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Khi doc qua tai ligu nay, néu phét hién sai s6t hoic noi dung kem chat luong
xin hdy thong bdo de chding toi stra chira hoac thay thé bang mot tai liéu clng
chu dé cua tac gla khac. Tai li¢u ndy bao gom nh1eu tai liéu nho co cung chu
dé bén trong nd. Phan ndi dung ban can c0 thé nam 6 giira hodc & cuoi tai lidu
nay, hiy st dung chirc nang Search dé tim ching.

Ban c6 thé tham khao nguon tai liéu duoc dich tir tiéng Anh tai day:
http://mientayvn.com/Tai_lieu da_dich.html

Thong tin lién hé:
Yahoo mail: thanhlam1910 2006 @yahoo.com

Gmail: frowrthes@gmail.com

Theo yéu ciu cia khich hing, trong mdt nim
qua, ching t6i di dijch qua 16 mén hoc, 34
cubn séch, 43 bai bio, 5 sb tay (chua tinh céic
tai liéu tir nim 2010 tré vé truéc) Xem & diy

DJCH VU Chi sau moét lan hién lac, viéce

DICH dich duoc tién hanh
TIENG

ANH
CHUYRN Gia ca: cé thé giam dén 10

A L L —
NH.ANH

NHAT VA Chat lu'(_)'ng:Te}.o dung niém tin cho

CHINH kh’éch hang bang c6ng nghé 1.Ban

XAC thay duoc tog‘tn bé ban dich: 2.Ba’n

NHAT danh gia chat luong. 3.Ban quyét
dinh thanh toan.




_ EXCEL 2007
HAM THONG DUNG

BAI 30 NGAY 8.6.2010 UTBINH SOAN THEO SSDG

[. Nhom ham Text:

I. Him SUBSTITUTE

—u phap: SUBSTITUTE (Dwr liéu chudi, Chudi ct, Chudi mdi, n)

Sidi thich:

Thay thé Chudi cii trong dit liéu bing Chudi mdi.

su thay thé chi Xdy ra tai lan xuit hién thit n trong D liéu chudi.

Néu khong ¢é n, tit cd Chudi cii trong dit liéu chudi sé dudce thay thé bing Chudi mdi
Vidu 1: Khéng c6 doi s6 n, tit ci tir “Trung” dugc thay thé bing “Tiéu”

Bl - \ S | =SUBSTITUTE(AL, "Trung","Tiéu")
A B
1 |Trudng Trung Hoc Trung Hiéu ITILfé‘ng Tiéu Hoc Tiéu Hiéu I

Vidu 2: DBo1s6 nla 1, chi thay tor “Trung”™ xudt hién lin diu tién badi tr “Tiéu”

El - Je | =SUBSTITUTE(A1, Trung","Tiéu",1)
A B
1 Trudng Trung Hoc Trung Hiéun ITrLfé’ng Tiéu Hoc Trung Hiéu |

2. Ham REPLACE

Ca phap:

REPLACE (Dir liéu chudi, nl, n2, chudi mdi)

Giai thich:

Thay cdc ky tu tinh tir vi tri nl dén vi tri n2 trong Dit liéu chudi véi chudi mdi.

Vi du:

Thay déi chudi tai & Al, bit diu thay tir ky tr thit 6. Thay 4 ky ty, chudi mdi 1a “phat trien
phan mem sinh vien hoc sinh™

Chudi két qua sau khi thay thé:

Bl - (- I | =REPLACE(A1,6.4,"Phat trien phan mem sinh vien hoc sinh")

\
A B C D
1 Nhom 55DG INhom Phat trien phan mem zinh vien hoc sinh |

3. Him REPT . B1 v Fa | =REPT(A13)
Ca phdap: REPT (Chudi , n) A B C

Gidi thich: Lip lai Chudin 14
fHHCR LAp T LMoL espe [sSDGSSDGSSDG |
Lip chudi trong 6 Al 3 lin




4.'Ham CODE
Cii phip: CODE (Dt liéu chudi)
Giai thich:

- . -
O i [ i

Bl - f | =CODE(AL)
A B C D
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7! Ham FIND
Ci phip: FIND (Chudi tim, Dt liéu chudi, n)
Giai thich:

Ham tim chudi chi dinh & doi s6 1 (Chudi tim) trong D@ liéu chudi & don so thi 2 tai vi tri bit
diu tim 13 n. Néu khong ¢ n hodc n=1 thi viéc tim kiém sé bit diu tir Dir liéu chudi.
Ham FIND 14 him c¢6 phén biét kiéu chir.
Trd vé 16i #Value! néu khong tim dudgc
Tim ky tr “a™. Két qui tim dudc tai ky wr thi 4 cia chudi
Bl - £ | =FIND("a" A1)
A B C
1 |ABCahc I —1!
Tim ky tv “a”. Bdt diu tir ky t thit 5 clia Al
Két qua trd vé 1a #Value! vi tir vi tri thit 5 chia chudi trd di khong ¢6 ky tw “a”
E1 - f= | =FIND("a" Al5)
A B C

1 |ABCabe & | #VALUE! _I



8. Ham SEARCH

Cu phdap: SEARCH {Chudi tim, Dir liéu chudi, n)

Giai thich:

Hiam SEARCH tim Chudi trong Dir liéu chudi bit diu tim vi tri thit n cta Dir liéu chudi.
Hiam SEARCH khong phin biét ki€u chi.

Tri vé mot s6 13 vi tri ctia ky o ddu tién clia Chudi im trong Dit liéu chudi.

Tim vi tri ddu tién xudt hién chudi “b” trong chudi d 6 Al

B1 e £ | =SEARCH("b" AL
A B C ]

1 ABCabc 2
1]

Tra vé 161 #Value! néu khéng tim dudc

Bl - f | =SEARCH("e" A1)
A B c
1 |ABCabc & | #VALUE!

I1. Nhém him sé:

I. Him ROUNDUP

Ca phiap: ROUNDUP (Dir ligu O, n)

Giai thich:

Céng dung va v nghia cdc déi s& nhue him ROUND. Nhung luén lam tron ting. Cédc s6 bén trdi
s6 lam tron luén ting 1 cho dit s& bi lam tron nhd hdn 5

Lam tron s6 trong 6 Al theo chiéu thuin dén phin nguyén 1 don vi.

Bl - fe | =ROUNDUP(AL-1)

h

A B C D E
1 34321 350

2. Him ROUNDDOWN

Ci phiap: ROUNDDOWN (Dit liéu sé. n)

Giai thich:

Cong dung va ¥ nghia cdc doi s6 nhu him ROUND. Nhung luén lam tron gidm. Cic s6 bén

trdi s0 bi lam tron khéng ting 1 cho dii s& bi lam tron 1dn hdn 5

Lam tron s6 trong 6 Al theo chiéu nguge dén phin nguyén 1 don vi

Bl - fe | =ROUNDDOWN(A1-1)
A B C D E

1 34321 340




3. Him TRUNC
Cu phip: TRUNC (Dt ligu s, n)
Gidi thich:

Lam tron dir liéu s6.

n: chi do [T'hll'fh xdc cua \.-'1(:[:3;1111 tron. B1 - £ | —TRUNC(A1)
Khong ghi s0 n ¢6 nghia n bdng 0.

. A B C D
Vidy It 1 58321 543

" " e - - " . - -~ 2 i 2
Liam tron sO trong 6 Al bing cdich bo di cdc phin

tr diing sau diu chim thiap phin. Cdc phin tr con lai giit nguyén
Két qua sau khi lam tron vdi n=0

Vidu 2: Bl - (» fe | =TRUNC(ALTL

Lam tron s6 nim trong 6 Al biing cdch chi liy 1 s6
d&u ch&m thip phin, bd céc s6 l} lai . _ £ -
sau diu chim thi vin, bo cdc so thi hin con lal - =
P phan, ‘PP o saon| s432

Két qua sau khi lam tron vdi n=1
Vidu 3:
Lim tron s6 ndm trong 6 Al bing cdch bo di cdc s6 nim sau diu chim thip phin. Thay s6

cuin L'I.Ijl phin |?gl_‘|yen Pamg)_su 0 B1 - £ | —TRUNC(A1-1)
Két qua sau khi lam tron vdi n=-1
A B C D

1 34321 340

4. Him SUMPRODUCT

Ct phip: SUMPRODUCT (Ming 1, Ming 2, ...)

Giai thich:

Cic ming phii ¢6 cting s& phin tif vi cting chiéu.

Cic phan i gitta cdc mang nhin véi nhau theo timg phin tr tudng Gng.

Cong tit ca phan tr trong ming tich cudi cung.

Vi du:

Nhin 3 mang lai vdi nhau theo timg phin i twong dng, sau do cdng tit ca phan tf trong ma
trin tich. Két qud ctia hiim thu dugce nhu sau:

D1 - (> £ | =SUMPRODUCT(A1:A4,C1:C4)

B C D E F
140

|_‘D}
L

G| O | e | 2

| ld | b2
= e I ]

K&t qua thu duge sau khi sir dung him SUMPRODUCT




5. Ham ACOS

Cu phip: ACOS (Dir liéu s8)

Giai thich:

Him tri vé arcos ctia déi s6 ham theo don vi radian.
Dir lidu s& ctia ham phii nim trong khodng (-1.1)

Vi du: Tinh arcos (-0.5) A7 - x e | =ACOS(-0.5)
A B C D
T | 2.0943951

Keét qua tra vé gid tri arcos (-0.5)

6. Ham ACOSH

Ca phap: ACOSH (Dir liéu s0)

Giai thich:

Ham tra vé gid tri bién doi ngude hyperbolic cosin cta di lidu sd.

D ligu 50 li s6 thye bat ky == 1 AT . x | =ACOSH(1)
A B C D
7 0

K&t qud tra vé bién doi ngudc hyperbolic cosin clia 1
7.JHam ASIN

Cii phdp: ASIN (Dif liéu s0)

Giai thich:

Ham tra vé arsin chia déi s6 theo don vi radian.

Dit liéu s6 ctia ham phdi nim trong khodng (-1,1)

Vi du: X - £ | =ASIN(-0.5)
A B C 0
T | -03235988

K&t qua tri vé gid tri Arcsin (-0.5)
8. Ham ASINH

Ca phiap: ASINH (Dt ligéu i)
Giai thich:

Ham tra ve gid tri bién doi ngude hyperpolic sin cua mét so.

D061 s0 cta him 1 mot so thuc bit ky AT S F | =ASINH(-2.5)

Vi du: A B C D
Tinh gid tri bién doi ngugce hyperbolic sin clia -2.5 7 [_1 6472311

Tinh gid tr1 bién do1 ngude hyperbolic sin cua 10 A7 - £ | —ASINH(10)

A E C D
7 12.99822295




9. Haim ATAN
Cii phdp: ATAN (Dit liéu sd)

Gidi thich: A7 - (@ fe | =ATAN(L)
Ham trd vé arctang ctia déi s6 theo don vi radian A B C D
Vidy: 7 [0.78539816

Tinh arctag (1) .

10. Him ATAN2

Cu phdap: ATANZ (u.v)

Giai thich:

Ham trd vé mot s6 12 s6 do clia gée tao bdi truc toa do Ox va O, véi t ¢d toa do (u,v).
Sa do cua goe dude tinh theo don vi radian.

Gid tr1 tra veé co trl tuyet dot <= pi (3.14) I - £ | —ATAN2(LD)

Néu u=v=0, ham tri vé& 161 #DIV/0! —

Vi du: = B o 2

Tinh s6 do cia gdc tao bl true Ox va Ot vdi c(1,1) 7 10.78539516
Tinh s6 do cia gdc tao badi true Ox va Ot vdi (-1,-1)

A7 - fe| =ATAN2(-1-1)
A B C D
7 |-2.3561945 _

1. Him ATANH

Cu phdap: ATANH (Dir licéu $0)

Giai thich:

Ham trd vé gid tri bién déi ngude hyperbolic tang clia mot sd

Vi du:
Tinh gid tr bién dai ngude hyperbolic tang cua 0.76159416
AT - (0 £ | =ATANH(0.76159416)
A B C D E

7| 1,.0000000 1!

Tinh gid tri bién doi ngude hyperbolic tang cua -0.1

A7 - fe | =ATANH(-0.1)
A B C D

7 —D.lﬂﬂ3353!




12. Ham CEILING

Ct phdp: CEILING (D61 so 1, Poi s6 2)

Giai thich:

oy

Ham trd vé mot s lam tron 1én D61 s6 1 dinh dang theo Doi s0 2.

"+

Néu ci 2 doi s cua ham déu khong phai 1a kiéu s0 thi ham tra vé 161 #VALUE!
Néu Baoi so 1 va Bo1 s6 2 ngude diu thi ham sé trd veé 161 #NUM!

Lam tron lén tdi sd hang thi nhit cta phin sd nguyén

AT~ [

Fx

=CEILING(2.5,1)

T

I

B

Truting hdp ca hai doi s6 mang déu (-)

AT~ fe | =CEILING(-25,-2)
A B C D
L
Trudimg hop 2 doi s6 nguge nhau
A7 - fe | =CEILING(-2.5.2)
A B C D
7 [ sNUM! |®

C

D

Lim tron dén s6 hang diu tién sau diu chim thip phin

13. Him SMALL
Ci phip: SMALL (Ming, n)

Giai thich:

Ham trd vé tri nhé thit n ctia Ming.
Néu n<= 0 hay 16n hon tong s& phin ti¥ c6 kiéu
dit liéu s6 ctia Ming thi ham trd vé 161 #NUM!

AT v 3 fe | =CEILING(1.5,0.1)
A B C D
7 15
Lam tron dén s6 hang thit hai sau ddu chAm thip phin
AT - fie | =CEILING(0.234,0.01)
A B C D E
7 0.24
Bl <~ # | =SMALL(AL:A4,1)
A B c | D |
1] 5 2
| 2 | 7
| 3 | 4
| 4] 2

Tim gid tri nhd thi nhat trong mién A1:A6

Ham tri vé gid tri #NUM khi n<0

D6i 56 n lon hon s6 phan tif ctia mién A1:A6

Bl

- (>

%

=SMALL(A1:A4-1)

Bl

- (o

£ | =SMALL(A1:A4,5)

c |

D

]

B

c | b

08
=

-

1y:

#FNUM!

1
2 |
3 |
[ 4|

Hiam SMALL bd qua 6 trong va 6 chia dit liéu dang chudi.

#NUM!




4. Haim LARGE
Ci phiap: LARGE (Ming, n)
Gidai thich:
Ham trd vé gid tri 16n thit n clia Méng.
Né&u n<= 0 hay 1dn hdn téng s6 phin tif ctia méng réng thi haim trd vé 161 #NUM!
Tim gid tri 16n thi¥ nim ctia mién A1:B6

2 ~( f- | =LARGE(A1:B6,5)
A B C D I
1
2 2 1 2
3 3 2
4 2 1
5 4 2

III. Nhém him tim kiém

l. Him ROW

Ci phiap: ROW (Tham chiéu)

Giii thich:

Néu khong ghi tham chi€u: Trd vé mot s6 14 s6 hiéu dong hién hanh

. ca - A | =ROW()
A B C D

1] 1

Tinh s& hiéu dong ctia & hién hinh
Néu tham chi€u 13 mét 6: Trd vé mdt s8 12 s6 hiéu dong cta tham chiéu
a0 £ | —ROW(BS)
A B C D

1]

Tinh s hiéu dong ctia BS
Néu st dung ham nhw mot cong thic Mang thi trid ve tdp hdp 1a cdc s6 hiéu dong cia cdc phin
tr tham chiéu.

Ly

2. Him ROWS

Ci phap: ROWS (Khéi tham chiéu)

Giai thich:

Ham trd vé mot s6 12 tdng s& dong ciia khai tham chiéu

Tinh s6 dong tham ctia ma trin duge tao bdi khéi 6 dude tham chiéu tdi B5:C7

Al v £ | =ROWS(B3:CT)
A B C D

3. Him COLUMN
Ci phip: COLUMN (Tham chiéu) | c1 "y =T —COLUMNG
Giai thich: : =

¢ - . s s . A B C D
Néu khdong ghi tham chiéu, ham tra :l
vé 1a s0 thit to clia cot hién hanh ! 2
Néu tham s& 13 mot 6, him trd vé mot | ci - £ | =COLUMN(B3)
s6 13 s0 thit te cta cot dude him tham chiéu i A B c D




Phu luc mbdt 6 ham thdna duna

4. Him COLUMNS
Ci phip: COLUMNS (Khoi tham chiéu)

Gidi thich: cr vl f | =COLUMN(B5:C7)

= k] & o Pl o st m ot
; . St N PR

ILan tra ve mnel s0 14 lujn: m‘ugl cua A B c D E
- o - -~ o -~ "t

khot tham chi¢u Tinh tong s0 cot cua ma

trin tao bdi khor 6 B5:C7 -

5. Him TRANSPOSE

Cii phap: TRANSPOSE (Khdi tham chiéu)

Giai thich:

La him Ming. Chuyén ddi khéi tham chi€u Dong thanh Cét, Cot thinh Dong
Chuyén vi ma trin tao bdi khoi 6 AL1:A3

c1 o~ £ | (=TRANSPOSE(SAS1:5A53)}
A B C D E F
I|AD AD DF BV
2 DF
3 BV CHON 3 O NHAP HAM
4 NHAN CTRL+ SHIFT + ENTER
3

Phu luc mdt o6 ham théng dung

6. Haim AREAS

Cu phiap: AREAS (Tham chiéu)

Giai thich:

Ham trd vé so viing trong mién tham chiéu. Tham chiéu tdi mot & hay mot chudi cdc 6 va ¢
thé tham chiéu nhiéu mién.

NE&u ban mudn tham chiéu dén nhiéu mién thi phdi dit cic mién trong cip diu ngodc don nim
trong cip diu ngodc cla him. Cic mién cich nhau bdi diu *.”

Vi du:

Xic dinh s0 ving tham chiéu

Al _ fo | =AREAS(B2:D4)
A B C D

N I

-~




Phu luc mdt 56 ham thona duna

7. Him ISNA

Cua phdap: ISNA (Tham chiéu)

Giai thich:

Ham trd vé gid tri TRUE khi tham s0 1a 161 #N/A.

Ding dé xt 1y cic truting hop tham chiéu khong thanh cong khi sir dung cdc ham do tim
Vi du: Kiém tra xem dir liéu trong 6 B3 ¢6 phdi 1a 160 #N/A khong

C3 * fe | =ISNA(B3)
A B C
1 M3 chite vu  Tén chitc vu
2 NV Nhin vién FAILSE
3 TP ENJA | TRUE |
4 GD Gidm déc FALSE

8. Him ISTEXT

Cu phip: ISTEXT (Tham chiéu)

Giai thich:

Ham trd vé tri TRUE khi tham chiéu 1a kiéu dir liéu chudi
Neude lai, ham trd vé tri FALSE

Vidu I: Kiém tra “SSDG” ¢6 phdi 1a dit liéu kiéu TEXT khong

Al vl Jfe | =ISTEXT("35DG")
A B C D E

1 | TRUE _l

-

Vidu 2: Kiém tra 123" ¢6 phdi la dit liéu ki€u TEXT khong

Al v fe | =ISTEXT(123)
A B C D

1 | FALSE .I

9. Him ISNUMBER

Ci phip: ISNUMBER (Tham chiéu)

Giai thich:

Ham trd vé tri TRUE khi tham chi€u dir liéu ki€u s& Newde lai, ham trd vé ui FALSE
Vidu I: Kiém tra “123" ¢ phai la di liéu s khong

Al - fe | =ISNUMBER(123)
A B C D I

E |
1 | TRUE |
Vi du 2: Kiém tra “SSDG™ ¢6 phii l1a dir liéu s khong

Al - fe | =ISNUMBER("55DG")
A E C D E

1 | FALSE _l



10). Him ISBLANK

Ca phip: ISBLANK (Tham chi€u)

Giai thich:

Ham trd vé tri TRUE khi tham chi€u la & rong

Neuge lai, ham trd vé tri FALSE

Vidu 1: Kiém tra & BI ¢6 phdi 1 réng khéng

C1 [ fx | =ISBLANK(B1)
A B C D

1 55DG I TRUE _I

Vi du 2: Kiém tra & Al ¢6 phdi la rong khong

cL o~ fe | =ISBLANK(A1)
A B C D

1 535DG I FALSE !

I'l. Ham ISNONTEXT

Cii phiip: ISNOTEXT (Tham chiéu)

Gl thich:

IIam tri vé i TRUE khi tham chiéu chita dir liéu khong phii TEXT.

O rong cing dude xem 1a Non-Text

Vidu I: Ki€m tra div liéu wong 6 Bl c6 phéi 1a dir ligu kifu text khing,

C1 - | =ISNONTEXT(B1)
A B C D 1
1 [S5DG123 I TRUE .I
2 123
Vi du 2: Kiém tra dir lidu trong 6 A2 | Cl1 v e | =ISNONTEXT(A2)
6 phii Ti dit liéu ki€u text khong, A B @ D E
1 55DG123 I TRUE .I
2 123
Vidu 3: Ki€m tra dit liguwong 6 Al | Cl  { 5 | =ISNONTEXT({AT)
¢6 phiii 1a div liéu kiéu text khong. A B C D E
1 55DG123 I FALSE !
2 123

NGAY 8.6.2010: A

30.EXCEL 2007 : HAM THONG DUNG .
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Video day tin hoc — CiOne rat hay, cac ban can vao xem dé tu hoc:
http://my.opera.com/phohaidang/blog/ _

Movie DVD Maker (8,54MB) : TAO DIA DVD Nhanh - De.
http://75.125.167.218/~zxmedia/movie_dvdmaker.exe

Name : ziadmosaan — Code : EC5EC32A
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TONG KET HAM THONG DUNG TRONG MICROSOFT EXCEL

1. Toan hoc va lwgng giac (math and trig)

Cu phap Y nghia Vidu

ABS(X) Gi4 tri tuyét doi cua X. ABS(-4.5)=4.5

INT(X) Lam tron dudi toi sé nguyén gan nhat. INT(-4.45)=-5
INT(4.6)=4

CEILING(X,N) S6 nhé nhat trong céc s6 > X va chia hét cho N. | CEILING(4.27,0.1)=4.3

FLOOR(X,N) S6 16n nhat trong cic s6 < X va chia hét choN. | FLOOR (4.27,0.1) = 4.2

ROUND(X,N) Lam tron X t&i N chir s6 sau ddu phay. ROUND(4.27,1)=4.3
ROUND(4.6,0)=5

TRUNC(X,N) Cat X t6i N chit s6 sau ddu phay. TRUNC(4.27,1)=4.2

COS(X) Gia tri cua cos(X)

SIN(X)

ACOS(X) ARCOS ciia X

TAN(X) TANG cua X

LOG10(X) Logarit co s6 10 ctia X

LN(X) Logarit Neper cua X

PI() S6 I1 =3.14

RADIANS(X) Chuyén X tir don vi d6 (°) sang don vi RADIAN | RANDIANS(90)=11/2

DEGREES(X) Chuyén X tir don vi RADIAN sang don vi do )

EXP(X) e

SQRT(X) JX

MOD(X,Y) Phan du ctia phép chia X cho Y MOD(5,3)=2

RAND() Tra vé s6 ngau nhién nam trong khoang (0,1).

QUOTIENT(X,Y) X/Y

SUM(X,X,,...,XN) Xi+Xo+. . . XN

SUM(mién) Tong cic s6 trong mién. SUM(E1:E9)

SUMIF(mién_kiém_tra,
dicu kién,
mién_tinh tong)

Tinh t6ng cac 6 trong mién tinh tong ¢ 6 twong
ung (cung hang chang han) trong mién kiém tra
thoa man diéu kién.

SUMIF(A1:A9,”>5"B1:
B9) cho két qua tong cac
0 B# voi A#>5. (# =
1..9).

2. Thoéng ké (statistical)

C1 phap Y nghia Vi du
COUNT(X},X5,...,XN) Pém s6 luong gia tri la SO trong day COUNT(1, “A”,3)=2
COUNT(mién) S6 lwong 6 co chira s6 trong mién
COUNTA(X,Xa,....Xn) | SO luong dit liéu trong diy.

COUNTA(mién) S6 lugng 6 c¢6 chira dir liéu trong mién

COUNTIF(mién, S6 lugng 6 trong mién thoa man diéu kién. COUNTIF(B1:B9, “>3")

diéu_kién) = 56 lugng 6 trong mién
B1:B9 c6 gia tri 16n hon
3.

COUNTIF(X,Xa,...,XN, S6 lugng 6 trong day thod man diéu kién.

diéu_kién)

AVERAGE(X},Xs,...,Xn) | Gid tri trung binh day $0.

AVERAGE(mién) Gia tri trung binh cac 6 trong mién.

MAX(X,X5,...,XN) Gié tri 16n nhat trong day so
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MAX(mién) Gi4 tri 16n nhat trong mién
MIN(X,Xs,...,XN) Gid tri nho nhat trong day so
MIN(mién) Gi4 tri nhé nhat trong mién

RANK(X, mién, tht_ty)

Xép hang X trong mién. Thir ty xép hang =0 hodc
khuy¢t thi x8p hang giam dan theo gia tri, néu = 1
thi xép hang tang dan.

RANK(B3,B$1:B$9)
cho thtr hang cua gia tri
0 B3.

3. Xuwr ly chir hay van ban (text)

Cu phap Y nghia Vidu

LEFT(S,N) N ky tu bén trai nhat cia xu S. LEFT(“EXCEL”,3)=
“EXC’?

RIGHT(S,N) N ky tu bén phai nhat ctia xu S. RIGHT(“EXCEL” 3)=
“CEL)’

MID(S,M,N) N ky tw cua xdu S ke tir vi tri thit M. Néuxau S | MID(“EXCEL”,3,2)=

khong di ky ty thi 14y dén hét xau. “CE”; MID(“EXCEL”,

3,10)="“CEL”

TRIM(S) Loai bo dau céch thira khoi x4u S. TRIM(* Ha Noi ”)=
“Ha Noi”

LEN(S) S6 luong ky tu cua xau S.

VALUE(S) Chuyén xau S thanh so.

TEXT(value, dinh_dang)

Chuyén value thanh x4u theo dinh dang.

TEXT(1.234, “0.00")=
“1.237;
TEXT(“01/01/2004™,"m
mm”)z C(Jan”

LOWER(S)

Chuyén xau S thanh chir thuong.

UPPER(S)

Chuyén x4u S thanh chit hoa.

4. Thoi gian (date and time)

Cu phap

Y nghia

Vi du

NOW()

Thoi diém hién tai (ngdy gid)

TODAY()

Ngay hom nay.

DATE(nam, thang, ngay)

Tra vé ngay c6 nam, thang, ngay da cho

DATE(2004,1,1) =
1/1/2004.

DAY(x4u ngay thang)

Tra vé ngay trong x4u ngay thang.

DAY (“4-Jan”) = 4

MONTH(xau_ngay than
g)

Tra ve thang trong xau ngay thang.

YEAR(xau ngay thang)

Tra v€ ndm trong xau ngay thang.

DATEVALUE(xau_ngay
_thang)

Chuyén ngay thang sang con sd biéu dién cho
ngay thang do.

DATEVALUE(*01/01/1
990) = 1

5. Tra ciru va tham chiéu (lookup and reference)

Cu phap

Y nghia

Vidu

VLOOKUP(tr1_tra ctu,
mién_tra_clu,
stt_cot_lay dir liéu,
kiéu tra_ciru)

Tra ctru trong mién tra ctru xem hang nao co gia
tri ctia 6 dau tién = trj tra clru, 1i tra vé gia tri clia
6 tha stt_cot_lay dir_liéu trong hang do.

Kiéu tra ctru = 0 ¢6 nghia 1a tra ciru chinh xac,
néu =1 (hoic khuyét thiéu) thi két qua tra ciru 1a
gan dung (néu khong tim duoc chinh xac) va
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mién tra ctru can sap xep theo cdt dau ti€n trudc
do.

HLOOKUP(tri_tra ctu,
mién_tra_clu,
stt_hang ldy dit liéu,
kiéu tra ciru)

Gidng VLOOKUP nhung tra ciru theo cot.

INDEX(mién, stt_hang,
st cot)

Tham chiéu t&i 6 ¢6 so6 thir ty hang va cot trong
micn tuong Ung 14 stt_hang, stt cot.

6. Logic

Cu phap

Y nghia

Vi du

NOT(X)

NOT X

AND(X1,Xs,...,Xn)

X7 AND X5 AND ... AND Xy

OR(Xl ,X2a ce ,XN)

Xi1OR X, 0R ... OR Xy

IF(diéu_kién, gtl, gt2)

Néu diéu kién dung, tra vé gtl, néu diéu kién sai,
tra ve gt2. gtl, gt2 c6 the 1a ham khac (tham chi
ham if khac).
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[MOT SO Vi DU MINH HOA]

+++>>> SUM, AVERAGE, MAX, MIN, RANK

56 A

A =AVERAGE(CE:ER)

A E | ¢c Jpl E] F | & | H 0 K]
' BANG DIEM
2 |STT|Ho tén Toan|Ly|Hoa|Téng|TB [Xép thiy
3 1|Nguyén Van Al 4 3| s 12| 4.00 7| <— RANK(F3,F$3:F$11)
1 2[Nguyén vin B 4] 2 5 1| 357 g9
5 3 Nguyén van D I 5 12| 400 7
B 4|Nguyén Van E 6 8] 8 22 7.33]<— AVERAGE(C6:E6)
7 5|Mguyén Win F 7l 8 7 22 7.33 2
g B|Mguyén Wan G ol 4 7 16 5.33 5
&) 7|Mguyén Vin H 9] 8 7 24 5.00 1
10 8] Mguyén Wan | 5l 8 =] 19 5.33 4
11 S| Mguyén Wan K 3 5 5 13 4.33 =]
12
13| Tong diém cao nhat 24|<«— MAX(F3:F11)
14| Téng diém thap nhéat 11|<— MIN(F3:F11)

+++>>> SUMIF
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SUM ~ X W/ i =SUMIF($B53 $B511,"Gan" C3 C11)

A B _c | D E F G
> Clra hang Mat hang Von Doanh thu Dich vu Thué Thu
3 CH1 Gao 45 55| 225/ 55 2.
s CH1 Xang dau | 65 85 325 85 8.
5 CH1 Bia ruou | 90 120 45 12 12
5 CH2 Gao 75 90 3.75 9 2.
7 CH2 Bia rugu | 60 88 3 838 1€
5 CH2 Xang dau | 90 125 45 125
5 CH3 Gao 43 62 215 6.2 10.
10 CH3 Xang dau | 77 95 385 95 4.
11 CH3 Quan 40 80 90 4 9
12

13| Tong Gao [=SUMIF($B$3:$B$11,"Gao",C3:C11)



+++>>> COUNTIF

SLUM v X & =COUNTIF(HS:H1B,"Dé")|
F G H | J K
7 Hoa Tong Do/Truogt
8 6 15|Truot
g 3 16|Truot
10 8 24 Do
11 9 24 \Do
12 5 15| Truot
13 6 19 |1D6
14 9 22|1bo
15 5 11|Truot
16 4 9| Truot
17
ﬂ SLDé |=COUNTIF(H8:H16."Do")
+++>>> VLOO_KUP
SUM > X A& =vLOOKUP(BI 5D%17:$E525 2 1)
o ) S| D ! E N c |
BAO CAO VAT TV
2
3 |STT MAVT/TENVT  DON VI TiNH | TON DAU KY [NHAP  |XUAT  TON cudl
4| 1%001  Mankinh  B§ 10 10 15 5
EiL 2002 | Processor  Chic 10 20 15 15
B 3WO003 W may tinh Chifc 5 35 15 25
L 44004 Banphim  Bd 20 45 30 3
jaal 5%005 Chudt quang Con 10 /0 25 a5
& 6[V006, [0 cimg Chiéc 7 =VLO0KUP(BQ,$D$1?:$E$25,2,1]|
10 7W007 | Déy mang  Mét 3 Eil) 40 43
o 8V005| Loa B6 15 15 5 25
i av00a| (& CDROM  Chic 10 10 g 15
13]
a4 ; . - Cot 1ay dif liéu
18] VAT TU' NHAP \l( (Cot th 2)
1B | Ma VT Sd lwong
17 i} 10 i licu 15
15| lookup_value \O2 a0 DU ligu lay ra
qg| (tri tra ciu) ilie 35
20| 004 45
21 WO05 70
2| WO0E 50
23| WOO7 80
24 | 003 15
2| 003 10
4\ Cat tra clu

{cot dau tién)
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[THIET LAP PIEU KIEN TRONG EXCEL]

Chiing ta thwong giip diéu kién trong:
- Ham IF.
0 Diéu kién 12 mot biéu thic tra vé két qua hodc ding hoic sai.
0 Vidu:
= JF(B2>5...
= JF(B2>A21...
- Ham SUMIF, SUMIF.
o Didukién Ia mot XAu (xau phai dua vao trong cip dau nhay kép hoic 1a két qua cua
mot ham nao d6 tra vé kiéu xau, vi du ham TEXT).
0o Vidu:
= “Ngd”: Céc 6 trong mién xét diéu kién ¢ gia tri 1a “Ngd” 1a nhitng 6 thoa man.
= “>=5": Cac 6 trong mién xét didu kién co gia tri >=5 1a nhiing 6 thoa man.
= TEXT(A21,”>=0.0"): Xem vi du phia dudi.
- Chirc nang Advanced Filter.
0 Diéu kién (criteria) 1a mot mién (criteria range) bao gom:
= Dong dau tién bao gdm céc header ctia bang dir liéu (tit nhién nhitng cot khong xét
diéu kién s& khong can dén).
= (Cac dong tiép theo ghi didu kién.
= Céc diéu kién ghi ciing dong sé& sir dung phép AND, khac dong sé& sir dung phép
OR.
= C6 thé c6 nhiéu cot
0 Mot sb vi du (xem dudi).

Vi du vé diéu kién ciia advanced filter:
>> C6 bang dir liéu sau day:

A = | ¢ | o | E | F | G | H |
/ |SBD Ho ten Khu vuc Toan Ly Hoa Tang BaTreot
g 1 Mguyén Wan A KM 4 5 B 15 Trwot
9 2 Mguyén Wan B K2 ] g 3 16 Trwrort
10 3 Mguyén Wan C A ) =) =) 24 BA
11 4 Myuyén &n D K1 7 g = 24 Bé
12 5 Mguyén Wan E K2 g ] ) 15 Trurort
13 B Mguyén “an E1 W g ] 4] 19 B4
14 7 Mguyén Van G kW3 7 3] 9 22 BA
15 8 Mguyén “an H K3 2 4 ) 11 Trwot
16 9 Mguyen Yan | K3 2 3 4 9 Trwort

a -

e Pé loc ra cac thi sinh @ KV1 VA ¢6 diém tong >15 thi mién diéu kién A25:H26 c6 thé nhu

sau:
A B C D E F 5 H
25 SBD Ho ten Khu vuc Toan Ly Hoa Tong B o/ Trvot
| 26 | K1 =17
hoac A25:B26
A B
25 Khu vwe Tong
26 kN =17

o Pé loc ra cac thi sinh c6 diém Toan>5 HOAC diém Ly >=7 thi mién diéu kién A25:H27
c6 thé nhu sau:
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A, B ” D E F 5 H
25 | SBD Ho ten Khu vuc Toan Ly Hoa Tong B o/ Trwot
26 »5
27 »>=7
hoac A25:B27:
A B
25 Toan Ly
26 | =5
27 ==7
e Dé loc ra cac thi sinh (thudc KV1 VA ¢6 diém Toan>5) HOAC (thudc KV2 VA c6 diém
Ly>5) thi mién diéu kién A25:C27 c6 thé nhu sau:

A B C
25 Khuvyce Toan Ly
26 | KMW1 =5
27 k2 =5

e Chung ta co thé xdy dung diéu kién bang cong thic. Pé loc ra cac thi sinh ¢ tong diém
(cot G) 16n hon diém trung binh cua tong di€m, ta ¢ thé st dung mién dicu kién A24:A25
v6i1 cong thirc nhu sau:

A |

24
25 |=GE=AVERAGE($GS3:5GH16) |

v6i 6 A24 bo tréng, 6 A25 chira cong thirc. G8 1 6 dau tién cia cot tong diém.

Vi du sir dung ham TEXT dé xay dung diéu kién trong COUNTIF

SUM > X A& =COUNTIF(GE:G16 TEXT(D18,"»>=0.0")
C D E F G | H | J K

7 Khuvyc Toan Ly  Hoa Tongdiem Bo/Truot
5 KV1 4 ) 6 15| Trwrot
g KV2 ) 8 3 16| Trwot
10| KV1 8 8 8 24|D6
11 | KV1 7 8 9 24|D6
12 KV2 5 5 5 15| Trwrot
13 KV1 8 5 6 19|D6
14 KV3 7 6 9 22|D6
15 KV3 2 4 5 11| Trwot
165 KV3 2 3 4] 9] Trugt
17
Eﬂiém XT SL Do|=COUNTIF(G8:G16.TEXT(D18.">=0.0"))

Ham TEXT(D18,”>=0.0") s& tao ra Xau dang “>=gia_tri_cua 6 D18” tuy thudc vao gia tri cia
0 D18 la bao nhi€u. Trong hinh trén, két qua s€ 1a “>=16.5".
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CAC HAM TRONG EXCEL
l. HAM LOGIC.

1. Ham AND:

__Cu phap:

___AND (Logicall, Logical2, ....)

_ Céc dbi sd:

_ Logicall, Logical2... 1a cac biéu thirc diéu kién.

_ Ham tra vé gia tri TRUE (1) néu tat ca cac ddi s cua né 1a dung, tra vé gia tri
FALSE (0) néu mot hay nhiéu d6i sb cua n6 1a sai.

__Luuy:

- Cac d6i sb phai 1a gia tri logic hodc mang hay tham chiéu c6 chira gia tri logic.
- Néu dbi s6 tham chiéu 1a gia tri text hoac Null (rdng) thi nhiing gia tri 6 bi bo
qua.

- Néu ving tham chiéu khong chira gia tri logic thi ham tra vé 15i #VALUE!

_ Vidu:

__=AND(D7>0,D7<5000)

__2.Ham OR:

__Cu phap:

__ OR (Logicall, Logical2...)

_Cac d6i s6: Logicall, Logical2... 1a cac biéu thirc diéu kién.

__Ham tra vé gia tri TRUE (1) néu bat ctr mot d6i s6 nao cua no 1a dung, tra vé gia tri
FALSE (0) néu tat ca cac dbi s6 cta no 1a sai.

__Vidu

__ =OR(F7>03/02/74,F7>01/01/2002)

_3.Ham NOT:

__Cu phap:

__NOT(Logical)

__Déi s6: Logical 1a mot gia tri hay mot biéu thirc logic.

__Ham dao nguoc gia tri ciia doi s6. Str dung NOT khi ban muén phu dinh gia tri ciia
d6i s trong phép toan nay.

1. NHOM HAM TOAN HQC.

1. Ham ABS:

_Lay gia tri tuyét doi ciia mot so

__Cu phap: ABS(Number)

__D6i s6: Number 1a mt gia tri s, mot tham chiéu hay mot biéu thirc.
__Viduw

__=ABS(A5 +5)

__ 2. POWER:

__Ham tra vé lity thira ctia mot so.



__Cu phap: POWER(Number, Power)

__Céc tham sd:

__- Number: La mot s6 thuc ma ban muén léy Iy thira.

- Power: La s mil.

_ Vidu

__=POWER(5,2) =25

3. Ham PRODUCT:

_Ban ¢6 thé str dung ham PRODUCT thay cho toan tir nhan * dé tinh tich ctia mot
day.

__Cu phap:

__PRODUCT(Numberl, Number2...)

__Céc tham s6: Numberl, Number2... 1a ddy s6 ma ban muén nhan.
__4.Ham MOD:

LAy gia trj du cua phép chia.

__Cu phap: MOD(Number, Divisor)

_ Céc dbi sb:

- Number: S6 bj chia.

- Divisor: S6 chia.

__ 5. Ham ROUNDUP:

__Lam tron mot s6.

__ Cu phap:

__ ROUNDUP(Number, Num_digits)

__Céc tham so:

- Number: La mot s6 thuc ma ban mudn 1am tron Ién.

- Number_digits: 1a bac s6 thap phan ma ban mudn lam tron.

__ Chuy:

__-Néu Num_digits > 0 s& lam tron phan thap phan.

- Néu Num_digits = 0 s& lam tron 1én s6 tu nhién gan nhat.

- Néu Num_digits < 0 s& lam tron phan nguyén sau dau thap phan.

__6.Ham EVEN:

__Lam tron 18n thanh s6 nguyén chin gan nhat.

__Cu phap: EVEN(Number)

__tham s6: Number 14 s6 ma ban mudn lam tron.

__ Chuy:

- Néu Number khong phai 13 kiéu so thi ham tra vé 15i #VALUE!
__7.Ham ODD:

__Lam tron 1én thanh s6 nguyén 1é gan nhat.

__Cu phap: ODD(Number)



__Tham sb: Number 1 s6 ma ban mudn 1am tron.
__8. Ham ROUNDDOWN:

_Lam tron xudng mot sb.

__Cu phap:

__ ROUNDDOWN(Number, Num_digits)
__Céc tham sd: twong t nhu ham ROUNDUP.

1. NHOM HAM THONG KE.

A. Nhém ham tinh tong

__1. Ham SUM:

__Cong tat ca cac sd trong mot vung dir liéu duoc chon.

__Cu phap:

_ SUM(Numberl, Number2...)

__Céc tham s6: Numberl, Number?2... 1a cic s can tinh tong.

__2. Ham SUMIF:

__Tinh tong cua cac 6 duoc chi dinh boi nhimg tiéu chuan dwa vao.

__Cu phap:

__ SUMIF(Range, Criteria, Sum_range)

_Céc tham sd:

- Range: La ddy ma ban mudn xac dinh.

- Criteria: cac tiéu chuan ma mudn tinh tong. Tiéu chuan nay co thé 1a s6, biéu thirc
hozc chuoi.

- Sum_range: La cac 6 thuc sy can tinh tong.

__Vidu

__=SUMIF(B3:B8,”<=10")

__Tinh tong ctia cac gi trj trong ving tir B2 dén B5 vdi diéu kién 1a cac gia tri nho
hon hoic bang 10.

__B. Nhom ham tinh gia tri trung binh

__1. Ham AVERAGE:

__Tra vé gi tri trung binh cua cac doi s6.

__Cu phap:

__ AVERAGE(Numberl, Number2...)

__Cac tham s6: Numberl, Number2 ... 1a cac s6 can tinh gia tri trung binh.
__2. Ham SUMPRODUCT:

LAy tich cua cac ddy dwa vao, sau d6 tinh tong cua cac tich do.

__Cu phap:

__ SUMPRODUCT(Arrayl, Array2, Array3...)

__Céc tham so: Array1, Array2, Array3... 1a cac ddy 6 ma ban mudn nhan sau d6 tinh
tong cac tich.

__ Chuy:

__ Cac d6i sb trong cac ddy phai cung chiéu. Néu khong ham sé& tra vé gia tri 16i
#VALUE.



__C.Nh6ém ham tim gia tri |6n nhét va nhé nhit

1. Him MAX:

_Tra vé s6 16n nhét trong ddy duoc nhap.

__Cu phap:

__ MAX(Numberl, Number2...)

__Céc tham s6: Numberl, Number2... 1a ddy ma ban mudn tim gia tri I6n nhat ¢ trong
do. Vi du.

__2.Ham LAGRE:

__Tim s6 16n thir k trong mot day duoc nhap.

__Cu phap:

__ LARGE(Array, k)

__Céc tham sd:

- Array: La mot mang hoac mét vung dir li¢u.

__-k: La thir hang cua s6 ban mudn tim ké tir s6 16n nhat trong dy.
_ Vidu.

3. Ham MIN:

__Tra vé s6 nho nhét trong diy duoc nhap vao.

__Cu phap:

__ MIN(Numberl, Number?2...)

__Cac tham s6: Number1, Number2... 1a ddy ma ban mudn tim gia tri nho nhét ¢
trong do.

_ 4. Ham SMALL:

__Tim s6 nho thir k trong mét day dugc nhap vao.

__Cu phap:

__ SMALL(Array, k)

__Céc tham so:

- Array: La mgt mang hoac mot vung cua dir liéu.

__-k: La thir hang cua s6 ma ban mudn tim ké tir s nho nhat trong day.
__D.Nhém ham dém dir liéu

__1. Ham COUNT:

__Ham COUNT dém céc 6 chira dit liéu kiéu s6 trong day.

__Cu phap:

___ COUNT(Valuel, Value2, ...)

_Cac tham s6: Valuel, Value2... 1a mang hay day dir liéu.
__2.Ham COUNTA:

__Pém tat ca cac 6 chua dit liéu.

__Cu phap:

__ COUNTA(Valuel, Value2, ...)

_Cac tham s6: Valuel, Value2... 1a mang hay day dir liéu.
__Vidu

3. Ham COUNTIF:

__Ham COUNTIF dém cac 6 chira gia tri s6 theo mét diéu kién cho trudc.



__Cu phap:

__ COUNTIF(Range, Criteria)

__Céc tham sd:

- Range: Day dit liéu ma ban muén dém.

__ - Criteria: La tiéu chuan cho cac 6 duoc dém.

_ Vidu:

_ =COUNTIF(B3:B11,”>100"): (Pém tit ca cac 6 trong didy B3:B11 c6 chira s6 16n
hon 100)

\V2 NHOM HAM CHUOIL.

1. Ham LEFT:

_Trich cac ky tu bén trai ctia chudi nhap vao.
__Cu phap: LEFT(Text,Num_chars)

_ Céc dbi sd:

- Text: Chudi vin ban.

- Num_Chars: S6 ky tu mudn trich.

_ Vidu:

__=LEFT(T®6i tén 1a,3) = “T6i”

2. Ham RIGHT:

__Trich cac ky tu bén phai cia chudi nhap vao.
__Cua phap: RIGHT(Text,Num_chars)

_Cac d6i s6: twong tw ham LEFT.

__Vidu

_ =RIGHT(T6i tén 1a,2) = “la”

3. Ham MID:

__Trich cac ky tu tir s6 bat dau trong chudi dugc nhap vao.
__Cu phap:

___MID(Text,Start_num, Num_chars)

__Céc dbi so:

- Text: chudi vin ban.

- Start_num: SO thtr tu cua ky ty bat dau duoc trich.
- Num_chars: S6 ky tu can trich.

__4. Ham UPPER:

__D6i chudi nhap vao thanh chir hoa.

__Cu phap: UPPER(Text)

_ 5. Ham LOWER:

__P6i chudi nhap vao thanh chir thuong.

__Cu phap: LOWER(Text)

__6. Ham PROPER:

__Dai ky tir dau ctia tir trong chudi thanh chir hoa.
__Cu phap: PROPER(Text)

__Vidu



__=PROPER(phan van a) = “Phan Van A”
__7.Ham TRIM:

__Cit bo cac ky ty tring & dau chudi va cudi chudi.
__Cu phap: TRIM(Text)

V. NHOM HAM NGAY THANG.

1. Ham DATE:

__ Ham Date tra vé mot chudi trinh bay mét kiéu ngay dic thu.

__Cu phap: DATE(year,month,day)

__Céc tham sd:

- Year: miéu ta nam, c6 thé tir 1 dén 4 chir s6. Néu ban nhap 2 chir sd, theo mic dinh
Excel s& 1y nam bat dau 1a: 1900.(Vi du)

- Month: miéu ta thang trong nam. Néu month 1én hon 12 thi Excel sé& tu dong tinh
thém cac thang cho sd miéu ta nam.(Vi du)

- Day: miéu ta ngay trong thang. Néu Day 16n hon sd ngay trong thang chi dinh, thi
Excel sé& ty dong tinh thém ngay cho sé miéu ta thang.(Vi du)

_ Luuy:

- Excel luu trit kiéu ngay nhu mot chudi sb lién tuc, vi vAy co thé sir dung cac phép
toan cong (+), trir (-) cho kiéu ngay.(Vi du)

__2.Ham DAY:

_Tra vé ngay tuong (mg voi chudi ngay dua vao. Gia tri tra vé 1a mot s6 kiéu Integer
& trong khoang tir 1 dén 31.

__Cua phap: DAY(Serial_num)

__Tham sb:

__Serial num: La dit liéu kiéu Date, c6 thé 1a mot ham DATE hoic két qua ciia mot
ham hay cong thirc khac.(Vi du)

_ 3. Ham MONTH:

__Tra vé thang cua chudi ngay dugc mo ta. Gia tri tra vé 1a mot s6 ¢ trong khoang 1
dén 12.

__Ca phap: MONTH(Series_num)

__Tham so:

__Series_num: La mot chudi ngay, c6 thé 1a mot ham DATE hoic két qua ciia mot
ham hay cong thac khac. (Vi du)

__4.Ham YEAR:

_Tra vé nam twong mg vé&i chudi ngay dwa vao. Year duoc tra vé 1a mot kiéu Integer
trong khoang 1900-9999.

__Cu phap: YEAR(Serial_num)

__Tham so:

_Serial num: La mot dir liéu kiéu ngay, c6 thé 1a mot ham DATE hoic két qua cia
mot ham hay cong thirc khac.(vi du)

__5.Ham TODAY:

__Tra vé ngay hién thoi cua hé thong.



__Cu phap: TODAY/()

__Ham nay khong c6 cac ddi sb.

6. Him WEEKDAY:

__Tra vé s6 chi thir trong tuan.

__Cu phap:

__ WEEKDAY (Serial, Return_type)

_ Céc dbi sd:

__-Serial: mot s6 hay gia tri kiéu ngay.

- Return_type: chi dinh kiéu dit liéu tra vé.

VI. HAM VE THOI GIAN.

1. Ham TIME:

_ Tra vé mot chudi trinh bay mot kiéu thoi gian dac thu. Gia tri tra vé 1a mot sb trong
khoang tir 0 dén 0.99999999, miéu ta thoi gian tir 0:00:00 dén 23:59:59.

__Cu phap:

__ TIME(Hour,Minute,Second)

_Céc tham s6: Puoc tinh tuwong tu & ham DATE.

- Hour: miu ta gio, 1a mot sé tir 0 dén 32767,

- Minute: miéu ta phut, 1a mot s6 tir 0 dén 32767.

- Second: miéu ta gidy, 1a mot s6 tir 0 dén 32767.

__2.Ham HOUR:

_Tra vé gio trong ngay cua dit liéu kiéu gio dua vao. Gia tri tra vé 1a mot kiéu Integer
trong khoang tir 0 (12:00A.M) dén 23 (11:00P.M).

__Ca phap: HOUR(Serial_num)

__Tham sb:

_Serial num: La dir liéu kiéu Time. Thoi gian c¢6 thé duoc nhap nhu:

- Mot chudi ki ty nam trong dau nhay (vi du “5:30 PM”)

- Mot s6 thap phan (vi du 0,2145 md ta 5:08 AM)

- Két qua ctia mot cong thirc hay mot ham khac.

3. Ham MINUTE:

__Tra vé phut cua dir liéu kiéu Time dua vao. Gia tri tra vé 1a mot kiéu Integer trong
khoang tir 0 dén 59.

__Cu phap: MINUTE(Serial_num)

__Tham so:

__Serial num: Tuwong ty nhu trong cong thirc HOUR.

__4. Ham SECOND:

_ Tra vé gidy cta dir liéu kiéu Time dwa vao. Gia tri tra vé 1a mot kiéu Integer trong
khoang tir 0 dén 59.

__Cu phap: SECOND(Serial_num)

__Tham so:

__Serial_num: Tuong ty nhu trong cong thire HOUR.

5. Ham NOW:



_Tra vé ngay gid hién thoi cua hé théng.
__Cu phap: NOW()
__Ham nay khong c6 cac ddi sb.

VIlI. NHOM HAM DO TIiM DU LIEU.

1. Him VLOOKUP:

__Tim ra mot gia tri khac trong mot hang bang cach so sanh n6 véi cac gia tri trong
cot dau tién cua bang nhap vao.

__Cu phap:

__VLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])

__Céc tham sd:

- Lookup Value: Gia tri can dem ra so sanh dé tim kiém.

__- Table array: Bang chtra thong tin ma dit liéu trong bang 1a dit liéu dé so sanh.
Vung dit liéu nay phai 1a tham chiéu tuyét doi.

_ Néu gia tri Range lookup 1a TRUE hoic duoc bo qua, thi cac gia trj trong cot dung
dé so sanh phai dugc sip xép ting dan.

- Col idx num: s chi cot dit liéu ma ban mubn 14y trong phép so sanh.

- Range lookup: La mt gia tri luan 1y dé chi dinh cho ham VLOOKUP tim gia tri
chinh xac hodc tim gia tri gan dung. + Néu Range lookup 1a TRUE hodc bo qua, thi gia
tri gan ding dwoc tra vé.

__Chuy:

- Néu gia tri Lookup value nho hon gia tri nho nhat trong cot dau tién cta bang
Table array, né s& thong bao 15i #N/A.

__Vidu

_ =VLOOKUP(F11,$C$20:$D$22,2,0)

__Tim mot gia tri bang gia tri & 6 F11 trong cot thir nhat, va lay gia tri twong img & cot
thur 2.

2. Ham HLOOKUP:

__Tim kiém tuong ty nhir ham VLOOKUP nhung bang cach so sanh né véi cac gia
tri trong hang dau tién ciia bang nhap vao.

__Cu phap:

__ HLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])

__Céc tham sb twong ty nhu ham VLOOKUP.

__3.Ham INDEX:

_Tra vé mot gia tri hay mot tham chiéu dén mot gia tri trong pham vi bang hay ving
dur liéu.

__Cu phap:

__INDEX(Array,Row_num,Col_num)

__Céc tham so:

- Array: La mot ving chira cac 6 hoic mot mang bat bién.

__Néu Array chi chira mot hang va mot cot, tham s6 Row_num hoic Col num tuong



ung la tuy y.

_Néu Array c6 nhiéu hon mot hang hoic mét cot thi chi mét Row_num hoac
Col_num duogc su dung.

__-Row_num: Chon lya hang trong Array. Néu Row num dugc bo qua thi Col num
1a bat budc.

__- Col_num: Chon lya cot trong Array. Néu Col_num dugc bo qua thi Row num la
bat budc.
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_ Chuwong il
HAM (FUNCTION)

I. DINH NGHIA HAM
Ham 1a mét thanh phan cta di liéu loai céng thirc va dwoc xem Ia nhivng céng thire
dwoc xay dwng san nham thwc hién cac cbng viéc tinh toan phurc tap.
Dang thirc tbng quat: <TEN HAM> (Tham sé 1, Tham s6 2,...)
Trong d6: <TEN HAM> |a tén qui wéc ciia ham, khdng phan biét chir hoa hay thwédng
Cac tham sé: Pat cach nhau b&i dau "," hodc ";" tuy theo khai bao trong Control Panel
(xem phan khai bao méi trwéng - chwong 1)
Cach nhap ham: Chon mét trong cac cach:
- C1: Chon Iénh Insert - Function
- C2: An nut Insert Function trén thanh céng cu
- C3: Gb truc tiép tlr ban phim
Il. CAC HAM THONG DUNG
1. Nhém Ham xtr ly sé:
a. Ham ABS:
- Cu phap: ABS(n)
- Céng dung: Tra vé gia tri tuyét dbi ctia sé n
- Vidu: ABS(-5) ® 5
b. Hdm SQRT:
- Cu phap: SQRT(n)
- Céng dung: Tra vé gia tri 1a can bat hai cia sb n
- Vi du: SQRT(9) ® 3
c. Ham ROUND:
- Cu phap: ROUND(m, n)
- Céng dung: Lam tron sb thap phan m dén n chi» sb 1&. Néu n dwong thi lam tron
phan thap phan. Néu n am thi lam tron phan nguyén.
- Vidu 1: ROUND(1.45,1) ® 1.5
- Vidu 2: ROUND(1.43,1) ® 14

- Vi du 3: ROUND(1500200,-3) ® 1500000
- Vidu 4: ROUND(1500500,-3) ® 1501000
d. Ham INT:

- Cu phap: INT(n)
- Céng dung: Tra vé gia tri 1a phan nguyén cla sbé thap phan n
- Vi du: INT(1.43) ® 1
e. Ham MOD:
- Cu phap: MOD(m,n)



- Céng dung: Tra vé gia tri phan dw ctia phép chia sd m cho sd n
- Vi du: MOD(10,3) ® 1
2. Nhém ham xt ly dir liéu chudi:
a. Ham LOWER:
- Cu phap: LOWER(s)
- Cong dung: Chuyén tat ca cac ky tw trong chudi s sang chi¥ thwdng.
- Vi du: LOWER(“ExCel”) ® “excel”
b. Ham UPPER:
- Cu phap: UPPER(s)
- Cong dung: Chuyén tt ca cac ky tw trong chudi s sang chi¥ hoa.
- Vi du: UPPER(“ExCel.”) ® “EXCEL”
c. Ham PROPER:
- Cu phap: PROPER(s)
- Codng dung: Chuyén tat ca cac ky tw diu ctia méi tr trong chudi s sang chi¥ hoa
va cac ky tw con lai la chr thwdng.
- Vi du: PROPER(“MiCRosoFt ExCel.”) ® “Microsoft Excel”
d. Ham LEFT:
- Cu phap: LEFT(s, n)
- Cong dung: Trich ra n ky tw cGa chudi s ké tr bén trai.
- Vi du: LEFT(“EXCEL”,2) ® “‘EX”
e. Ham RIGHT:
- Cu phap: RIGHT(s, n)
- Cong dung: Trich ra n ky tw cGa chudi s ké tir bén phai.
- Vi du: RIGHT(“EXCEL",2) ® “EL”
f. Ham MID:
- Cu phap: MID(s, m, n)
- Céng dung: Trich ra n ky tw cGa chudi s ké tt vij tri thir m.
- Vidu: MID(“EXCEL",3,2) ® “CE”
g. Ham LEN:
- Cu phap: LEN(s)
- Céng dung: Tra vé gia trj 1a chiéu dai cta chubi s.
- Vi du: LEN("EXCEL”) ® 5
h. Ham TRIM:
- Cu phap: TRIM(s)
- Céng dung: Tra vé chubi s sau khi da cat bé cac ky tw tréng & hai dau.
-Vidu: TRIM(* EXCEL ”) ® “‘EXCEL”
@ Cha y: Néu cac ham LEFT, RIGHT khéng c6 tham sé n thi Excel sé& hiéu n=1.
3. Nhém ham théng ké:




a. Ham COUNT:
- Cu phap: COUNT{(pham vi)
- Céng dung: Dém sb 6 cé chira dir lidu sé trong pham vi.
- Vi du: D& dém sé nhan vién trong bang dwéi thi dung cong thirc:
COUNT(E2E6) ® 5

A B C D E
1 STT Ho va tén Gidi Phong Lwong CB
tinh ban
2 1 Nguyén Van | Nam Ké Toan 1,000,000
A
3 2 Tran Thi B N Kinh 900,000
doanh
4 3 Pham Ngoc Ké Toan 1,200,000
C
5 4 Lé Van D Nam Ké Toan 800,000
6 5 Ngé Thi E N Kinh 1,000,000
doanh

b. Ham COUNTA:
- Cu phap: COUNTA(pham vi)
- Céng dung: Pém sb 6 co chira dir liéu trong danh sach List.
- Vi du: D& dém sbé nhan vién trong cot C & bang trén thi dung céng thirc:
COUNT(C2:C6) ® 4
c. Ham COUNTIF:
- Cu phap: COUNTIF(pham vi, diéu kién)
- Cong dung: Dém sb 6 thda man diéu kién trong pham vi.
- Vi du: D& dém sb nhan vién thuéc phong Ké toan (xem bang & muc a) thi dung
cbng thirc:

COUNTIF(D2:D6, “Ké toan”) ® 3
@ Cha y: Trir trwdng hop diéu kién 1a mdt con sb chinh xac thi cac trwéng hop con lai
déu phai bé diéu kién trong mét ddu ngodc kép.
Vi du 1: Dém s6 nhan vién c6 Lwong CB 1a 1.000.000
COUNTIF(E2:E6,1000000) ® 2
Vi du 2: Dém s6 nhan vién c6 Lwong CB nhé hon 1.000.000
COUNTIF(E2:E6,’<1000000”) ® 2
d. Ham MAX:
- Cu phap: MAX(pham vi)
- Céng dung: Tra vé gia tri la sé Ién nhét trong pham vi.
- Vi du: Dé biét Lwong CB cao nhat (xem bang & muc a) thi dung céng thirc:
MAX(E2:E6)®  1.200.000
e. Ham MIN:



- Cu phap: MIN(pham vi)

- Céng dung: Tra vé gia tri 1a s6 nhé nhét trong pham vi.

- Vi du: Dé biét Lwong CB thp nhat (xem bang & muc a) thi ding céng thirc:

MIN(E2:E6) ® 800.000
f. Ham AVERAGE:

- CU phap: AVERAGE(pham vi)

- Céng dung: Tra vé gia tri 1a trung binh cdng ctia cac 6 trong pham vi.

- Vi du: D& biét mirc lwong trung binh (xem bang & muc a) thi dung céng thirc:

AVERAGE(E2:E6) ® 980.000
g. Ham SUM:

- Cu phap: SUM(pham vi)

- Cong dung: Tra vé gia tri la téng cac 6 trong pham vi

- Vi du: Bé tinh tbng Lwong CB cla tat ca cac nhan vién (xem bang & muc a):

SUM(E2:E6)®  4.900.000
h. Ham SUMIF:

- Cu phap: SUMIF(vung chira diéu kién, diéu kién, viing can tinh téng)

- Coéng dung: Ham dung dé tinh téng cé diéu kién. Chi nhitng & nao trén ving
chira diéu kién thod man diéu kién thi sé tinh tbng nhirng 6 twong &ng trén vung cén
tinh téng.

- Vi du: Tinh tdng Lwong CB cuia nhan vién phong Ké toan (xem bang & muc a):
SUMIF(D2:D6, “Ké toan”, E2:E6) ® 3.000.000
4. Ham xép vi thir (RANK)

- Cu phap: RANK(X, Khéi, n)
- Cong dung: Xép vi thir cho gia tri X trong khdi. Trong d6, n la tham sé qui dinh cach
sap xép:

+ Néu n = 0 (hodc khoéng cé tham sé nay) thi két qua sap xép theo kiéu I&n dirng
trwdc, nhd dirng sau
+ Néu n khac 0 thi két qua sap xép theo kiéu nhé dirng trwédc, I&n dirng sau
- Vi du 1: D& xép vi thir cho cac hoc sinh trong bang dwéi thi tai 6 D2 g& céng thic
sau:
RANK(C2,$C$2:$C$6)
A B C D

1| STT | Hovatén | DTB | Vithw
2 | 1 |NguydnVan 8.3

A
3 2 Tran Thi B 7.5
4 3 Pham Ngoc 9.2
C

5 4 Lé Van D 7.8
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5. Nhom ham xur ly dir liéu logic:
D liéu logic la loai di¥ li€u ma chi chira mét trong hai gia tri True (dung) hoac False
(sai).
a. Ham IF:
- Cu phap: IF(biéu thirc diéu kién, gid tri 1, gia tri 2)
- Cong dung: Ham tién hanh kiém tra biéu thurc diéu kién:
+ Néu biéu thure didu kién 1a True (dung) thi tré vé gid tri 1.
+ Nguoc lai, néu biéu thire diéu kién |1a False (sai) thi tra vé gié tri 2.
- Vi du 1: Hay dién gia tri cho cot két qua. Biét rang: Néu diém thi I&n hon hoac
bang 5 thi ghi “Dau”. Ngwoc lai thi ghi “Héng”
IF(B2>=5, "Dau", "Héng")
-Vidu 2: IF(2>3,”Sai”, “Pung”) ® “Ding”
@ Chuay:
v Ham IF dung dé chon 1 trong 2 lwa chon nhwng néu phai chon nhiéu hon 2 lya
chon thi dung ham IF theo kiéu 16ng nhau.
Vi du 3: Hay dién gia tri cho cot xép loai trong bang dwéi. Biét rang: Néu DTB
>=9 thi ghi “Giéi”, néu DTB >=7 thi ghi “Kha”, néu BDTB >=5 thi ghi “TB”, con lai thi ghi

7

“Yéu”.

IF(B2>=9,"Gi6i",IF(B2>=7,"Kha" IF(B2>=5,"TB", "Yéu")))
A B C
Ho tén | Piémthi| Két qua
Nguyén
Hong
Anh
Thanh
Xuan
v Biéu thirc diéu kién cha ham IF ludn phai cé két qua tra vé 1 trong 2 gia tri True
(dung) hoac False (sai).
Vidu4: IFCA’=B",”C",’D") ® ‘D’
Vidu 5: IF(“A”, "B”, ”C”) ® Lbi #VALUE
v Trong ham IF, néu khéng cé dbi sé thir 3 thi khi biéu thirc diéu kién sai ham sé
tra vé gia tri False.
Vi du 6: IF(2<3, "Sai”) ® “Sai”
Vidu7:IF(2>3,Sa’) ®  FALSE
b. Ham AND:
- CU phap: AND(biéu thirc diéu kién 1, biéu thirc diéu kién 2,...)
- Coéng dung: Ham tra vé gia trj True (dung) néu tat ca cac biéu thirc diéu kién déu
dung va tra vé gia tri False (sai) khi co it nhat mét biéu thive diéu kién sai.
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- Vi du: Hay dién gia tri cho cot két qua trong bang dwdi. Biét rang:
Néu téng diém>=10 va diém Anh van>=5 thi ghi “Dau”
Cac trwong hop con lai thi ghi “Héng”.
IF(AND(B2>=10,C2>=5),"bBau", "Hong")

A B C D

1 Tong diém Két
Ho tén thi Anh qua

2 | Nguyén 13 6
3 | Hong 8 8
4 | Anh 16 7
5 | Thanh 17 3
6 | Xuan 9 5

c. Ham OR:

- Cu phap: OR(biéu thirc diéu kién 1, biéu thirc diéu kién 2,...)

- Coéng dung: Ham tra vé gia tri True (ding) néu cé it nhat mot bt diéu kién dung va
tra vé gia tri False néu tat ca cac bt diéu kién déu sai.
- Vi du: Hay dién gia tri cho cot két qua trong bang & muc b. Biét rang:
Néu tébng diém>=10 hoac diém Anh van>=5 thi ghi “Dau”
Cac trvong hop con lai thi ghi “Hong”.
IF(OR(B2>=10,C2>=5),"Diu", "Héng")
d. Ham NOT:
- Cu phép: NOT(biéu thirc logic)
- Céng dung: Tra vé gia tri 1a pht dinh cta biéu thirc logic
_Vidu: NOT(2<3) ®  False
6. Nhom ham xw ly di¥ liéu ngay - thang - nam:
a. Ham TODAY:

- C phap: TODAY()
- Cong dung: Tra vé gia tri la ngay thang nam cuia hé thdng
- Vi du:
b. Ham NOW:
- Ca phap: NOW( )
- Cong dung: Tra vé gia tri la ngay thang ndm va gi® - phut ctia hé théng
- Vi du:
c. Ham DAY:
- Cu phap: DAY (biéu thirc ngay — thang — nam)
- Céng dung: Tra vé phan ngay cda biéu thirc ngay — thang — nam
- Vi du: DAY(TODAY( )

d. Ham MONTH:




- Cu phap: MONTH(biéu thirc ngay — thang — nam)
- Cong dung: Tra vé phan thang cta biéu thirc ngay — thang — nam.

- Vi du: MONTH(TODAY( ))
e. Ham YEAR:
- Cu phap: YEAR(biéu thirc ngay — thang — nam)
- Cong dung: Tra vé phan nam cua biéu thtrc ngay — thang — nam.
- Vi du: YEAR(TODAY( ))

b. Ham WEEKDAY:
- Cu phap: WEEKDAY (biéu thirc ngay — thang - nam , kiéu tra vé)
- Cong dung: Tra vé gia tri 1a sd thir t cha biéu thirc ngay -thang ndm trong mot
tuan tuy thudc vao kiéu tra vé:
+ Néu kiéu trd vé 13 1 (ho&c khéng cd) thi chi nhat dwoc xem la ngay dau tién
trong tuan va dwoc danh sé thi tw theo bang sau:
The | CN 2 3 4 5 6 7
STT 1 2 3 4 5 6 7
Vi du: Gia str 6 A1 chira ngay 30/07/2006 (tirc cha nhat) thi:
WEEKDAY(A1) ® 1
+ Néu kiéu trd vé la 2 thi thir 2 dwoc xem 1a ngay dau tién trong tuan va duoc
danh STT theo bang sau:
The | 2 3 4 5 6 7 | CN
STT 1 2 3 4 5 6 7
Vi du: Gia str 6 A2 chira gia tri ngay 31/07/2006 (tirc thi 2) thi
WEEKDAY(A2) ® 1
+ Néu kiéu tra vé 1a 3 thi thir 2 dwoc xem 1a ngay dau tién trong tuan va va duoc
danh STT theo bang sau:
Tho 2 3 4 5 6 7 CN
STT 0 1 2 3 4 5 6
Vi du: Gia st 6 A2 chtra gia tri ngay 31/07/2006 (th( 2) thi
WEEKDAY(A2 ® 0
7. Nhém ham xe ly di¥ liéu gic - phiit - gidy:
a. Ham SECOND:
- Cu phap: SECOND(biéu thirc gio» - phat - giay)
- Cong dung: Tra vé phan giay cla biéu thirc gi® - phut - giay
- Vi du: Gia st tai 6 D5 chtra gia tri 08:30:20 thi:
SECOND(D5) ® 20
b. Ham MINUTE:
- Cu phap: MINUTE(biéu thirc gi® - phat - giay)




- Cong dung: Tra vé phan phut cta biéu thire gid - phat - giay
- Vi du: Gia st tai 6 D5 chtra gia tri 08:30:20 thi:
MINUTE(D5) ® 30
c. Ham HOUR:
- Cu phap: HOUR(biéu thirc gio» - phat - gidy )
- Cong dung: Tra vé phan gi® cia biéu thire gi® - phut - giay
- Vi du: Gia st tai 6 D5 chtra gia tri 08:30:20 thi:
HOUR(D5) ® 8
8. Nhom ham tra ctru:
a. Ham VLOOKUP:
- Cu phap: VLOOKUP(n, khéi, m, r)
- Céng dung: Tién hanh tim gia tri n trong cot dau tién cua khéi va lay gia tri twong
trng trén cot ther m.
+ Néu r=0 (hodc FALSE) thi tim gia tri chinh xac bang v&i n. Néu khéng tim thay
thi tra vé& 15i #N/A (I8i khong tim thay)
Vi du: Dién gia trj cho cot Phu cép trong bang dwéi dwa vao chirc vu va trad &
bang 1

VLOOKUP(C2,3F$3:$G$7,2,0)

A B [ D E F | G

1 PR . Phu A
STT | Ho vatén | Chirc vu céﬁ BANG 1

2 Chirc

1 | Nguyén Gb vu Phu cap
3 2 |Lé PGD Gb 50000
4 3 | My TP PGD 40000
5 4 | Hoang NV TP 30000
6 5 | Thanh TP PP 20000
7 6 | Hanh PP NV 10000
8 7 | Chi NV
9 8 | Hién NV
10| 9 |Tram NV
11| 10 | Tung NV
12 BANG 2
13 Chirc vu Gb PGD TP PP NV
14 Phu cap 50000 40000 | 30000 20000 10000

+ Néu r=1 (hoac TRUE) thi cot diu tién cta khéi phai dwoc sap xép tdng dan va
luc d6 néu khéng tim thdy gia tri chinh xac véi n sé 13y gia tri twong &ng gan cua n.
Vi du: Dién gia tri cho cot Xép loai trong bang sau dwa vao DTB va tra & bang
tra
VLOOKUP(C2,3F$2:$G$5,2,1)




A B C D E F G
1| STT | Hovatén | PTB | Xép loai DTB | Xép loai
2| 1 |Nguyén 7.3 4| Yéu
3 2 Lé 5.6 5|TB
41 3 | My 9.0 7 | Knha
5| 4 |Hoang 4.0 9| Gioi
6 5 Thanh 5.0

b. Ham HLOOKUP:

HLOOKUP cé cu phap va céng dung twong tv VLOOKUP nhwng dwgc dung trong
trwong hop bang tra dwoc bo tri theo hang ngang thay vi theo hang doc nhuw

VLOOKUP.

Vi du: Dién gia trj cho cot Phu cép trong bang & muc a dwa vao chirc vu va tra &

bang 2

HLOOKUP(C2,$C$13:$G$14,2,0)
c. Ham MATCH:

- Cu phap:

- Cong dung: Tra vé sé thw te cha n trong khéi. Trong do, r ¢6 y nghia twong tw r

MATCH(n, Khéi, r)

trong ham VLOOKUP.

- Vi du: Hay xac dinh vi tri cda nhan vién tén Chi trong c6t B ctia hinh 1 muc a:

MATCH(“Chi”, B2:B11,0) ®

d. Ham INDEX:
- Cu phap:

- Vi du: Hay xéac dinh gia thué phong Loai B & tdng 3 trong bang sau la bao nhiéu?

INDEX(Khdi, m, n)
- Cong dung: Tra vé gia tri cla 6 nam giao clia hang m va cot n trong khoi.

7

INDEX($C$3:8E$5,2,3) ® 260
A | B|] ¢ | D | E

1 BANG GIA TIEN PHONG
2 Loai\Tang T | T2 | T3 | TR
3 A 310 [ 290 | 270 | 250
4 B 300 | 280 | 260 | 240
5 C 210 [ 190 [ 170 | 150




CAC HAM EXCEL CO

BAN




"
» Cac ham toan hoc

m ABS(number): ham tra vé tri tuyét doi
=ABS(-12) ?
=ABS(-4.7) ?

m EXP(number): tinh lily thira number co s0 e
=EXP(1) ?
=EXP(-1) ?



m EVEN(number):
+50 duong: lam tron 1én dén s6 nguyén duong chin gan
nhat.
+s0 Am: 1am tron xudng dén sO nguyén am chan gan nhat.
=EVEN(2.3) ?
=EVEN(-6.1) ?
m ODD(number):
+ 50 duong: lam tron 1én dén s6 nguyén duong 1é gan
nhat.




+ sé: am: }ém tron xudng dén s6 nguyén am 1¢
gan nhat.
=0DD(-5.7)?
—0ODD(3.9) ?
m FACT(number):ham tinh giai thra.
=FACT(4) ?
m INT(number): ham 1am tron xudng dén so
nguyén gan number nhat.




=INT(12.23) ?
=INT(-35.18) ?
=INT(7/2) ?
m MOD(s6 bi chia, sé chia): ham lay so du.
=MOD(5,8) ?
=MOD(9,2) ?
s TRUNC(number, num_digits): ham cit bo
phan thip phan.
+Neéu khong c6 num_digits: thi bo hét so thap phan

+Neéu c6 num_digits: thi cat bo chi con num_digits s6
thap phan



" J
=TRUNC(15.123) ?

=TRUNC(20.145,1) ?
=TRUNC(-145.111) ?

m PRODUCT(numl,num2,...): tich cac doi s6
=PRODUCT(1,2,3)?

m POWER(number, power): tinh Ity thura
=POWER(2,0)?

m RAND(): tra vé sO ngau nhién tir 0 dén 1
=RAND()?

m ROUND(number, num_digits): ham lam tron



" A
=ROUND(253,58)?
m SQRT(number): ham tinh can bac 2
=SQRT(25)?
B SUM(numl,num?2,...): ham tinh téng
=SUM(1,5,-10,20)?

E
Ngay nhap [Ma Sp |Tén Sp |So lwong|Bon gia

; 150772010 | A001 Mho ) BO00
3 1807 ,2010) A0 Cam 10 3000
- Tinh tong SO lwong? = e G I
B 2507201014003 7 12000
m SUMIF(Vung dir licu, dk, vung tmh tong): ham
tinh tong co dk H | J

Tén Sp  |Tong s lwong |Téng don gia

- Tinh Tong SO luong va =

Budi

Tong don gia theo ting Sp?



" J

> Cac ham thong ké

m MAX(numl, num?2...): tra vé gia tri 16n nhat
= MAX(1,9,-12)?
- S6 lugng 16n nhat trong bang dit liéu?

m MIN(numl, num2...): tra vé gia tri nho nhat
=MIN(5,8,-15,20,-17)7
- Pon gia nhd nhat trong bang dit liéu?

m AVERAGE(numl, num2...): tra vé gia tri TB
=AVERAGE(1,2,3,4,5)?
- (314 tr1 trung binh cua cot S lwong?



m COUNT(vall, val2...): dém cac gia tri s6
=COUNT(1,2,a,b,5)?
=COUNT(D2:D6)?

m COUNTA(vung dl): dém cac 6 khong rong
=COUNTA(AL1:A7) ?

m COUNTBLANK( (range): dém cac 6 rong - =

|| e (LD kD —

=COUNTBLANK(A1:A7) ?

m COUNTIF(vung dl, dk): dém co6 dk
- dém céc 0 co gia tri > 1



" A
m RANK(num, vung dl, (0: hoc tap)

(1: thi dau)

A,

Thanh tich

Xep hang

0.3

0.7

-xép hang cho thanh tich sau?

0.2

oM |k —

0.9

> Cac ham xir Iy chudi

0.9

m LOWER(text): doi chudi text sang chit thuong

=LOWER(“Cal BaN”)?
m UPPER(text): doi chudi text sang chit hoa
=UPPER(*“Sinh Vién”)?

m PROPER(text): d6i ki tu dau ctia mdi chit 1a ki tu

hoa, cac ki tu sau la ki tu thuong.
=PROPER(*da1 hoc”)?




"
m TRIM(text): cat bo ki tu trong vo ich
=TRIM(“ Quyén tip »)?
m LEN(text): tra vé do dai chudi

=LEN(*abc™)?

m LEFT(text, so ki tu can 1ay): ham lay ki tu tu
bén trai .
=LEFT(A1,4)? 1 |Cén Tho

2 |Vinh Long

m RIGHT (text, 5O ki tu can 1@1}7) hai 1ay i tu tu
bén phai
~RIGHT(A2,3)?



" J

m MID(text, ki tu bat dau, so ki tw can lay): ham
lay cac ki tu gitra.
=MID(A1,4,3)?

m VALUE(text): d6i chudi thanh so6
=VALUEMID(“A15CD”,2,2)/3 ?

= FlND(chqu)i can tim, chudi nguén, vi tri bat
dau tim)
=FIND(*a”,“BCacef”,1) ?
=FIND(*“C”,*“CdeD5”,3)?



» Cac ham ngay va gio

m TODAY(): tra vé ngay hién tai cua hé thong
m NOW(): tra vé ngay va gio hién tai cua hé

thong
m DAY (date): tra vé gia tri ngay

A

—DAY(“15/08/20107)?
=DAY (A1)? :

250772010
01/08/2010
14/09/2010

m MONTH(date): tra vé gia trj t
=MONTH(A2)?

nang

m YEAR(date): tra vé gia tri nim



"
m DATE(year, month, day): tra vé dang date cua
h¢ thong
=DATE(2010,08,19)
m TIME(gi0, phut, giay):
=TIME(15,20,7)
=TIME(8,9,10)
> Cac ham tim kiém
m VLOOKUP(gia tr1 so sanh, bang dl theo dang
coOt, cOt can tra ve,0:do tim tuyét doi)
1: do tim twong doi



"
m HLOOKUP(gia tr1 so sanh, bang dl theo dang
hang, cOt can tra ve,0:do tim tuyet doi)
1: do tim tuong doi

Vd: Pién dir liu cho cot Tén Sp dua vao Ma Sp
va Bang 1

I B = 5] E F
| 1|
2
3
q NGAY NHAP SP MA SP TEN SP SO LUWQONG | BO'N GIA | THANH TIEN
5 2004201001214
& 13042010 1154,
7 15/04/2010 237 B
E 01/05/2010| 05834
E] 09052010 |M120E8
10 17/05/2010 [NZ21A,
11 25/05/2010|C367 B
12 T
3 BANG 1
14 ME HANG TEMN HANG
15 [ SUFT
16 I MHD
17 N A
18 c AN
19
20
21
22
2=
24 BANG
25 TEN HANG QUYT HMHD A CAN
26 DBON GIA A 15000 45000 35000 12000
27 BONGIAB | Znoon|  Foooo[  soood| 1 o0;




"
Vd:- Pién dit liéu cho ¢t Tén hang dua vao Ma
hang va Bang 1.
- Pién dit liéu cho cot Pon gia dua vao Tén hang
va Bang 2

A, | E C | 5] | E
1
2
3
4 HOABON MUAHANG CONG TY HAPPYCOOK
5
5 |MA HANG |TEN HANG sO LIFONG BON GIA [KHUYEN MAI
71031
8 |N2272
9 | C1462
10 [N3E21
11 | 23681
12 24712
13
14
15 BANG 1
16 Ma SP z ] o
17 Tén Sp Chao PG Qudnh
15
19
20 BANG 2
21 Téen SP Bon gia 1 Bon gia 2 |Tong doen gia
22 Chao 25000 32000
23 P i 47000 54000
24 QuaEnh 15000 27000




S
Vd:-Bién dit liéu cho c¢ot Tén hang dua vao Ma
hang va Bang 1.
-Dién dit liéu cho cdt Pon gia dua vao Tén hang
va Bang 2.

B [ C [ O [ E F [ s |

HOA BO'N BAN HANG CUA CONG TY UNILEVER

NGAY BAM |MA HANG |TEN HANG SO LIFOPNG BON GIA THANH TIEN GHI CHU

4

]

=]

7

[=] 150220105143
=] 20032010 (CL22E
10 02042010 (HE139
11

12

13

14

15

18404/2010|PA1TE
19062010 | LUZ2FY
23062010|CL134

Tong
16 |
17 BANG 1
18 | MA SP TEN SP
19 =18 Sunsilk
20 | CL Clear
21 | HE Head & Shoulder
22 PA FPantene
23 | Lu Lux
24 |
=5
25 | BANG 2
27 | TEN SP Sunsilk Clear Head & Shoulder  |Pantene Lux
28 | BN GIA 1 15000 32000 27000 43000 24000
29 | BON GIA 2 18000 35000 29000 53000 2E500




m Match(gia tr1 do tim, cot dl,

0)

hang dl 1
: tra vé thir ty ctia gia tri do tim

=match(5,{7,8,5,12,6},0) ?

=match(15,A1:A5,1) ?

A,

e LD BT —

5

1
g
12
20
=

m Index(vung dl, chi s6 hang, chi so cot)

=Index(Al1:C4,3,2) ?
=Index(A1:C4,4,6) ?

A,

B

C

10

5

14

15

5

27

1= || k| —

20

12

20

a0

13

23




m Trich loc (Advanced Filter)
Budc 1: Xac dinh dong tiéu dé.
1 hang: lam binh thuong.
2 hang: chén thém 1 dong tiéu dé gia
Budc 2: Lap vung tiéu chuan
Cach 1: dung cong thtrc.

Pi1éu kién

=stir dung ham and,or...




" J
Céach 2: Dung phuong phap so sanh

Copy tiéu dé cua cot thda dk

Dung dau <>, >=, <= * 7.,

Budc 3: Trich loc
Data\Filter\Advanced Filter
m Sip xép (Sort)
Budc 1: Quét bang dit liéu ( khong quét tidu dé).
Buoc 2: Data\Sort\No header Row.
Budc 3: Chon cdt sap xép theo yéu cau dé bai.



"
m Su dung cac ham CSDL:
v CTchung:
=Tén ham(bang dl, tén trrong, vung dk)
dia chi 0 tén truong

stt cua truong
v Cac ham CSDL.
+ DSUMY(, , ): Tinh tong thda dk
+ DAVERAGE(, , ): Tinh trung binh thoa dk.
+ DMAX(, ,): Tim gia tr1 16n nhat thda dk.
+ DMIN(, , ): Tim g1a tr1 Ion nhat thda dk.




+ DCOUNTY(, , ): dém cac 6 so thda dk.
+ DCOUNTAC(, , ): dém cac 6 khac rong thda

dk.
A B C D E F G H
i MiSp | TénSp |Sdheong | Pon gia Ring thong ké Sd hrong
2 A1 MNho 200 40000 Sphim-Dagia |==40000 [=40000
3 42 Cam 18] 28000 Nho
4 Al Nho 25 35000 Cam
5 A4 Quyt 10| 23000
6 A3 MNhdin 23 7000
7 A2 Camn 13| 52000
3 A4l Nho 10| 50000
9 42 Cam 10| 50000




HAM EXCEL CO BAN

08/09/2009 00:35 | 22,227 lwgt xem

CAC HAM TRONG EXCEL

l. HAM LOGIC.
1. Ham AND:

Cu phap:

AND (Logical1, Logical2, ....)

Céac déi sé:

Logicall, Logical2... la cac biéu thirc diéu kién.

Ham tra vé gia tri TRUE (1) néu tat ca cac ddi s clia né |a ding, tra vé gia tri FALSE (0) néu mét hay nhiéu déi sé
clia né la sai.

Lwuy:

- Cac déi s6 phai |2 gia tri logic hodc mang hay tham chiéu cé chira gid tri logic.

- Néu déi sb tham chiéu la gia tri text hodc Null (rdng) thi nhitng gid tri d6 bi bd qua.
- Néu vuing tham chiéu khéng chira gia tri logic thi ham tra vé 16i #VALUE!

Vi du:

=AND(D7>0,D7<5000)

2. Ham OR:

Cu phap:

OR (Logical1, Logical2...)

Céc déi sé: Logicall, Logical2... la cac biéu thire diéu kién.

Ham tra vé gia tri TRUE (1) néu bét cir mét ddi s6 nao clia né |a ding, tra vé gia tri FALSE (0) néu tat ca cac dbi

sb cla né la sai.

Vi du:

=OR(F7>03/02/74,F7>01/01/2002)

3. Ham NOT:

Cu phap:

NOT (Logical)

Déi sé: Logical la mét gia tri hay mét biéu thire logic.

Ham dao ngwoc gia tri clia déi s6. St dung NOT khi ban muén phd dinh gid tri cia déi sé trong phép toan nay.
NHOM HAM TOAN HOQC.

Ham ABS:

Ly gia tri tuyét déi ciia mot sé

Cu phap: ABS(Number)

Déi s6: Number la mét gia tri s6, mét tham chiéu hay mét biéu thirc.

Vi du:

=ABS(A5 + 5)

2. POWER:

Ham tra vé Ity thira clia mot sé.

CU phap: POWER(Number, Power)



Céc tham sé:

- Number: La mét sé thuc ma ban muén 4y Ity thira.
- Power: La sé m.

Vi du

= POWER(5,2) = 25

3. Ham PRODUCT:

Ban c6 thé s& dung ham PRODUCT thay cho toén t&r nhan * dé tinh tich clia mot day.
Cu phap:

PRODUCT(Number1, Number2...)

Céc tham sé: Number1, Number2... 1a day sé ma ban mudn nhan.

4. Hdam MOD:

L4y gia tri dw ctia phép chia.

Cu phap: MOD(Number, Divisor)
Céc déi sé:

- Number: Sé bi chia.

- Divisor: S6 chia.

5. Ham ROUNDUP:

Lam tron mot sé.

Cu phap:

ROUNDUP(Number, Num_digits)

Céc tham sé:

- Number: La mét s6 thuc ma ban mudn lam tron [én.

- Number_digits: 1a bac sé thap phan ma ban mudn Iam tron.
Cha y:

- Néu Num_digits > 0 s& lam tron phan thap phan.

- Néu Num_digits = 0 s& lam tron 1én sé tw nhién gan nhét.

- Néu Num_digits < 0 s& lam trén phan nguyén sau dau thap phan.

6. Ham EVEN:

Lam tron |&n thanh sé nguyén ch&n gan nhét.
Cu phap: EVEN(Number)

tham sé: Number |a s ma ban mudn [am tron.
Chua y:

- Néu Number khéng phai Ia kiéu sé thi ham tra vé 16i #VALUE!
7. Ham ODD:

Lam tron |&n thanh sé nguyén 1& g&n nhét.

CU phap: ODD(Number)

Tham s6: Number |a s ma ban muén lam tron.
8. Ham ROUNDDOWN:

Lam tron xuéng moét sé.



Cu phap:
ROUNDDOWN(Number, Num_digits)
Céc tham sé: twong tw nhw ham ROUNDUP.
1. NHOM HAM THONG KE.
A. Nhém ham tinh téng
1. Ham SUM:
Cong tat ca cac sb trong mét viing di¥ liéu dwoc chon.
Cu phap:
SUM(Number1, Number2...)
Céc tham sb: Number1, Number2... 1a cac sb can tinh téng.
2. Ham SUMIF:
Tinh téng clia cac 6 dwoc chi dinh bdi nhirng tiéu chudn dua vao.
Cu phap:
SUMIF(Range, Criteria, Sum_range)
Céc tham sé:
- Range: La day ma ban mudn xac dinh.
- Criteria: cac tiéu chudn ma mudn tinh téng. Tiéu chuan nay cé thé 1a sé, biéu thirc hodc chudi.
- Sum_range: La cac 6 thuc sw can tinh téng.
Vi du:
= SUMIF(B3:B8,’<=10")
Tinh tdng cla cac gia tri trong vung tir B2 dén B5 vaoi didu kién la cac gid tri nhé hon hoadc bang 10.
B. Nhém ham tinh gia tri trung binh
1. Ham AVERAGE:
Tra vé gi tri trung binh clia cac ddi sé.
Cu phap:
AVERAGE(Number1, Number2...)
Céc tham sb: Number1, Number?2 ... |a cac sé can tinh gi4 tri trung binh.
2. Ham SUMPRODUCT:
L4y tich cla cac day dwa vao, sau dé tinh téng cla cac tich dé.
Cu phap:
SUMPRODUCT(Array1, Array2, Array3...)
Céc tham sé: Array1, Array2, Array3... |a cac ddy 6 ma ban muén nhan sau dé tinh téng cac tich.
Chua y:
Céc ddi sb trong cac day phai cing chiéu. Néu khéng ham sé tra vé gia tri 16i #VALUE.
C. Nhém ham tim gia tri I&n nhét va nhoé nhét
1. Ham MAX:
Tra vé s6 16n nhét trong day dwoc nhap.
Cu phap:
MAX(Number1, Number2...)
Céc tham sb: Number1, Number2... 1a ddy ma ban muédn tim gia tri I&n nhat & trong d6. Vi du.
2. Ham LAGRE:
Tim s6 1&n the k trong mét day duwoc nhap.
Cu phap:



LARGE(Array, k)

Céc tham sé:

- Array: La mét mang hodac mét vung d liéu.

- k: La thi hang cla sb ban mudn tim ké tir s6 I&n nhét trong day.

Vi du.

3. Ham MIN:

Tra vé s nho nhét trong day dwoc nhap vao.

Cu phap:

MIN(Number1, Number2...)

Céc tham sb: Number1, Number2... 1a ddy ma ban muédn tim gid tri nhd nhét & trong do.

4. Ham SMALL:

Tim s6 nho tht k trong mét day dwoc nhap vao.

Cu phap:

SMALL(Array, k)

Céc tham sé:

- Array: La mét mang hoac mét ving cua di liéu.

- k: La thi hang clia s ma ban mudn tim ké t&r s6 nhd nhéat trong day.

D. Nhém ham dém dir liéu

1. Ham COUNT:

Ham COUNT dém céc 6 chira di¥ liéu kiéu sé trong day.

Cu phap:

COUNT(Valuet, Value2, ...)

Céc tham sé: Value1, Value2... la mang hay day d liéu.

2. Ham COUNTA:

Dém tat ca cac 6 chiva dir lidu.

Cu phap:

COUNTA(Value1, Valuez, ...)

Céc tham sé: Value1, Value2... 1a mang hay day di liéu.

Vi du.

3. Ham COUNTIF:

Ham COUNTIF dém céc 6 chira gia tri s6 theo mot diéu kién cho truéc.

Cu phap:

COUNTIF(Range, Criteria)

Céc tham sé:

- Range: Day d¥ liéu ma ban mudn dém.

- Criteria: La tiéu chuan cho cac 6 dwoc dém.

Vi du:

= COUNTIF(B3:B11,”>100"): (Bém tét ca cac 6 trong day B3:B11 c6 chra sb 16n hon 100)
\Y2 NHOM HAM CHUOL.
1. Ham LEFT:

Trich cac ky tw bén trai cla chudi nhép vao.

CU phap: LEFT(Text,Num_chars)

Cac dédi sé:



- Text: Chudi vén ban.

- Num_Chars: Sé ky tu muén trich.

Vi du:

=LEFT(T6i tén 1a,3) = “T6i”

2. Ham RIGHT:

Trich céc ky tu bén phai cla chudi nhap vao.

Cu phap: RIGHT(Text,Num_chars)

Céc déi sé: twong tw ham LEFT.

Vi du:

=RIGHT(TGi tén 1a,2) = “la"

3. Ham MID:

Trich cac ky tu tlr sé bat dau trong chudi dwoc nhap vao.

Cu phap:

MID(Text,Start_num, Num_chars)

Cac déi sé:

- Text: chudi vén ban.

- Start_num: Sé thir tw clia ky tw bat dau dworc trich.

- Num_chars: S6 ky tu can trich.

4. Ham UPPER:

Dbi chubi nhap vao thanh ch hoa.

CU phap: UPPER(Text)

5. Ham LOWER:

Déi chudi nhap vao thanh chir thudng.

CU phap: LOWER(Text)

6. Ham PROPER:

Déi ky tr dau cla tir trong chudi thanh chi hoa.

Cu phap: PROPER(Text)

Vi du:

=PROPER(phan van a) = “Phan Van A”

7. Ham TRIM:

Cét b cac ky tw trdng & dau chudi va cubi chubi.

Cu phap: TRIM(Text)
V. NHOM HAM NGAY THANG.
1. Ham DATE:

Ham Date tra vé mot chudi trinh bay mét kiéu ngay dac thu.

CU phap: DATE(year,month,day)

Céc tham sé:

- Year: miéu td ndm, c6 thé t&r 1 dén 4 chir s6. Néu ban nhap 2 chit s6, theo mac dinh Excel sé |4y nam bat dau la:
1900.(Vi du)

- Month: miéu t& thang trong ndm. Néu month I&n hon 12 thi Excel sé& tw déng tinh thém cac thang cho s miéu ta
nam.(Vi du)

- Day: miéu t& ngay trong thang. Néu Day I&n hon sé ngay trong thang chi dinh, thi Excel sé tw déng tinh thém
ngay cho s miéu ta thang.(Vi du)



Lwuy:

- Excel luu tr&r kidu ngay nhw mét chudi sé lién tuc, vi vay cé thé sir dung céc phép toan cong (+), tri (-) cho kiéu

ngay.(Vi du)

2. Ham DAY:

Tra vé ngay twong &ng véi chudi ngay dwa vao. Gid tri tra vé 1a mét sé kiéu Integer & trong khoang tir 1 dén 31.
Cu phap: DAY(Serial_num)

Tham sé:

Serial_num: La d@ liéu kiéu Date, c6 thé 1a mét ham DATE hoac két qua clia mét ham hay cong thire khac. (Vi du)
3. Ham MONTH:

Tra vé thang cla chudi ngay duoc mé ta. Gia tri trd vé& 1a mét sé & trong khoang 1 dén 12.

Cu phap: MONTH(Series_num)

Tham sé:

Series_num: La mét chudi ngay, cé thé [a mét ham DATE hodc két qua clia mot ham hay cong thire khac. (Vi du)
4. Ham YEAR:

Tra vé nam twong &ng véi chudi ngay dwa vao. Year duoc tra vé 1a mét kiéu Integer trong khodng 1900-9999.
Cu phap: YEAR(Serial_num)

Tham sé:

Serial_num: La mét di¥ liéu kiéu ngay, c6 thé 1a mét ham DATE hodc két qua clia mét ham hay céng thire khac. (vi

du)

VI

1.

5. Ham TODAY:

Tra vé ngay hién thoi cla hé théng.

Cu phap: TODAY()

Ham nay khéng c6 céc déi sé.

6. Ham WEEKDAY:

Tra vé s chith( trong tuan.

Cu phap:

WEEKDAY (Serial, Return_type)

Cac déi sé:

- Serial: mét sé hay gia tri kiéu ngay.

- Return_type: chi dinh kiéu d@ liéu tra vé.
HAM VE THO!1 GIAN.

Ham TIME:

Tra vé& mét chudi trinh bay mét kiéu thoi gian ddc thu. Gia tri tra vé& la mot sé trong khoang tlr 0 dén 0.99999999,

miéu ta thoi gian tir 0:00:00 dén 23:59:59.

Cu phap:

TIME(Hour,Minute,Second)

Céac tham sb: Buoc tinh twong tw & ham DATE.
- Hour: miéu ta gid, 1a mét sé tir 0 dén 32767.

- Minute: miéu t& phdt, 1a mét sé tr 0 dén 32767.
- Second: miéu ta giay, la mot sé tir 0 dén 32767.
2. Ham HOUR:

Tra vé gio trong ngay cla di liéu kiéu gid dua vao. Gia tri tra vé la mét kiéu Integer trong khoang tir 0 (12:00A.M)

dén 23 (11:00P.M).



Cu phap: HOUR(Serial_num)
Tham sé:
Serial_num: La d@ liéu kidu Time. Thoi gian c6 thé dwoc nhap nhu:
- M6t chudi ki tu ndm trong d4u nhay (vi du “5:30 PM”)
- M6t sé thap phan (vi du 0,2145 m6 ta 5:08 AM)
- Két qua clia mét cong thirc hay mét ham khac.
3. Ham MINUTE:
Tra vé phdt cla di lieu kidu Time dua vao. Gia tri tra vé 1a mét kiéu Integer trong khodng tir 0 dén 59.
Cu phap: MINUTE(Serial_num)
Tham sé:
Serial_num: Tuwong tw nhw trong céng thirc HOUR.
4. Ham SECOND:
Tra vé giay cla di liéu kidu Time dua vao. Gia tri tra vé 1a mét kiéu Integer trong khodng tir 0 dén 59.
Cu phap: SECOND(Serial_num)
Tham sé:
Serial_num: Tuwong tw nhw trong céng thirc HOUR.
5. Ham NOW:
Tra vé& ngay gio hién thoi clia hé théng.
CU phap: NOW()
Ham nay khéng cé cac ddi sé.

VIl. NHOM HAM DO Tim DO LIEU.

1. Hdm VLOOKUP:
Tim ra mét gia tri khac trong mét hang bang cach so sanh né véi céc gia tri trong cét dau tién clia bang nhap vao.

Cu phap:

VLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])

Céc tham sé:

- Lookup Value: Gia tri can dem ra so sanh dé tim kiém.

- Table array: Bang chita théng tin ma di liéu trong bang 1a di liéu dé so sanh. Vung d liéu nay phai la tham
chiéu tuyét déi.

Néu gia tri Range lookup la TRUE ho&c duoc bd qua, thi cac gid tri trong cot dung dé so sanh phai duoc sap xép
téng dan.

- Col idx num: sé chi cot di¥ liéu ma ban mudn &y trong phép so sanh.

- Range lookup: La mét gia tri luan ly dé chi dinh cho ham VLOOKUP tim gia tri chinh xac hoac tim gia tri gén
ding. + Néu Range lookup la TRUE ho#c bd qua, thi gia tri gan ding duoc tra vé.

Chu y:

- Néu gia tri Lookup value nhé hon gi4 tri nhd nhét trong cét dau tién cla bang Table array, né sé thong béo 16i
#N/A.

Vi du:

=VLOOKUP(F11,$C$20:$D$22,2,0)

Tim mét gia tri bang gia tri & 6 F11 trong cot th& nhét, va lay gia tri twong &ng & cét thi 2.

2. Ham HLOOKUP:

Tim kiém twong tw nhu ham VLOOKUP nhwng béng cach so sanh né véi cac gia tri trong hang dau tién clia bang



nhap vao.
Cu phap:
HLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])
Céac tham sb twong tv nhu ham VLOOKUP.
3. Ham INDEX:
Tra vé& mét gia tri hay mot tham chiéu dén mét gia tri trong pham vi bang hay ving di liéu.
Cu phap:
INDEX(Array,Row_num,Col_num)
Céc tham sé:
- Array: La mét viing chiva cac 6 hodc mét mang bét bién.
Néu Array chi chira mét hang va mét cot, tham sé Row_num ho&c Col_num tuong &ng 1a tly .
Néu Array c6 nhiéu hon mét hang hodc mét cét thi chi mét Row_num hodc Col_num duwoc st dung.
- Row_num: Chon lya hang trong Array. Néu Row_num duwoc bé qua thi Col_num la bét budc.

- Col_num: Chon lwa cét trong Array. Néu Col_num dwoc bé qua thi Row_num |2 bat budc.



HAM THUONG DUNG TRONG EXCEL
Wednesday, 5. March 2008, 15:36:09

Tin hoc van phong

Dé gitip cho nhitng ban méi lam quen v6i Excel, minh xin trinh bay mot s6 ham thong
dung sau:

Ham LEFT, Ham RIGHT, Ham MID, Ham LEN, Ham VALUE, Ham PRODUCT, Ham
MIN, Ham MAX, Ham AVERAGE, Ham SUM, Ham IF, Ham VLOOKUP, Ham
HLOOKUP, Ham INDEX, Ham MATCH,...

1. Ham LEFT

Ham LEFT cho két qua Ia chudi con bén trai cia mot chudi cho trudc voi sd lugng ky tur
duoc chi dinh trudc.

Cu phap: LEFT (text,num_chars)
Cac tham so:

- Text: La chudi cho trude (ky tu tring van ké 13 mot ky tu)
- Num_chars: So6 luong ky tu can lay

VD
= LEFT(“Saigon — Ho Chi Minh Ville”,20) = Saigon - Ho Chi Minh
2. Ham RIGHT

Ham RIGHT cho két qua 1 chudi con bén phai ctia mot chudi cho trude véi sé luong ky
tu duoc chi dinh trudc.

Cu phép: RIGHT (text,num_chars)

Céc tham s6: Tuong tw ham LEFT

VD

= RIGHT(*“Saigon — Ho Chi Minh Ville”,17) = Ho Chi Minh Ville
3. Ham MID

Ham MID cho két qua la chudi con ctia mdt chudi cho trude trén co sd vi tri va sb ky tu
duoc xac dinh trudc.

Cu phap: MID(text,start_num,num_chars)


http://my.opera.com/nmduc/blog/index.dml/tag/Tin%20h%E1%BB%8Dc%20v%C4%83n%20ph%C3%B2ng

Céac tham sb:
- Text va num_chars: Tuong tu nh}r 0 ham LEFT, RIGHT
- Start_num: Vi tri cia ky ty bat dau (ky tu dau tién 1a 1, ky ty thr hai la 2, ...)

VD
[Only registered and activated users can see links]

= MID(A3,2,3) = VCD.
= MID(A2,6,8) = Sony 14"

4. Ham LEN

Ham LEN do chiu dai ctia chudi (text). Mi ky tw dugc tinh 12 1 don vi, ké ca ky tu
trang (khoang céch gitra hai ky tu hodc hai ttr). Text phai dugc dat trong dau ngoac kép
(EG”).

Cu phap: LEN(text)

Vidu:

= LEN(“informatics”) = 11.
= LEN(“Long Xuyen city”) = 15

5. Ham VALUE

Ham VALUE d6i chudi chira sb (text) thanh gia tri s6. Text phai duoc dit trong ddu
ngoac kép (*7).

Cu phép: VALUE((text)

Vidu:

= Value(“$1000000") = 1.000.000.

= Value(“1001 dem”) = #VALUE!

= Value(left(“1001 dem”,4)) = 1000

6. Ham PRODUCT

Ham PRODUCT cho két qua 1a tich cua cac sé dugc cho 1a ddi sd.

Cu phap: PRODUCT (number1,number2,...)

Tl}am s6: Numberl, number2, ... 1a cég s6 tir 1 dén 30 m§1 ta mudn tinh tich. )
Neéu mot doi s6 1a mang hodc tham chi€u thi chi cé céc s6 trong mang hodc tham chiéu

méi dugc dém. Cac Cell trong, gia tri logic hodc text trong mang hodc tham chiéu duoc
bd qua.



Vidu:

[Only registered and activated users can see links]

= PRODUCT(B2,B3,B4)

= PRODUCT(B2:B4) = 80

= PRODUCT(A2:B5) = 80

= PRODUCT(A2:B6) = #N/A

7. Ham MIN

Ham MIN cho két qua 1a gia tri bé nhat trong cac d6i sé duoc chi dinh
Cu phap: MIN(numberl,number2, ...)

Céc tham s6: numberl, number2, ... 1a nhitng gia tri so.

Vidu:
= MIN(4,8,9,10,3,5) =3

8. Ham MAX

Ham MAX cho két qua 1a gi4 trj 10n nhét trong cac d6i sé duoc chi dinh
Cu phap: MAX(number1,number2, ...)

Céc tham s6: numberl, number?2, ... 1a nhitng gia tri $6.

Vidu:
= MAX(4,8,9,10,3,5) = 10

9. Ham AVERAGE

Ham AVERAGE cho két qua Ia gia trj trung binh s6 hoc ctia cac ddi sd.
Cu phap: AVERAGE(numberl,number2, ...)

Céc tham sd: tuong ty ham MIN va MAX.

Vi du:

= AVERAGE(5,7,6) = 6.

= AVERAGE(10,15,9) = 11,33

10. Ham SUM



Ham SUM cho két qua la téng cac dbi sb trong mot khéi hodc mot tham chiéu hodc mot
danh séch.

Cu phap: SUM((number1,number2, ...)

Céc tham sb: tuong tu ham MIN va MAX.

Vi du:

[Only registered and activated users can see links]

= SUM(B2:B4) = 13.
= SUM(7,10,9) = 26

11. Ham IF

Ham IF dung dé tric nghiém diéu kién dé chon mot trong hai gia tri. Néu diéu kién ding
thi chon gié tri 1, nguoc lai chon gia tri 2.

Cu phép: IF(logicaltest,truevalue,falsevalue)

Céc tham sd:

- Logicaltest: Diél:l kién dung dé tric nghiém (xac dinh diéu kién nay 1a dung hay sai).
- Truevalue: La két qua cia ham IF néu logicaltest ding

- Falsevalue: La két qua ctia ham IF néu logicaltest sai

Vidu:

[Only registered and activated users can see links]

= [F(B2>=4,“DUNG”,“SAI”’) = DUNG.
= IF(B2>=5,“DUNG”,“SAI”) = SAI

12. Ham VLOOKUP:

Ham Vlookup tim kiém mot gia tri trong cot bén trai ngoai cing clia bang (table_array),
01 cho ra gid tri trong cung hang tinh tir mgt c¢ot (col index number) ma ta chi dinh
trong bang.

Hoic ham Vlookup iy gia tri cua Cell do (lookup_value) trong cot dau tién cta khoi
(table array), khi gdp ma so tuong ing & Cell nao thi Iéch sang cot dugc chi dinh

(col index num) dé l4y gié tri trong Cell d6 (ciing hang).

Cu phap: VLOOKUP(lookup_value,table_array,col_index_num,ran ge_lookup)



Céac tham s0 cua ham:

- Lookup_value: La gia tri pha1 duge do tim trong cot dau tién cua table_array.
Lookup_value c6 thé 1a mdt gia tri, mot tham chiéu hodc mot chudi ky tu (khong phan
biét chir hoa hay chit thudng). Néu lookup value nhé hon gia tri nhd nhét trong cot dau
tién cua table_array thi ham Vlookup cho ra gia tri 16i #N/A (Not Available, bat kha thi).

- Table_array: La mot bang thong tin, qua d6 dir liéu duoc tim kiém. Table array co thé
1a mot day hodc mot tén. Dat Table array trong gia tri tuyét doi ($A$1:$D$20).

- Col_index num: La s6 th tu ctia cot nam trong table array. S6 thir ty nay phai 16n hon
hoac bang 2. Vi du: Col index num=2 s€ cho gia tri trong cot thir hai cua table_array,
Col index num=3 s¢€ cho gia tri trong c{t thir ba cua table array, ...

(Néu Col_index_num=0 thi ham Vlookup cho ra gia tri 16i #VALUE, néu )
Col index num=1 thi két qua do tim la chinh nd, néu Col index num lén hon s6 lugng
cot trong table array thi ham Vlookup cho ra gia tri 16i #REF!)

- Range_lookup: La mot gia tri (0 hodc 1) hay gia tri logic (false hodc true) cho biét ta c6
mudn tim mot lién két chinh xac hay khong. Néu khong chi dinh range lookup thi méc
nhién la 1 hay true.

+ Néu Range lookup=1 (true): Cot dau tién cta table array phai duoc sip xép theo thi
tu tang dan (...-2,-1,0, 1,2 hoac A, B, ...Z hoac False, True), nguoc lai co thé ham
Vlookup s€ cho gia tri khong dung.

Néu ham Vlookup khong tim thiy lookup value va range lookup=1 (true) thi né sir dung
gi4 trj 10n nhat nhung nhé hon hodc bang lookup value.

+ Néu range_lookup=0 (false): Cot dau tién trong table array khong can sip xép theo thir
ty nao ca. Truong hop ndy duogc st dung phd bién nhit.

Néu ham Vlookup khong tim thdy lookup value va range_lookup=0 (false) thi n6 cho gia
tri 101 #N/A.

Vidu:
[Only registered and activated users can see links]

= VLOOKUP(A1,A1:C5,3,0) = 150 (Danh sach khong can sip theo thir tu)

= VLOOKUP(“VL”,A1:C5,2,0) =70
= VLOOKUP(“CM”,A1:C5,2,0) = #N/A

Ham VLOOKUP tim gi4 tri theo cot.

13. Ham HLOOKUP:



Ham HLOOKUP tim kiém mot gia tri & hang trén cing cta bang (table_array) hodc mot
mang cac gia tri, roi cho ra gia tri trong cung cdt tinh tr mot hang (row_index num) ma
ta chi dinh trong bang hodc mang.

Cu phap: HLOOKUP(lookup_value,table_array,row_index_num,ran ge_lookup)

Hoac ham HLOOKUP lay gia tri cua Cell do (lookup_value) trong hang dau tién cua
khoi (table_array), khi gép ma s6 twong ing ¢ Cell ndo thi 1éch xudng hang dugc chi dinh
(row_index_num) dé¢ lay gia tri trong Cell d6 (cung cot).

Céc tham sb ctia ham: twong tu nhu ham Vlookup.

Vidu:
[Only registered and activated users can see links]

= HLOOKUP(A1,A1:C4,3,0) = HLOOKUP(“AG”,A1:C4,3,0) = 150
= HLOOKUP(B1,A1:C4,4,0) = HLOOKUP(“VL”,A1:C4,4,0) = 90
= HLOOKUP(“BL”,A1:C4,3,0) = #N/A

Ham HLOOKUP tim gié tri theo hang.

14. Ham INDEX:

Ham Index cho két qua la gia tri cia mét Cell duogc chi dinh bdi rownum va colnum bén
trong array.

Cu phép: INDEX(array,rownum,colnum)

Céc tham s cta ham:

- Array: La mot mang chira cac thong tin can tim, cot/dong dau tién 1a 1.
- Rownum: S6 thir tu cia mot dong trong array.

- Colnum: SO thtr tu ctia mot cdt trong array.
Vidu:

[Only registered and activated users can see links]
=INDEX (Al : D3,1,2)=10.

=INDEX (Al : D3,2,3)=17.

=INDEX (Al : D3,3,4)=18

15. Ham MATCH:

Ham Match cho két qua 1a vi tri twong ddi cta gié tri tim (lookup_value) trong mot mang
(lookup_array) két voi mot gid tri chi dinh theo thir ty ddc bi¢t (match_type).



Cu phap: MATCH(lookup_value,lookup_array,match_type)
Céc tham sb cua ham:

- Lookup_value: La gid tri ma ta dung dé tim gi tri ma ta mong mudn trong mot mang
(lookup_array). Lookup value co thé 1a gia tri (s0, text, hodc gia tri logic) hodc la mot
tham chi¢u dén moét so, text, hoac gia tri logic.

- Lookup_array: Mang chira cac gié tri tim kiém. Lookup_array c6 thé 13 mang hodc tham
chiéu mang.

- Match_type: La mot con sé xac dinh cach do tim: -1 hodc 0 (false) hodc 1 (true). Néu
match type dugc bo qua thi mac nhién dugc hiéu la 1.

+ Match_type = -1: Tim gia tri nho nhat trong lookup_array, 16n hon hay bang gia tri do.
Lookup_array phai duoc sip xép theo thir tu giam dan.

+ Match_type = 1 (true): Tim gié tri 16n nhat trong lookup_array, nho hon hay bang gia
tri do. Lookup_array phai duoc sap xép theo thir tu ting dan.

+ Match_type = 0 (false): Tim gi4 tri dau tién bang gia tri tim trong lookup_array.
Lookup_array khong can sip theo thir ty nio ca.

« Néu tim khong thiy, ham cho gié tri 1a #N/A

* Khong phan bi¢t gitta chir hoa va chir thuong.

« Néu match_type = 0 va lookup_value 1a text thi trong lookup_value c6 thé chua cac ky
tu dai dién nhu:

+ Dé:lu ?: Thay cho mot ky tur b"élt ky. )
+ Dau *: Thay cho t6 hop (nhi€u) ky tu bat ky.

Vidu:
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= MATCH(*T6i”,A1:C1,-1) =#N/A (vi cac thanh phan trong mang dugc sap theo thir tw
tang dan, trong khi d6 Match_type = -1 thi phai sap theo thur ty giam dan).

= MATCH(“Toi”,A1:C1,0) = 3.
= MATCH(“Anh”,A1:C1,1) = 1

Ham MATCH: cho vi tri xuét hién ctia Cell dugc tim thay trong mang, chir khong phai 1a
gid tri cua Cell do.

==[=foloT)

Mot s6 cdc dang bao 16i ciia 6 cong thurc bi sai:
#NAME Do ddanh vao sai tén ham hay tén tham chiéu
#REF'! Do 6 tham chiéu bi trong ham bi xoa




#VALUE! Trong céng thirc tinh todn c¢é phan tir tinh la dang vin ban
(khéng phai la tri s6 nén khéng tinh dwoc)

HHHHHHHE Tri 56 trong o co $6 con s6 dai vuot qua chiéu rong cot
DIV/0! Trong cong thirc c6 chira phép chia cho zé-rd

4N/A Cong thire khéng 6 két quik
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CAC HAM SO THONG DUNG TRONG EXCEL

J Data & Time ,7r‘ Math @ Logical ‘{}2 Text & Data

(7) Information +, Lookup il statistical Error

I. Gidi thiéu )
Tai liéu nay s& hudng dan ban s dung cac ham Excel dé giai mot bai toan tur don gian dén
phUc tap nhu ma tran, thong ké,... mot cach dé dang va nhanh chong.

Nh{tng ham ma ban tié€p xlc trong Excel cling la nhitng ham s6 ma ban thudng xuyén gap
trong cac ’ng dung khac nhu Access, SQL,... va trong ky thuét Iap trinh PASCAL, C++, C#,
VB.NET,....

S dung va hiéu cdc ham Excel s& gilp ban cd nén tang cc ban khi lam viéc véi cac phan
meém tinh toan khac, ti€n xa han trong ky thuat lap trinh, ...

II. Con ban vé ham so6 trong Excel:
MOt s kién thirc cd ban vé ham sé va cach tinh toan trong Excel ma ban can ndm rd trudc
khi lam viéc véi bang tinh Excel.

2.1 Toan tu:
Microsoft Excel str dung cac toan tir toan hoc + , =, *, /, /N (liy thua).

Microsoft Excel sir dung cac toan tlr so sénh >, > =, <, =<, <>,

2.2 Ham so:
Moi cdng thirc, ham sé trong Excel déu bat dau vdi ddu bang =

Cau trdc ham Excel:

=<Tén ham>([<P0i so6 1>,<P06i so 2>,..])
Trong do:

e <Tén ham> do Excel cung cdp. N&u ban nhap sai sé& béo 16i # NAME!

e <DGis6 1>, <Dbi s6 2> ¢b thé Ia tham chi€u dén 6, day 6, dia chi mang, hay két qua
tra vé cia mot cong thiic hoac ham khac.

e Excel cho phép t6i da 30 ddi s6 va téng chiéu dai cia céng thirc t6i da la 255 ky tu.

e Cac doi s6 phai dudc dat trong dau ngoac don ().

e D3&i v6i nhitng d6i s6 kiéu ky tu, chudi nhap vao cong thirc thi phai dugc dit trong dau
ngodc kép " ". Tuyét ddi khéng dung 2 d&u ngodc ddn dé tao ddu ngodc kép. Lic nay
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Excel s& b&o 16i nghiém trong.
e D&u phén céach gilr cac ddi s6 1a ddu phay (,) hodc ddu chdm phéy (;) tuy vao thiét Iap
trong hé théng ctia ban. Can xem ky phan huéng dan bén dudi.
2.3 DPia chi:
Ham s6 Excel s&r dung céac dia chi 6 dé dai dién cho cac gia tri bén trong 6 va goi la tham
chiéu. Vi vay cé thé sir dung cd thirc cho nhiéu 6 cé cung dang cdng thic bang copy céng
thic.

Pia chi 6 co6 3 loai:

e Dia chi tuong d6i <Tén cot><Tén dong>. Vi du AA10.

e Dia chi tuyét déi $<Tén cot>$<Tén dong>. Vi du $IV$65536

e Dia chi hdn hgp $<Tén cot><Tén dong> hodc <Tén cot>$<Tén dong>. Vi du

$A10

Tuy loai cdng thirc, muc dich s dung ma cé thé s dung céac loai dia chi khac nhau cho phu
hop. Vi du dé tinh todn cho tat ca cac 6 déu tham chiéu dén mot 6 thi dia chi 6 ¢ dinh d6
trong cong thirc phai la dia chi tuyét doi.

D& chuyén d6i gilra cac loai dia chi trong cdng thirc, sau khi chon ving tham chiéu (dia chi
0) nhan phim F4.

D& dua cac dia chi 6 (tham chiéu) vao trong cdng thirc khdng nén nhép truc tiép tir ban
phim ma chi can dung chudt chon hodc dung cac phim miii tén (hoac két hgp véi phim Shift
dé chon nhiéu 0).

2.4 Dir liéu ki€u sd trong Excel

e Mac dinh dir liéu ki€u sb cua Excel |a hé s8 ciia USA: Dung diu chdm dé phan phan
thap phan va phan nguyén (Decimal symbol : .), Dung ddu ph&y dé& nhom 3 ky s6 ddi
véi nhirng s6 hang nghin trd Ién (Digit grouping symbol: ,).

e Quy cach hién thi ki€u sé cua Excel lién quan truc tiép dén cong thic va dugc thiét 1ap
trong Regional Options clia Control Panel. Néu hé s6 cua USA thi cong thirc su
dung ddu phdy dé phan cdch cac doi s6. Néu hé sé cua VN thi céng thdc sur
dung ddu chdm phdy (;) dé phan cach cac doi sé.

e Khi nhdp mot dir liéu ki€u s vao Excel néu 6 chua dinh dang thi di liéu tu déng dudc
canh |& bén phai. Néu s6 ban nhap vao nhay qua bén phai la mot s6 khéng hgp 1€. Co
thé do ban nham vai ki€u s6 cua Viét Nam. Khi d6 cdng thirc thudng tra vé 16i
#VALUE!

e Nén dung ban phim s& d& nhdp mét s6 vao Excel.

e D& ddi hé s6 thanh hé sb cua VN: Vao Regional Options trong Control Panel. Chon thé
Number. Sira Decimal symbol (ky tu phan cach phan nguyén va phan thap phan) la
d&u phéy (,). Sra Digit grouping symbol (ky tu dung d& nhém sé ddi véi s6 > 1000)
la ddu cham (.)
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Regional Options 21

General Murnbers I Eurrenu:yl Time I [rate I [ Fput Lu:n:alesl

Appearance zamples

Positive: |1 23.456,739.00 Megative: |-1 23.456,733.00
Decirnal zymbal: I I j
Mo. of digitz after decimal: |2 j
Dvigit growping symbal; I j
Digit grouping: I 123,456,789 j
Meqgative sign spmbal; Ii j
Megative number format; I 1.1 j
Digplay leading zeros: IEI.? j
Ligt zeparator: I j
Meazurement ystem: I .5 j

k. I Cancel Spply

2.5 Dt liéu ki€u ngay thang trong Excel

e DI liéu ki€u ngay thang trong Excel phu thudc vao thiét Iap trong Regional Options
cua Control Panel va mac dinh dung quy cach ngay thang cua USA: M/d/YYYY.

e Khi nhdp mdt gia tri ngay thang vao Excel né tu ddng canh trai thi Excel hiéu dé la
mot gid tri kiéu text, dung coéng thirc cho gid tri ngay thang doé sé tra vé 16i #VALUE!

e D& chuyén ddi sang quy cach hién thi ngay thang cua VN, vao Control Panel, Regional
Options. Chon thé Date. Nhap dinh dangn dd/mm/yyyy vao muc Short Date
Format.
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Regional Options

Generall Mumbers | Curency | Time — Date |In|:|ut Lu:n:alesl

— Calendar

Wwhen a bwo-digit year iz entered, interpret as a pear between:

[1300 and ﬁaaa :|

— Short date

Shaort date zample; |3|:|.-'l1 /2005

Short date format; Idd.-’MMa"}l_l,l}lH

[ ate zeparator; I.-" - I

— Long date

Long date sample: ISunda_l,l, October 30, 2005

Long date format: Il:ll:ldd, b AbARA i, g

] I Cancel |

Apply |
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NOW

Home = Date & Time

Mot so Iuu y khi sifr dung ngay thang va thdi gian trong Excel:

Page 1 of 2

| <

HAM NGAY THANG VA THOI GIAN

e Excel hoi trg tinh todn ngay thdng cho Windows va Macintosh. Windows dung hé ngay bét
dau tir 1900. Macitosh dung hé ngay bét dau tir 1904. Tai liéu nay dudc dién giai theo
hé ngay 1900 danh cho Windows.

e Hé théng ngay gid Excel phu thubc vao thiét 1ap trong Regional Options ciia Control Panel.
M3c dinh la hé théng cua My "Thang/Ngay/Nam" (M/d/yyyy). Ban cb thé sira lai thanh hé
théng ngay cta VN "Ngay/Thang/Nam" (dd/MM/yyyy).

e Khi ban nhdp mét gia tri ngay thang khdng hgp & né sé trd thanh mot chudi van ban. Cong

thirc tham chiéu téi gia tri d6 s& tra vé 16i.

Tén ham

DATE

DAY

EDATE

HOUR

MONTH

NOW

TIME

TODAY

Cong dung

Tra vé chudi s6 tuan tu cla
ngay thang.

Tré vé thu tu cda ngay trong
thang tir mot gid tri kiéu ngay
thang.

Tréd vé mdc thdi gian xay ra
trudc hoac sau méc chi dinh

Tra vé gid cia mot gia tri kiéu
thai gian.

Tra vé s6 thang cia moét gia
tri ki€u ngay thang.

Tra vé ngay gid hién tai trong
hé thGng cua ban.

Tra vé moét gia tri thgi gian tu
chuoi van ban

Tra vé ngay hién tai trong hé
thGng cua ban.

Tén ham

DATEVALUE

DAYS360

EOMONTH

MINUTE

Cong dung

Tra vé chudi s dai dién cho
ngay tir chuoi van ban dai
dién cho ngay thang.

Tinh s6 ngay gilta 2 mbc ngay
thang dua trén cd sé mot
nam c6 360 ngay.

Tra vé ngay cudi cung cua
thang xay ra trudc hodc sau
maoc chi dinh

Tra v€ phut ciia mot gia tri
ki€u thdi gian

NETWORKDAYS Tra vé s6 ngay lam viéc trong

SECOND

TIMEVALUE

WEEKDAY

méc thai gian dua ra sau khi
trir di ngay nghi va ngay le.

Tra vé sO giday cla mot gia tri
thai gian.

Tra vé moét gia tri thai gian tu
mot chudi kiéu thdi gian.

Tra vé so6 th( tu clia ngay
trong tuan tu gia tri ngay
thang.
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WEEKNUM  Tra vé s6 th( tu cla tuan WORKDAY Tra vé ngay lam viéc xay ra
trong nam tlr gia tri ngay trudc hoac sau méc thdi gian
thang. dua ra.

YEAR Tra vé s6 nam cla mot gia tri YEARFRAC Tra vé ti 1é cua mot khoang
ngay thang. thsi gian so vdi nam.
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L AN B

Home = Error

HHEHAH

#VALUE!

#DIV/0!

#NAME!

MOT SO LOI THUONG GAP TRONG EXCEL

Lo6i d6 rong

Khi cot thi€u d6 rong. Dung chudt kéo d6 rong cot ra cho phl hgp
Khi ban nhap gia tri ngay thang hoac thdi gian la s6 am.

LOi gia tri

Ban nhap vao céng thirc mot chudi trong khi ham yéu cau mot s6 hodc mot gid tri
logic.

Pang nhap mot hodc chinh sra cac thanh phan cua céng thic ma nhan Enter.

Nhap qua nhiéu tham sd cho mét toan tr hoac mot ham trong khi ching chi dung mét
tham s6. Vi du =LEFT(A2:A5)

Thi hanh mot marco (Iénh tu dong) lién quan d&n mot ham ma ham do tra vé 16i
#VALUE!

L6i chia cho 0

Nhap vao céng thic sé chia la 0. Vi du = MOD(10,0).
SO chia trong cong thirc 1a mét tham chi€u dén 6 tréng.
Sai tén

Ban dung nhitng ham khong thudng truc trong Excel nhu EDATE, EOMONTH,
NETWORKDAYS, WORKDAYS,... Khi d6 can phai vao menu Tools - Add-in. Danh déau
vao tién ich Analysis ToolPak.

Nhap sai tén mét ham s6. Trudng hgp nay xay tra khi ban dung bé gd tiéng Viét ¢ ché
do Telex vo tinh lam sai tén ham nhu IF thanh I, VLOOKUP thanh VLOKUP.

Dung nhirng ky ty khéng dugc phép trong cong thirc.

nn

Nhap mot chudi trong céng thirc ma khdng cé ddng va mé d&u nhay doi.
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Mot so loi thuong gap Page 2 of 2

Khéng c6 ddu 2 cham : trong day dia chi 6 trong cong thiec.
#N/A Loi dir liéu

Gia tri tra vé khong tudng thich t&r cac ham do tim nhu VLOOKUP, HLOOKUP, LOOKUP
hoac MATCH.

Dung ham HLOOKUP, VLOOKUP, MATCH dé tra vé mot gia tri trong bang chua dudgc sap
X€p.

Khéng dong nhat dit liéu khi ban s dung dia chi mang trong Excel.
Quén mot hodc nhiéu d6i s6 trong cac ham tu tao.
Dung mét ham tu tao khéng hgp ly.

#REF! Sai vung tham chiéu

Xba nhitng 6 dang dugc tham chi€u bdi cong thic. Hoac dan nhirng gia tri dugc tao ra
tlr cong thirc [én chinh vung tham chi€u cla céng thic dé.

Lién két hodc tham chiéu dén mét (‘ng dung khéng thé chay dudc.
#NUM!  LOi dif liéu kiéu s&

Dung mét d8i s& khéng phu hdp trong cdng thirc sir dung d6i s6 1a dif liéu kiéu s6. Vi
du ban dua vao cong thirc s6 am trong khi né chi tinh s6 dudng.

Dung ham 13p di 13p lai dAn dén ham khéng tim dudc két qua tra ve.

Dung moét ham tra vé mot s6 qua Ién hoac qua nho so va@i kha nang tinh toan cua
Excel.

#NULL! LOi dif liéu rong
Dung moét day téan t&r khong phu hgp

Dung moét mang khong cé phan cach.
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Ham toan va luong giac

Home = Math

ey
- /ﬁ

J

£
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HAM TOAN HOC VA LUONG GIAC

=Bao gom cac ham vé toan hoc va lugng giac gilup ban cé thé giai mot bai todn dai s6, giai tich,
hodc lugng giac tir ti€u hoc dén dai hoc...

=Luu y dén quy cach hién thi s& cia VN va cta US. D€ luén nhdp diup mot gia tri ki€u sd ban hay
stif dung ban phim sé.

Tén ham

ABS

ACOSH

ASINH

ATAN2

CEILING

COs

DEGREES

EXP

FACTDOUBLE

GCD

LCM

LOG

MDETERM

Cong dung
Tinh tri tuyét d6i cia mot s6

Tinh nghich d&o cosin
hyperbol

Tinh nghich dao sin hyperbol

Tinh nghich dao tang vdi toa
ds

La tron dén boi s6 gan nhat

Tinh cosin clla mdt goéc

DG6i radians sang do

Tinh Iy thira cd s6 e

Tinh Iy thtra cap 2

Tim udc s6 chung I6n nhat

Tim bdi s6 chung nho nhat

Tinh logarit

Tinh dinh thic cia ma tran

Tén ham

ACOS

ASIN

ATAN

ATANH

COMBIN

COSH

EVEN

FACT

FLOOR

INT

LN

LOG10

MINVERSE

Cong dung
Tinh nghich dao cosin

Tinh nghich dao sin

Tinh nghich dao tang

Tinh nghich dao tang
hyperbol

Tinh t& hop tir s6 phan t&r
chon

Tinh cosin hyperbol

Lam tron mét sé dén sé
nguyén chan gan nhat.

Tinh giai thira cia moét s6

Lam tron xuéng dén boi s6
gan nhat do ban chi.

Lam tron xubng sé nguyén
gan nhat

Tinh logarit cd s ty nhién
cua mot sé

Tinh logarit co s6 10

Tim ma tran nghich dao

mk:(@MSITStore:C:\Documents%20and%20Settings\Dinh%20Hiep\Desktop\Cac ham so... 5/17/2011



Ham toan va luong giac

MMULT

MROUND

oDD

POWER

QUOTIENT

RAND

ROMAN

ROUNDDOWN

SERIESSUM
SIN

SQRT

SUBTOTAL

Tinh tich 2 ma tran

Lam tron mot s6 dén bdi s6
cla so khac.

Lam tron dén mot s6 nguyén
€ gan nhat.

Tinh Iy thira cia mot s6

Lay phan nguyén cua phép
chia

Tra vé mét s6 ngau nhién
trong khoang 0 va 1

Chuyén mot s6 sang s La
Ma

Lam tron mot s6 huéng
xulng zero

Tinh téng Iy thia ...
Tinh sin cia mot goéc

Tinh can bac 2 ciia mét sé

Tinh téng phu

SUMPRODUCT Tinh t&ng céc tich cac phan

SUMX2MY2

SUMXMY2

TANH

tr tudng Ung trong cac mang
gia tri

Tinh téng cda hiéu binh
phudng cac phan tur tuong
'ng clia 2 mang gia tri

Tinh téng cda binh phuang
hiéu cac phan tu tudgng rng
cla 2 mang gia tri.

Tinh tang hyperbol cia mot
s6

MOD

MULTINOMIAL

PRODUCT

RADIANS

Page 2 of 2

L3y phan du cua phép chia

Ty |& giai thira téng vdi tich
cac giai thira cla cac sé.

Tra vé gia tri pi
Tinh tich cac s6

D6 dd sang radians.

RANDBETWEEN Tra vé mét s8 ngau nhién

ROUND

ROUNDUP

SIGN
SINH

SQRTPI

SUM

SUMSQ

SUMX2PY2

TAN

TRUNC

trong khoang do ban chi dinh
Lam tron mot s6

Lam tron mot s6 hudng ra xa
zero.

Tra vé dau cua mot so

Tinh sin hyperbol cia mot s6

Tinh can bac 2 cia mot s6
nhan vdai pi

Tinh téng cla cac s6
Tinh téng binh phuang cac

cac

Tinh téng cla téng binh
phudng cac phan tur tugng
‘'ng clia 2 mang gia tri

Tinh tang cla mot goc

Cat b6t phén thap phén cua
s6
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Ham tim kiem va tham chieu

Home = Lookup & Reference

Page 1 of 1

| <

HAM TIM KIEM VA THAM CHIEU

Bao gom cac ham tim ki€m va tham chiéu rat hitu ich khi ban lam viéc v&i CSDL I8n trong EXCEL

nhu k€& toan, tinh lugng, thué...

Tén ham Cong dung Tén ham
ADDRESS Tao dia chi dang chudi ky tu. AREAS
CHOOSE Tra vé gia tri trong mang gia COLUMN

tri tai vi tri dugc chi dinh.

COLUMNS Tra vé s6 cot clia vung tham HLOOKUP
chiéu.

HYPERLINK Tao mot siéu lién két INDEX

INDIRECT Tra vé gia tri cia mot tham LOOKUP
chiéu

MATCH Tra v& vj tri cia mot gia tri OFFSET
trong bang dir liéu

ROW Tra vé so6 th(r tu dong cla 6 ROWS
dau tién trong day 6.

TRANSPOSE Hoan vi huéng mot vung mot VLOOKUP
gia tri.

Cong dung

DEm s6 vung tham chiéu
Tra vé sO thr tu cot cua o
dau tién trong vung tham
chiéu.

Do tim mot gid tri trén hang
dau tién va tra vé ...
Tra vé mot gid tri trong

bang dir liéu tuong Ung voi
chi muc cta noé.

DO tim mot gia tri

Tré vé moét vung tham chiéu
tr mot vung xuat phat.

Tra vé s6 dong cla day
tham chiéu.

DO tim mot gia tri trén cot
dau tién va tra vé ...
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Home = Text
HAM XU LY VAN BAN VA DU LIEU

= Bao gdm cac ham xu ly chudi v&n ban nhu trich loc, tim kiém, thay thé&, chuyén déi chubi van

ban trong Excel.

Ham Cong dung Ham Cong dung

CHAR Chuyén s6 thanh ky tu CLEAN Xo6a ky tu khdng phu hgp

CODE Tra v& m4 s6 cla ky tu dau tién CONCATENATECNSJISinhiéu chudi thanh mot

DOLLAR CAhuyé’n dinh dang s6 thanh tién  EXACT So sanh hai chudi v&n ban
té

FIND Tim kiém mot chubi trong chudi  FIXED Chuy&n mét s6 sang dinh dang
khac van ban

LEFT Trich bén trai mot chubi LEN Tinh d6 dai mot chubi

LOWER Chuyén thanh chir thudng. PROPER Chuyén ky tu dau modi tir thanh

ch{ hoa

MID Trich chudi con tr mot chudi REPLACE Thay thé mot phan clta chudi.

RIGHT Trich bén phai méot chudi REPT L3p lai mot chudi

SUBSTITUTE Thay th& mot chudi xac dinh SEARCH Tim kiém mot chudi

TEXT Chuyén moét s6 sang text. T Kiém tra dit liéu kiéu text

TRIM Xo6a nhirng ky tu trédng bén UPPER Chuyén ky tu thudng thanh
trong chudi. hoa.

VALUE Chuyén mét chubi thanh sé6.
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