lya chon dong hay ¢t ban mudn 4n hodc bo 4n
* Kich ntt Format trén nhém Cells cua tab Home

* Kich Hide & Unhide



H B Solnset~ || E - ’ﬁ 3
r 5

el —‘d ".‘G :—i‘hnﬂftf - J. ﬁ? Li

tional Format  Cell ||gmm . Sorté& Fin

thing - as Table - Styles - || |2l Format=| 2~ Fier- Seit

Styles | el size |

_ | ‘L mow Height... i

| i K AutoFit Row Height |

e
(-

Column Width..,
AutoFit Calumn Width
Default Width.. |

Visibility !
Hide Bows l Hide & Linhide ¥
Hide Columns | Organize Sheets '
Hide Sheet | Bename Sheet I
Unihide Rows ‘ Move or Copy Sheet...
Unhide Cojumns Tab Colar b
i Protection
Ty Protect sheet...
aJ| Lock Cell
5 Format Cells...

Trén 6

Luya chon cac ¢6 ban mudn tron va kich nat Merge & Center trén nhom Alignment cua tab
Home. C6 4 lua chon sau:

Merge & Center: Két hop cac 6 va viéc canh giira noi dung trong 6 méi
Merge Across: Két hop céc 6 sang cac cot ma khong canh gitra dir lidu
Merge Cells: Két hop cac 6 trong mot ving ma khong canh gitta

Unmerge Cells: Tach cac 6 da tron.

|l-;$}'_*| =t General

= s=||E] (s - % o[

Alignment =ad Merge & Center
. E—E Merge Across
Merge Cells
D E ﬂ =
E Unmerge Cells

Canh 12 ni dung trong &



Dé canh 1& ndi dung trong 6, kich vao 6 hay cac 6 ban mudn canh 18 va kich véo tiy chon trong
nhom Alignment trén tab Home. C6 mot so tuy chon dé canh 1€ nhu sau:

Top Align: Canh 1& vin ban ¢ phia trén cing cta 6

Middle Align: Canh 1 vin ban ding trung tdm cta 6

Bottom Align: Canh 1& van ban & phia du6i 6

Align Text Left: Canh 1& vin ban phia bén trai 6

Center: Canh gilta vin ban tir phia bén trai t61 bén phai trong 6
Align Text Right: Canh 1& vin ban vé phia bén phai 6

Decrease Indent: Giam su thut 1& giita dudng vién trai voi vin ban
Increase Indent: Tang sy thut 1& giita duong vién trai v6i vin ban

Orientation: Xoay vin ban theo duong chéo hay chiéu doc.
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-
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Alignment F]
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Tinh ning Sparkline trén Excel 2013 cho phép ban tao biéu @6 thé hién su
ting giam cua so liéu trén mét hang hay mét cot, biéu do chi nam gon trén

mot 6 duy nhat.

Dé tao biéu d6 “mini”, ban nhin chudt vao 6 s& chira biéu do, réi vao menu
INSERT > chon mdt trong ba loai biéu d6 can tao trong nhom Sparkline, gém: Line
(46 thi), Column (biéu d6 cot), Win/Loss (loai biéu do trong d6 cac gia tri cao ¢
cot hudng thang 18n trén, nhitng gia tri thip co cot hudng xudng phia dudi). Sau
khi chon biéu d6, hop thoai Create Sparklines hién ra yéu cau ban chon viing dit
liéu can dua vao biéu d6. Ban dung chudt khoanh ving di liéu can dung, theo

chiéu doc hay chiéu ngang. Xong, ban nhan OK dé chap nhan.

A B C D E F G
re A (v

1 DOANH THU 6 THANG PAU NAM
2  Thangl Thdng2 Thdang3 Thangd Thang5 Thangé
3 100 200 200 300 100 500 e’
C O S N N T " =
5 500 404 400 500 360 450
? Create Sparklines m
8 Choose the data that you want
9 Data Range:  Ad:F4 @
10
11 Choose where you want the sparklines to be placed
12 Location Range: | 5G54 E
13
14 y
15 [ OK I [ Cancel |




Dé d6i mau sic cho biéu do da tao, ban nhan vao 6 chira biéu do, thé DESIGN s&
hién ra trén thanh Ribbon chtra nhiéu tly chon vé giao dién biéu db. Ban nhan miii
tén x6 xudng tai khung Style chon mot mau séic wa thich, nhan Sparkline Color va
Marker Color chon mau cho cac thanh phan trén biéu do. Dé thay dbi ving dit liéu
trén biéu do, ban nhin Edit Data > Edit Single Sparkline’s Data va dung chudt

khoanh vung lai vung dit liéu mai.

| Hg H Q-:' ¥ Y Bookl - Microsoft Excel Previes

FILE HOME  IMSERT  PAGELAYOUT  FORMUL DAT REVIEW FIME

-~ 5 L1 [T ]

IATA VIEW  ABBYY
e A T High Paint First Point B
L ! : i Lew Paint | Last Paint ']."&\/ \/\/\ '\‘"K\
Ediit Line  Column Win/

Data = Loss +| Negative Points |+ Markers
Sparkiine Type Shiow Style
G3 T I

\ 3 C D E F
1 DOANH THU 6 THANG DAU NAM

Thangl Thang?2 Thang3 Thangd4 Thang5 Thangt

] 100 200 200 200 100 SDEII“.-‘ [

4 300 300 250 1a0 230 3 EE - =
5 50 500 00 120 360 450
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Biéu do, dé thi trong Excel

Sir dung biéu do, d6 thj

Tu dong ve biéu dd 1a mot chuc nang dugc ua thich nhat cua bang tinh Excel.Cac
biéu dd, @6 thi 1 nhitng hinh anh minh hoa rat truc quan, day tinh thuyét phuc.
Nguoi xem rat ra ngay duoc nhitng két luan can thiét tir cac biéu d6, do thi ma

khong can giai thich dai dong.

Chung ta d& dang tao ra nhiéu kiéu biéu @6, dd thi khac nhau dua vao nhirng sd
liéu trén bang tinh hién hanh. Excel con cho phép thay doi cach trinh bay, diéu

chinh dudng truc, duong biéu dién, thém ghi chd ...

Tao cac kiéu biéu do, do thi khac nhau tir sé liéu trong bang tinh dé phan tich

dir liéu (biéu do quat tron, ct dirng, thanh ngang).

Thao tac tao d6 thi trong bang tinh hién hanh nhu sau:

Chon ving dit liéu mudn tao biéu do (viing 6 lién tuc hodc khong lién tuc)
Mo bang chon 1énh Insert, chon Chart

Xuét hién hop thoai Chart Wizard, huéng dan ta thao tac ting budc xay dung

biéu d6. C6 4 budc can phai tudn ty thuc hién.



Buéc 1 Chon kiéu biéu do do thi

Chart Wizard - Step 1 of 4 - Chart Type

21|

Standard Types | Cuskom Types I

Chart kype: Chart sub-tvpe:

1 4u [
)

@r Radar
@ Surface
@, Bubble ;I
Clustered Column, Compares values across
cakegories,
Press and Hold ko View Sample |
Zancel | = Back “ Mexk = I Finish |
Chon kiéu biéu do

C6 rat nhiéu kiéu biéu db phd hop cho moi muc dich biéu dién sb liéu. Sau day chi

gi6i thiéu mot vai kiéu thong dung nhit

Column @ Biéu dd hinh cot drng. So sanh gia tri thuoc céc loai khac nhau.

Bar E Biéu dd cot ngang. Tudng tu bidu do cot dung




Line ﬁf Biéu dd gap khic véi cac diém danh ddu tai mdi gia tri di liéu
Pie @ Biéu d6 dang quat tron. Biéu dién s6 liéu dang phan tram

XY }Q/ Biéu d6 phan tan XY. So sanh gia tri di liéu tirng d61 mot

Rada @ Biéu dd mang nhén c6 cac diém danh dAu tai mdi gia tri dit licu

Surface @ Biéu do 3-chiéu.

Nhan va giit nat Press and hold to View Sample dé xem trudc cach dit liéu s&

duoc biéu dién nhu thé nao dbi véi d6 thi vira chon.
Nhan ntt Next dé chuyén sang budc hai
Budce 2 Xac dinh vung dir liéu

Vung dir liéu dé v& biéu dd, do thi 1a vung dang dugc chon trude khi thyc hién
budec 1.Excel sé chon diing ving da danh dau chon. Tuy nhién néu cé sai léch gi ta
hoan toan c6 thé chinh sira bang cdch dién truc tiép dia chi ving 6 vdo truong

Data Range nhw sau:



Daka range:

3

« Nhdn chugt vao nat Collapse Dialog =ls phia cudi hgp Data range
« Excel sé thu nho hép thoai Source Data va cho phép nguwoi dung thuc hién

thao tac chon lgi vung dir liéu

Source Data - Data range: ' lli‘

Sau dé can chon day dir liéu theo cét hay theo hang. Néu chon Series in columns
thi ci méi cot trong Vng iing véi mét day dir liéu trén biéu do. Néu chon Series in

Rows thi cit méi dong trong ving sé itng véi mot day dik lidu trén biéu do



Chart Wizard - Step 2 of 4 - Chart Source Data

Data Range | Series |

$500,000
$450,000
$400,000 il
$350,000 L
$300,000 | o i 1
$250,000 || [mEwiliE
$200,000 i — |oEsilgc
$150,000 ||
100,000 g =
$50,000 Lt
$ ’ L - &)
B | Gl I Gl | G |4
Datarange: SOV
Series in: {* Rows
" Caolumns

Cancel < Back | Mext = I

Einish

Chon ving diz liéu cho biéu do

Nhdn niit Next dé chuyén sang budc 3

Buwéc 3 Thém cdc tiéu dé, chi gidi va nhiéu lwa chon khdc

Buée ndy 6 nhiéu lira chon cho phép trinh bay céc chi tiét trén biéu do.

Thé sé Title cho phép:

« Dién tiéu dé cua biéu dé vao triwong Chart Title.
« Chu thich y nghia cua truc X vao trueong Category (X) axis.

« Chu thich y nghia cua truc Y vao truong Value (Y) axis.

Thé Axes cho phép: ghi cha cho cac truc.




Thé Gridline cho phép chon hién thi cdc dwong ké 6 luoi dé dé so sanh cao do ciia

cac gia tri.
Thé Legend cho phépbé tri noi ddt cac chi gidi

Thé Data label cho phép lwa chon cé ghi kém cac con sé gid tri cu thé canh do

thi hay khong.

Thé Data table cho phép lwa chon hién thi ving di liéu co sé k&m bén canh biéu

do.

Nhén nit Next dé sang buwdc 4 hodc nit Back dé quay vé buéc 2 (néu can sira

doi)
Buwéc 4 Chon noi dit biéu do

Chen noi dat biéu do

Chart Wizard - Step 4 of 4 - Chart Location llil
Place chart:
| o—
o | " fsnewshest;  |Chartt
N
FEEET
lnl § s obiect in: T - |

Cancel I <« Back, | Mext = I Einish I




Néu chon As new sheet thi Excel sé tao biéu dé hay do thi trén mét trang mdi.
Trwong hop muoén biéu dién biéu dé ngay trén bang tinh dang xét hdy chon As

object In.
Chon Finish dé két thic.

Vi du: Tir bang tong két finh hinh ban hang ciia ba dai Iy ta cé thé vé biéu do dé

thdy 0 hon ning sudt bdn hang nhw hinh bén duwdi.

TONG THU

Cuy | Guy 1l Cuy | Cuy IV

Daily A ] 156000 | § 200000 [ 300000 | § 250,000

Baily B (] 100000 % 150000 [ 250000 | § 250,000

Baily C ] 1859000 | % 220000 (§ 400,000 | § 450,000

Bdng da ligu

[ | |
Téng thu
$500 000
$400 000 —
Baily A
= ¥$300,000 =i a? y
] g Ebaily B (m
$200 000 T |opaily C
$100,000 —ﬂ_’— =
$' n T T T 1

Cuy | Quy Il Quoy | Qg W
Guy
Biéu do bieu dien dir ligu " u




Bién tdp, sita doi biéu do, do thi: siza doi tiéu dé hay chu thich ¥ nghia cho cdc

truc, thay déi thang chia.
Dé siva doi tiéu dé hay chii thich ¥ nghia cdc truc cho do thi

Nhén chuét vao dé thi vira tao. Chiing ta sé thiy trong thanh Menu ciia Excel ,

bdng chon Data sé bi thay thé béi biang chon Chart

@_] File Edit Wew Insert Format  Tools Data  Window  Help

P:‘I_)I File Edit ‘“jew Inserk Format  Tools  Chart window  Help

Mé bing chon Chart, nhin chon lénh Chart Option.

Chark kjtle:
ITﬁng Ehu

Category (1) axis:
fuy
Yalue () axis:

(S

Chon thé Tittle. Dién tiéu dé do thi vao trwong Charttitle. Pién chii thich y nghia
truc X vao trwong Category (X) axis. Dién chii thich ¥ nghia truc Y vao trwong

Category (Y) axis

Nhéin OK dé két thiic



Dé g6 b6 tiéu dé hay chii thich ¥ nghia cdc truc
Chon dé thi viva tgo

Nhén chuét vao tiéu dé hay chii thich y nghia cdc truc. Vi du nhén vao tiéu dé:

Nhén phim Delete dé xod. Chiing ta ciing cé thé sir dung phwong phdp nay dé
chon va x0& mét chii thich. Cu thé trong vi du sau, chiing ta chon chii thich ciia

truc X

NS - WENE - WS W
Quil  Qufll  Quil Qui v

Dé hién thi hodc khong hién thi thang chia
Chon dé thi viva tgo

Mé bdng chon Chart, nhin chon Iénh Chart Option.



Prirnary axis
v Cateqaory (%) axis

r Category
 Time-scale
IV value (%) axis

Chon thé Axes. Néu muén hién thi thang chia ciia truc X hodc Y thi nhin chon
vao hgp Category (X) axis hodc Value (Y) axis. Néu khdng muén hién thi thi bé

ddanh diu chon.
Dé hién thi hodc khong hién thi cdc dwong ké 6 lwéi
Chon dé thi viva tgo

Mé bdng chon Chart, nhin chon Iénh Chart Option.

Zategory (¥) axis
[ Major gridines
[ Minar gridines

Walue () axis
¥ tMajor gridlines
™ Minor gridlines

Chon thé Gridline. C6 2 logi duwong ké é lwdi: Major Gridline la cdc dwong biéu

dién gia tri chinh, Minor Gridline la cac dwong phu biéu dién cic do chia nho



hon. Ca truc X va Y déu c6 thugc tinh ndy. Néu mudn hién thi dwong ké 6 lwdi

nao thi ddanh diu chon vao bén trdi dwong ké do.
Dé hién thi div liéu kém do thi

Trong nhitng triweong hop ngwoi ding muén di lidu co sé phdi di kém cung biéu

do thi thue hién thao tic sau:
Chon biéu do vira tao

M¢ bdng chon Chart, nhin chon Iénh Chart Option.

v show data table

Chon thé DataTable. Pdanh diu chon vao 6 Show data table nhw hinh minh hog.

Két qud thu dwoc co dang nhw sau:

] L] |
Téng thu

FB00,000

= 400,000 Dgai :rif:
mUal ly
] Quyl | Quill | Quyl |Quylv
mBai lj A | $158,00| $200,00| $300,00| $250,00
mBai lj B | $100,00| $150,00{ $250,00| $250,00

OBaily C | $189,00) $220,00) $400,00| $450,00
Cuy

s




Thay déi mau nén biéu dé, do thi

Biéu dé gom nhiéu thanh phdn khdc nhau: tiéu dé, vang ch thich, ving di
ligu, cdc doi twong cét dirng, cét ngang,... Méi thanh phdn déu c6 thé dinh dang
lgi mau nén riéng bigt. Can chii ¥ khi thay déi mau nén, tranh dé cdc doi twong

cdn biéu dién bi chim mau so Vdi cdc doi twong khdc.
Nhén chon thanh phdn cdn thay doi mau nén ciia biéu do

Thanh cdng cu Chart sé tw dong dwoc hién thi trén cira sé chwong trinh

Chart Area ~ 50 | by ~ 3_”;@ IE‘IU Y P

Nhén nit Format =2, Tuy theo déi twong dwoc chon ma Excel sé hién thi hop

dinh dang thich hop. Vi du sau — thay déi mau nén ciia ca biéu do.

Chon mau trong bang mau Area . Néu muén dp dung cdc hié¢u itng mau dic bigt
hon thi nhédn vao nGt FillEffects...réi chon mét trong cdc mdu mau thich hop

Gradient, Textute, Pattern, Picture.



Format Chart Area i il
Patterns | Fonk I Properties |
~Border ~Area
& putomatic " Aukomatic
@ Hone o Maone
" Custom ENEEEEEN
e [—— || WEEEEEEE
- HEENEENE
Colar: I Automatic "l BEOOEOERO
. B
Weight: :
a S Imim) 151 =]
[ Round corners BN MEEEN
e | Fill EFFects. ., ||
CK Cancel

Nhdn OK dé két thiic

Thay doi mau cét dirng, cét ngang, quat tron, dwong... trong biéu do
Nhén chon biéu do

Nhén diip chudt vao cét dieng, cét ngang, quat tron (tuy loai biéu dé)

Téng thu

mBai lj A
mBai lj B
i . i

. wl series "Baily < Point "quy v PRAI 1Y C
i Yalue: $220,000

/ LT TE T T

Quy o Quyll Guy |l Quy 1Y

Biéu do cét dirng



Chon thé Patterns, sau dé chon mau thich hgp. Néu muén thay déi dwong vién
thi nhédn vao hgp Color (trong viing Border) dé déi mau, nhdn vao Style dé doi

Kiéu, nhdn vao Weight dé doi déi d¢ day mong .

Thay déi kiéu biéu do
Nhén chon biéu do

Thanh cdng cu Chart sé tw dong dwec hién thi trén cira sé chwong trinh

Chart Area 'ﬁ?ﬁ'iﬂlﬁ IE‘EH:Q: »

Nhén nit Chart Type dé mé danh sdich cdc kiéu do thi.



1
FrTY

We
%W g
[@]

ar Chart

L
4103
m

é%gé
Chart Type > . . =

seeRENE . B

2
v ©

Nhén chuét vao dang biéu doé muéon dp dung

ChQ y: Néu muén bién doi sang dé thi dang Pie, chiing ta phdi sir dung chi mét

chuéi dir ligu.

Di chuyén, sao chép biéu dé trong mét sé bang tinh, gi#a cac bdng tinh dang

>

mo.

Biéu dé 13 mét doi twong riéng biét trong trang bang tinh. Sau khi d3 tao ra
ching ta c6 thé di chuyén, co gifn kich thwéc va sao chép nhw mét doi twong

hinh dnh
Sao chép , di chuyén biéu dé trong mgt sé bang tinh
Nhén chon biéu dé muén sao chép

« Pé sao chép: Mé bdng chen Edit, chen 1énh Copy (hodc nhédn chugt phdi

vao biéu do, chen 1énh Copy).



« Pé di chuyén: Mé bdng chen Edit, chen Iénh Cut (hogc nhan chudt phdi

vao biéu da, chen Ignh Cut).

Nhén chon trang béing tinh khdc

Mé bang chon Edit, chon Iénh Paste (hodc nhin vao n(t Paste trén thanh

cong cu)

Chung ta c6 thé di chuyén nhanh biéu do dén vi tri khdc trong trang béing tinh

bing cach nhin chudt triee tiép vao biéu dé, kéo va tha dén vi tri mdi.
Sao chép, di chuyén biéu do trong cdc sé bang tinh dang mé
Nhén chon biéu dé muén sao chép

« Pé sao chép: Mé bdng chen Edit, chen 1énh Copy (hodc nhédn chugt phdi
vao biéu dé, chen 1énh Copy).
« Pé di chuyén: Mé bdng chen Edit, chen Iénh Cut (hogc nhan chudt phdi

vao biéu dé, chen 1gnh Cut).

Chuyén sang cira s6 lam viéc ciia so bdang tinh khdc (hodc néu muon sao chép

biéu do sang mét sé bang tinh méi thi nhin niit New trén thanh cong cu)

Nhén chon trang béing tinh sé dit biéu do



Mé bang chon Edit, chon Iénh Paste (hodc nhdn vao nit Paste trén thanh

cong cu)
Co dan va xoda biéu do
Co dan kich thwéc biéu do

Nhén chon biéu dé Mét khung hinh chi# nhdt véi cdc méc dinh vi doi twong sé
bao quanh biéu do. Néu muén thay doi kich thwéc cia tirng thanh phan con

trong biéu do (tiéu dé, cét biéu dién dir li¢u,...) thi nhin chudt vao thanh phan

do
[ ] E -
Téng thu
$500,000 g
$450,000
$400,000 L
$350,000 |
- %3000 L
2 $250,000 L [epan A
b $200,000 | Raalr
$150,000 4 | 'Baf '355
$100,000 ~ || |@Baily C
$50,000 - |
5 : : : L
Quil  Quill Qui il Cuj v
Quy
| | 1 |

Co dén kich thuwdc bang cach nhin va kéo thd chugt tai cdc méc dinh vi ¢ bién

hodgc gdc biéu do, thanh phdn con.



 rmEaidy A
[ imBailj B
[ mbailf C
Co dén kich thudc cia phan cha gidi -

X04 biéu do
Nhén chon dé thi muén xod

Nhén phim Delete hodc mé bing chon Edit, chon Iénh Clear / All
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O bai viét Vé do thi trong Excel P.1 d4 gi6i thiéu mot cach chi tiét vé do thi trong

Excel va cac budéc cu thé dé vé duge dd thi trong Excel.
Bai viét nay, HocExcel.Org sé& gidi thiéu cho cac ban biét vé cac thanh phan thong
dung trén mot d6 thi Excel va cac do thi dung trong Excel dé cac ban c6 thé st

dung mot cach linh hoat va ¢4 chon lua cac loai d6 thi trong Excel.

I. Cé4c thanh phan thong dung trén mét do thi Excel

@ Po thi trong Excel - HocExcel.Org @

1000

e

[

£

'h':ﬂ 200

£ ~

= &

=

; 600

2

oo B San pham A
h' m -

= H5an pham B
“E W 5a&n phamC

200
0 = =
Nam 2010 Nam 2011 uam@

 53n phdmA 200 300 N 250
¥ 53n phimB 520 800 QJ 670

Wi San phamC 340 456 600



1.Chart title: Tiéu dé chinh cla do thi.
2. Chart area: La toan bd d6 thi chira cac thanh phén khéac trong dd thi .
3. Plot area: Vung chia dd thi va cic bang sd liéu cia do thi
4. Data label: Bicu dién cic sé litu cu thé kém theo trén do thi
5.Legend: Céc chu thich, gitp ta biét duoc thanh phan nao trong dd thi biéu dién
cho chudi 56 ligu ndo.
6.Horizontal gridlines: Céc duong ludi ngang.
7. Horizontal axis: Truc nim ngang (truc hoanh) cta dd thi.
8. Data table: Thay vi dung “Data label” ta c6 thé dung “Data table” ngay bén

du6i  hinh  v& & bang s6 lieu dé v&  dd  thi

9. Horizontal axis title: Tiéu dé truc hoanh cua do thi, xac dinh kiéu dir liéu trinh

dién trén truc hoanh.
10. Vertical gridlines: Céc duong ludi doc.
11.Vertical  axis:  Truc  doc  (truc  tung) coa  d6  thi.

12. Vertical axis title: Tiéu dé truc tung cta d6 thi, xac dinh kiéu dit liéu trinh dién

trén truc tung.

Céc thanh phan thong dung ndy ban co thé chinh sira that d& dang trén cac phién

ban Excel2007, Excel 2010 va Excel 2013

I1. Céac dang do thi trong Excel



1. 6 thi (Biéu dd) hinh cot

Véi bang Dit liéu d4 cho nhu sau, ta dé dang vé dugc mot do biéu do hinh cot theo

cac budc dd huéng dan & bai viét trude:

- _f,__|
{2 S B . c | D | E

1 E:K BANG THONG KE SAN LUQNG XUAT KHAU

| HooEuc ol . Org
7 Ném 2010 | Nam 2011 | Nam 2012
3 Sa‘nphém.& _ 200 300 250
4 San phim B 520 800 670
5 T 340 456 600
2 phamC

Po thi trong Excel - HocExcel.Org
1000

E5an pham A

E5an phimB

kd5an phamC

Nam 2010

Nam 2011 Nam 2012

Biéu d6 hinh cdt trong Excel



2. Do thi dang Bar trong Excel: Biéu dé thanh

Dit liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé duge bicu
thi bﬁng biéu dd thanh. Biéu dd thanh minh hoa mbi quan hé so sanh gifta cac muc
riéng. Trong biéu dd thanh, cac thé loai thuong duoc td chire doc theo truc doc va

cac gia tri doc theo truc ngang.

Pé vé& dugc d6 thi dang Bar (Dang thanh) trong Excel, dau tién cac ban ciing quét
viing Dir liéu ¢ bang trén, chon Insert —> Chart —> Chon loai d6 thi dang Bar —>

Chon loai Bar mudn hién thi . Két qua:

P6 thi trong Excel - HocExcel.Org

i i

Nam 2012

Nam 2011

Nam 2010

Po thi dang Bar trohé Excel

ki San phamC
H5zn pham B

B 5an pham A



Sir dung dd thi dang Bar trong Excel dé Tao biéu dd Gantt cho quan 1y tién

trinh cia dy an

Trong quan 1y tién trinh cia Du an, cac nha quan 1y thuong chon biéu d6 Gantt dé
c6 thé biéu dién thoi gian thuc hién nhiém vu trong du an, gitp cho cac nha quan

ly du an theo d6i va quan 1y cong viéc chon chu hon.

Nhin vao biéu dé Gantt nguoi quan 1y dy an, cling nhu cac thanh vién thyc hién du

an biét duoc:

« Trinh ty thyc hién mdi nhiém vu.

o Tién do du an biét duoc minh d4 1am duogc gi va tiép tuc phai thuc hién cong
viéc d6 thé ndo, boi vi mdi cdng viéc duoc giao phai hoan thanh trong thoi
gian da dinh.

« Thay su phu thudc 13n nhau giira cac cdng viéc.



A B C D

1 CEE}' Sé ngay con lai
2 Taskl - 2

3 Task2 2

4 Task3 7 10

5 Task 4 12 7

6 Task 5 20 10

7 Task 6 25 9

g

Pay 1a mau d6 thi Gantt mod ta qua
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da cho.
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3. Do thi dang Pie trong Excel (Biéu dé hinh tron)

Gia sir dé so sanh san luong xuat khiu San pham A, San pham B, San phim C
trong nam 2010, ta co thé  sur dung dd thi dang Pie trong Excel.
Pé v& duoc d6 thi dang Pie, dau tién ban quét ving Dir liéu tir B2:C5 trong bang
Dir liéu dd cho phia trén, Trén thanh Ribbon chon thé 1énh Insert —>Chart -

>Chon dang db thi dang Pie. Két qua nhu sau:

B san phidmA
B San phdmB

San phdmC

HocExcel.Org

Do thi dang Pie trong Excel (Biéu d6 hinh tron)
4. Po thi dang Area trong Excel (Biéu dé ving)

Dit liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé dugc bicu

thi bang biéu d6 viing. Céc biéu d6 ving duogc sir dung dé biéu thi sy thay d6i theo



thoi gian va hudng su chu ¥ dén tong gia tri qua mot khuynh hudng. Bang cach
biéu thi tong gia tri, mot biéu d6 ving ciing biéu thi mdi quan hé cua cac phan so

VGi tong thé.
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Po thi dang Area trong Excel (Biéu do vung)

5. P6 thi dang Bubble trong Excel(Biéu dé bong bong)

Ciing giéng nhu biéu d6 tan xa, mot biéu dd bong bong bd sung thém mot cot thir
ba dé dinh rd kich c& bong bong ma né dung dé biéu thi cho cac diém dir liéu trong

chudi dir liéu.
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Do thi dang Bubble

trong Excel
6. Po thi dang Stock trong Excel (Biéu d6 chieng khoan)

Dir liéu duoc sip xép theo cac ¢t hodc cac hang theo mét trinh tu cu thé trén trang
tinh ¢6 thé duoc biéu thi bang biéu d6 chung khoan. Ping nhu tén goi, biéu d6
ching khoan dung dé minh hoa nhitng dao dong 18n xuéng cta gia c6 phiéu. Tuy
nhién, biéu dd nay ciling co thé minh hoa sy 1&n Xuéng cua cac dir liéu khac, nhu
luong mua hang ngay hodc nhiét d6 hang nim. Ban hay chl y céch sap xép dit liéu

theo dung trat tu dé tao mot biéu do chirng khoan.
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Po thi dang Stock trong

Excel
7. Po thi dang XY (Scatter) trong Excel — (Biéu dé phan tan)

Dir liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé duge bicu
thi bang biéu dd xy (phan tan). Pat cac gia tri x theo hang hodc cot, sau d6 nhap
C4C gia tri y twong g vao cac hang hoic cot lién ké. Mot biéu do tan xa co hai
tryc gia tri: truc gid tri ngang (x) va doc (y). N6 két hop cac gia tri x va y vao trong
cac diém dir liéu duy nhat va hién thi ching theo nhiing khoang hodc cum khong
déu. Biéu d6 tan xa thudng dugc st dung dé biéu thi va so sanh c4c gié tri s6 nhu

c4c dir lidu khoa hoc, théng ké va k¥ thuat.
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Do thi dang XY (Scatter) trong Excel
8. Po thi Doughnut trong Excel (Biéu dd vanh khuyén)

Dit liéu duoc sip xép chi theo cac cot hodc cac hang trén bang tinh c6 thé duoc
biéu thi bang biéu d6 vanh khuyén bi cit. Giéng nhu biéu d6 hinh tron, biéu do
vanh khuy@n bi cét biéu thi méi quan hé gitra cac phan véi tong s6, nhung nod co

thé bao gom nhiéu chuoi dir li¢u.
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Do thi Doughnut trong Excel (Biéu dé vanh khuyén)
9. Po thi dang Line trong Excel (Biéu dd dwong)

Dit liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé dugc bicu
thi bang biéu dd duong. Trong biéu d6 dudng, dir lidu thé loai dugce phan bo déu
doc theo truc ngang va tat ca cac dir liéu gia tri duoc phan bd déu doc theo truc
doc. Cac biéu d6 duong co thé biéu thi cac dit liu lién tuc theo thoi gian trén truc
dugc chia do déu va vi vay rat phi hop dé biéu thi cac khuynh hudng dit liéu tai

cac khoang thoi gian bang nhau nhu thang, quy hodc nam tai chinh.
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Po thi dang Line trong

Excel
10. P thi dang Surface (Biéu do bé mit)

Dir liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé duge bicu
thi bang biéu dd bé mat. Biéu d6 nay rat hiru ich khi ban mudn tim cach két hop tdi
wu gitta cac tap hop dir liéu. Gidng nhu trong ban dd dia hinh, mau sic va kiéu
dang s& cho biét cac khu vuc thudce cling mot pham vi gia tri. Ban c6 thé tao mot

biéu d6 bé mat khi ca thé loai va chudi gia tri déu 1 cac gia tri sb.
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(Biéu do bé miit)
11. Po thi dang Radar trong Excel (Biéu dd Radar)

Dit liéu dugc sip xép theo cac cot hodc cac hang trén bang tinh c6 thé duge bicu
thi bang biéu do radar. Biéu d0 radar so sanh céac gia tri tong hop ctia mot vai chudi

dur liéu.
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